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INTRODUCTION

This booklet is intended for all who collect and are fond of manuscripts, as well as
those in charge of public or private collections of manuscripts and rare books.

The principles given here concerning the preservation of manuscripts can also be
applied to printed books and bound documents.

Certain measures concemn institutions with equipment and personnel not within the
means of private individuals. However, these recommendations constitute a sort of ideal
which one should endeavour to reach as far as possible.
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Stabilize air-conditioning parameters in the library
and reserve collection rooms (relative humidity
between 50% and 60% and temperature between
16and 20C).
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Check air-conditioning parameters at regular
intervals.

Hie BB a2 B e D o A 2
2%,

UNESCO



Check that doors and windows are tightly closed.
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Use blinds, screens and shutters to protect
documents against sunlight.
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Fit all openings with a grid. Use a grid with
sufficiently fine mesh to keep insects out while not
restricting airflow.
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Pipes and ducts should not pass through library
and reserve rooms. Provide an emergency
gvacuation plan to be applied in the event of
flooding.
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_—] Insulate” electrical systems, avoiding loose wires.
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Provide fire detection and fighting equipment;
define measures to be taken at outbreak of fire.
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Clean library and reserve rooms at regular
intervals. Remove dust with vacuum cleaners fitted
with total filtration, then wipe with damp floorcloth
(once a week).
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Inspect reserve rooms and manuscripts at regular
intervals. Train personnel to inspect reserve rooms
and manuscripts regularly for mould, dust, insects
and rodents.
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Store waste far from library.
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Store manuscripts in the dark (or tum off the lights
when you leave the library).
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New acquisitions "'~ should be examined by a
specialist before being added to the collection.
Isolate “*" affected books to reduce risk of general
contamination.
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Stock the library with painted 2 " shelves (if
possible in metal)”* ", free of cuting edges and
buiges. ;
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Spacing of shelves should be sufficient to allow
proper circulation of air.
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The lower shelf should be at least 15 cm above
floor level in order to protect books against damp
and rodents.
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Keep a gap of at least 5 cm between shelves and
wall.
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Shelves should be closed by a panel at the top to
protect documents against dust.
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Never store books or manuscripts on floor.
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Do not store books on their fore edge or spine. As
this may place undue pressure on spine and
binding.
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Do not let books protrude beyond shelf edges.
Books might be damaged by passing trolleys or
persons. ~
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