H R b R =2 4 R H Rt



&
&

TP2-33 i
20(1

o

e MEUR e fili S8 e 4

¥ & £XxE -
BlER & T # £ FrK KRET
¥ HE RBAK

Hh [ b B2 AR R



BEEWHE (CIP) ¥

j:%ﬁ%&?ﬁ%ﬁﬁizﬁ?s% / EFAEFE . —JLE: *@Z{ﬂkﬂi
AR HARAE, 2009. 8 ' :
ISBN 978 —7 - 80233 -977 -4

I. k- 0. % 1. BFiHEN-BEEK -HESERR
V. TP3 '

o [ fi A B8 348 CIP $E B (2009) %5 131393 5

WIERE EXR
w’ERKN EHRD

H R & PERLBFEARERT
SERTHRAERNBEAE 12 S @84 100081

< i (010)82106626 ( 45%&=) (010)82109704 ( K178R8)
(010)82109703 (E£E R E D)

& K (010)82106624

] #t  http./www. castp.cn

e W& HEBELRRTH

BBl & SRAEF R

7 Z& 787 mmx1092 mm 1/16

EP # 15.5

F B 34FF

KR & 2009 E8 B% 1 2009 F£8 A% 1 XREIRI

E  # 24007

oo REALFRE - BEDALEE P



BRLRBAL, EERIBERRARBE MR, XTI EN T LB R,
HENERE— TR EERLEA RSSO TR, VERREARRE, BTN . &
ROIFHTEHBIF., 2004 FHEHEHELRAT A S U ERPRI LI HER
LRAT (LTH—SMBHELRTENS RS HE L), BALER ¥
AR X T A R H NS L SR R R SRR, ERK. FAMA
B EHA S SRR EAES . TARE, BREFE, RAMNXRIARE, BkY
EBNFRES, B R, _

AELRE SRR AP BRSAE N LR SHM, RAESFELREENER L,
LS BN RE R, BHEAAEREBONFMAEHEN TR, SILRESH
N LR ATE, AR 0 CNEK T A BRI, WFERATERES, I
E R BT T B2, T RIET 24 B R T AR S . A B T H
R RTHRESTRAZ, B AR R A S B & TR B 4 SRR R AR o

ABHHENRBRESENEBRHBIEMBENETEON, HEFNEEMERH
waR, SBHMERE LS, AERET. %, THK, KES, FEAET. A BEH
SRR TR B 5 ERE S TR AR R K 3T

b T CRAREKEER, BHRerRYAREZLe, SRERER, E R
HAFHIE.

W&
2009 45 A



N2 BT

A BB ELEBHLEEBZIETENE L EVERHER R FBASREOETENE
BB RRARE, BHENEEBEAEMNIRRES ., FENFERE.: HENLETE
HI3R . Windows BEAHRE, H3rRALIREKMF Word, B TR Excel, R XHEKAF Pow-
erpoint, PITIfI#ETE FrontPage, Internet Jif FA#4E, SCIH R RIS, H WA KA
ERTWALRETE, TRARESEGE—. BSOHE. BR5HE, REFANEALRRE
18, WABREMITERNBETRAS, NETRBEFMARERS, FRTERESE
—R=, fhKFE,

LHAREWSE, WREARY, RETRGMHEMTBRIBERS ., ABSTRERFRE
BB E L% b B9 SISk A B AR IR VI BER B



CE1E IRTEEIR e s (1)

