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(Language Functions)

1. [8]f% (Greetings)

Hello / Hi!

Good morning / afternoon / evening!
How are you (today, this morning, etc)?
Fine, thank you. And (how are) you?
How are you doing?

Fine. And you?

How is everything (going / with you)?
Pretty well. How about you?

Nice / Glad to see you again.

Haven’t seen you for ages / a long time.

2. 434818 (Introduction)

I’d like to introduce. . .
I’d like you to meet. . .
May I introduce. . .?
This is. .., and this is. ..
How do you do?

Glad / Nice to meet you.
Very happy to know you.
Hello / Hi!



B 3 1 £8 (Self-introduction)

My name is ... (What’s your name?)

I'm ... (How old are you?)

I’'m a worker / farmer / student / businessman, etc.

(What’s your job?)

I’m Chinese.

I’m from... (Where are you from?)

I livein ... / My address is. .. (Where do you live? What’s
yc r address?)

I work for (e.g. company name) . / (Where do you work?)

I work in (e.g. type of work or a place).

3. &5l (Farewell)
Good-bye / Bye-bye / Bye!

See you (next time, next week, tomorrow, soon, later).
Good night.

Have a nice day / a good weekend / a good time.
Take care (of yourself).

Good luck.

Hope to see you again.

So long.

I’ ve come to say good-bye.

Thanks for everything.

Keep in touch.

I’ m afraid I have to go now.

Well, I must be off now.



4. L& (Expressing good wishes)
Good luck!

Have a good time.

Have a good journey.
Congratulations!

Happy birthday.

Many happy returns of the day.
Merry Christmas!

Happy New Year!

5. 1Ei# 5% 15 (Thanks and responses)

Thank you (very much).
Thank you for your help.
Thanks a lot.

Many thanks.

That’s very kind of you.
Not at all.

You are welcome.
That’s all right.

It’s a pleasure.

My pleasure.

Don’t mention it.

6. E# 51E 1% (Apologies and regrets)
Sorry.
I’m (very) sorry.

I’m sorry for / about. ..



Sorry to trouble you (like this).
I beg your pardon.

Pardon.

Excuse me.

I’ m sorry to say / tell you. ..
What a pity / shame!

That’s all right.

Never mind.

It doesn’t matter.

There’s no need to apologize.
Don’t worry.

No problem.

7. #&iE (Invitation)

I’ d like to invite you to. ..

Would you like to go to...?

How would you like to...?

Thank you. I’d be glad to.

Thank you. That’s very nice of you.

Sorry. I can’t. I’ve got to. ..

Sorry. But thank you anyway.

I’ d really like to, but I have to...
Thanks anyway.

Thank you. But...

8. E KB 512 i #Bh ( Asking for and offering help)

Can / could you ... for me?
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Will / Would you please .. .7
Could you do me a favor?
What can I do for you?

Can I help you?

Would you like me to ...7
Let me ... for you.
Shall T ...7

Would you mind (doing) ...7
Would you like some help?
Can I give you a hand?

Yes, please.

That’s very kind of you.
Thanks, That would be nice.
No33, thank you all the same.

9. AEFARE( Agreement and disagreement)

I agree (with you).

All right / O.K.

Sure / Of course / Certainly.
Yes, I think so.

That’s a good idea.

No, I don’t think so.

No, I can’t agree.

I’ m afraid not.

10. EiY (Making suggestions)

Let’s ...



Shall we ...7

How about ...7

What about ...7

You’d better ...

How about coming to L7
Let’sgoto...?

Why don’t you ...7

11. RIFIEK ¥ (Giving and seeking permission)
MayI...7

Canl...?

Do you mind if I ...7

Go ahead.

By all means.

Certainly.

I’d rather you didn’t.

I’m afraid ...

12. EXHAE W (Likes and dislikes)

I like ... (very much).
This / That is (very) nice.
I like to ...

I don’t like (v. +ing form).
This / That is not very nice.
I don’t care much for ...

I hate to ...

I prefer ... (to) ...

<« 10 -



Do you like ...?

13. Em@5EZ (Intention and desire)
[’m going to. ..

I would like to. ..

I want to. ..

I hope ...

I wish . ..

Do you want to ...7

Would you like to ...7

14. 85 (Instruction)

First ..., then ..., finally ....
The first thing is, ...

The next thing is ...

Don’t forget to ...

Mind you don’t ...

You can’t / mustn’t / shouldn’t ...

15. fE>k =% & F & W (Asking for and giving opinions)
What do you think of ...7

How do you like ...7

What’s your opinion of / about ...?

I think ...

It seems to me . ..

Personally speaking . ..

In my opinion . ..
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16. KB {Z 2. (Getting information)
I’d like to know . ..
I wonder if you could tell me ...

Excuse me. Do you know ...7

Do you happen to know ...7

Can you tell me where / when / what / who ...

I’d like to know something about . . .

Can I ask something?

17. B}i8] 5 H #A( Time and date)

What time is it now?

What’s the time?

It’s five o’ clock.

It’s half past five.

It’s five-thirty.

It’s (a) quarter past five.
It’s (a) quarter to five.

It’s five ten.

It’s five to ten.

What day is it today?

It’s Wednesday.

What’s the date today?

It’s October 2nd.

How long does it take to ...7
About 2 hours.

How long does it last?
There’re still five minutes to go.
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