SRy SCIRTGERAE ooooererrrrrrreeee e (1)
AR A EIITR -vvvvvnvnnmmnnnnnnttnt e (13)
B2EE WINAOWS 2000  --occvveveermmerrrunuerttiiiiiiiiti s (15)
SIS~ Windows 2000 FLARPRAE ---ooeeervveererneneniienneens #5550 o SUESS USSR LSRR HrEaE wanee (15)
ZARBEFEIEAITEL vvvvreeeessoemmmmmnrnttte et e (27)
S ZEE WORA 2000 ---occevvreneernnrrnuertneeti ittt (30)
L= Word 2000 A Y4HE o6 S A SR SEEER SEEE S BEN S SETRNS B ELYS SHBNNS PENTTE GunOwS sy (30)
g,;gﬁlm Word 2000 i*ﬁ*ﬁﬂﬁﬁ ............................................................... (37)
ST BIR Word 2000 Z2HE «+oveerrerrerrerreeestnsemsini (42)
T B Word 2000 FISCIRHE «-vvvvrrerrereremersmnmnnenensensniiiic i (49)
Word 2000 AHSEHIPL evereerreneens sweses SeBEnT EEENSS SANERR SRS SNENTY HERAR Y S e gt awmes (58)
S EE EXCEl 2000 -ocvveeevenerrnneriee i s (89)
St Excel 2000 TAEEFEGHAILE --oooeeerrrmreermmmm (89)
I\ Excel 2000 FIZEHERAE «oeveeveerrrremmmiiimini s (97)
SIS Excel 2000 BUHEFERRAE +-overerrrrrrrrreremnseee et (115)
Excel 2000 AHEHRAEHIT -+ oeeeerrnrrreermmmiinmntttii ittt (125)
BISEE PowerPoint 2000 - ----ceeoceereeeseesrentitiitiiiiiiiiiii ittt (141)
LI+ Powerpoint ZEARHRME --oovvrrrererrermmii s (141)
PowerPoint ;'g géﬁ]i/t{ ................................................................................. ( 148)
% 6 i Internet L“ZH ..................................... A SR S BB EUS ST Y SRS ( 156)

vt e S [ r ] O P TP RIS (156)



R#fE BEARERM LR T

e e =< R o [ Ty s = R N (160)
Internet N FHAHIEHITH cvveereenrmermei it e e (166)
$£ 7% FrontPage 2000 ---- ........................................ (172)
sciy+= A HTML FIVETRTBEBIPITT  wovevvrrenrnrniiiiiiiiiii s (172)
i+ A FrontPage HIVETRT B MY TT o vvverrnrenenmnminiiiiiiiiiiii e, (173)
LK +H FrontPage FUHEZRAIVE <ovoceermemmmnnn (182)
FrontPage 2000 FHFEHITE oevvrrenntiiiiiiiiiiiii it e e e (188) -
BT BESD  comecorvssnmoninsnsssnnonsausunsunessesnnsnsawnss ponsss soussesusnss nanes o nseas o s (195)
o8- | R L L 5 g U PP SRt (215)
BNERTIL ST o~ vevvrsvvnnss suvsws vuswes vewess runsme s esson s snuses sossns sganew somomesassnponsbssboneness (223)



1% TR

| XW— CRWERIE

 ERERHARNER

L {5 BE AR AR

(1) FERRBEE. FIEMTRE,

(2) FEREARMBEEFRER,

(3) RE®NEBAER,

2. BN ARG ER AR

(1) HEVRRESE, HERRER. RAMSE,

(2) HEIFRBESHD,

(3) 5 - EKERIT BV A R AR TEE.

(4) HAETBINBEGEHERERINTIgE. A, FRAHEE. 5L, NEHESE.
ShFERERR . IARE . WHRE,

3. HBIRERGFR

(1) BLEMBLRS. HENN TR,

(2) HENRAHREHWEZREWEHAR . B RERME. AR,

(3) BERGHME . ML KREEDRE; ESWERIEFTLHEER,

(4) XHEFRSCHMER: SUHFMEX . frd RN L S E R A

4. THEYLMLERFIA

(1) HBENMKREX ., 5726, Al5I8E,

(2) MEEFUERBEE,

(3) REMKRE S FAR; RN EEZRIER,

(4) R ME M E AR,

5. H4FM (Internet) FEREZIH

(1) ERRREREHR, @3’3 @ﬁ@%ﬁ/ﬁi'ﬁﬁiﬁ “F@ﬁﬁ‘mfﬁﬁo



K fE BHAR LR S

(2) RFEEMEMERNFERS; HFEMEEFI P bt FiEs ; FHREME#EAT R,

(3) THEMEZEARE, G5 M., ¥R, S—KHEEMSF (URL), BXA. BEH
$2, Outlook Express #4-HIH A,

(4) HFHRAFERAITR K Outlook Express B4 B .

(5) IHBEVRFEMMELZLMR, 8% HEIURENRE. 8. FEMBP; N
BB AP KR RIBEE

6. ZHAE B AR

(1) ZHEERREOERME S, GF. BEEHIE, SHEEZHFEERFE,

(2) ZHRENEERETE, G XX, FH. AEAEBSER. shiE. 95,

(3) ZHEAEITEVRHR.

7. W4 Word 2000, Excel 2000, PowerPoint 2000, FrontPage 2000, Internet Ex-
plorer, Outlook Express B i &2 A CHE S '

—. XBAEM

L ERITEVHER: 0. ARESH. SMNERE

2. EEFFHL, RHLEBD: FFHL. KHL. EH. {#HL JRBhE
3. EERERMBEARKER

4. HiE FTP MK 5 TR

=, XBEE

(—) AAMBEER
1. FFHLE 3h Windows 2000
2. FXH1iB H Windows 2000
3. EFREITEN
B BRG]
5. BARERE PSR AL
6. (HR#HE
7. fip #4E (M fip BRF25 T 8BH5 € XHBI A H i BAHLRH )
(=) 4B &R
1. Windows 2000 Fh7 JLAPHIALL? BREE N BT R R AL Z RKTIHR T 5.
2. ¥B4TFF Windows 2000 HEREB AR BRIET B,
(Z) #HJMAEX
1. ERZH KA Windows 2000 RGEHERIES .
2. EHLERGA AR A B,

>

—_2 —



F1E LRWEMA

M. EAmEBESE

1. F#¥L, J83h Windows 2000

Windows 2000 #)53 shIE% 75 {8, ,\E}Tﬁﬁﬁﬂ%ﬁsﬁﬁé‘blﬁﬂ Windows 2000, B {k
FRATE .

(1) REBFBRFFETHFOBERERT (RT) BER, ERREVNRRBRFEER
T, WBHE—T Bnde bR ER. s Ml

(2) #H—THAELBEEIFX (—HBE “POWER” FH), HitEILENNEERR,
HENIFERE S EHARERE .

H: #ARGH, BRERETED, WNI#TREHRIE. BIdBET, 7T B4t B
1-1FiRmE D, ERAP#HTESR. R, REMARPZMEG, XEMER TR
itz 25k, BT LAE Windows 2000 BEBRFE N AR E .

2 ¢ 8l Windows

1-1 Windows 2000 ZRE O

(3) HE “WKBFH A Windows 2000” HJFH, HELZFH A Windows 2000, X455 H B
IE 1 -2 prEmet, HHREREISIERI.

2. & (%M Windows 2000)

ZiR i Windows 2000 A, NiXIEREXHL, u@ﬁﬁéﬁﬁlﬁifﬂﬁﬁﬁﬂ??ﬁﬁﬁi
#E. XHERUT .

(1) P TIEGFR, RiEXAAEFTFRAARERF.

(2) ARMRBREESFE LR “FFR” SRBE.

(3) AR RESRESR “XH” @4, FREBI “H Windows” XfiEHE, &1 -
3 FiR,

(4) EXREFERE “XH,



REABBEAERMELRIESR

1-3 Windows 2000 B9XHHE O

(5) MRtREE “HE” %, RS AR H Windows 2000 R4,

By, BT ARSTHREYLR RN ERKRRE, FEHEN, FRSHIER “RET
REMEN T, AP AL B ENR BREaR. AR BN, REkashx
HEVEE, HPARERT R RaBE,

3. EHREITEN

EMEAEES, FEREITTEN, SR AER ERRE, RRBRHEENS
3. EREOPERSKYSEREL, BEIT.

(1) ARAREEESEER “TFiR” KERE, FRERBTH “XHI” &, BH

— 4 —



F1E LEHEAMRA

B “ M Windows” XHERE, MM 1-3 i, & “HEHENA 27 Tk B
R

(2) FRbRES “BE” %, REUEHES) Windows 2000 RL.

P WRSIAEE S, WIEEN: XHURE T i POWER RSIHIIHL, mEsEsh, L
Fi%): HeHLA LA RESETHRER S, MHERLR S, #oish: EAFFAES . [E5EEE
AR, EHESIEAL, MRS, RESMEAESBERS L, R, &
WA Whits, HARE, AURSIRER b, RN, ERMEREE. |

4. BEFETHST |

Windows 2000 BySRfE LI BURHME 3, 07T LU FIERARAE, BURSSSHE IR RILA X
WU 1 -4, 7 Windows 2000 o, Sf—XTREHEIE, LEREHAIIR, P HIXTRL
WRAE BT, BAEGS.

N E a % | fetwn s X
k ERIE pe | EEXE | ErAsEE
I3 HpkR \ ¥ s | EnmeEm
K RHIE ) Fayf % | BE
g t t EEA T
+ Rl - KT b |umsr

H1-4 BSEHEREREY

(1) BAREIEAFRE.

“Bah": AR BAMEMRA O FESE LB R, SRR R,

“EdT. MEHRAAAR, BTRBEENHREREHEINR, BEREERETRN
IR, 2 A

“Wik": WEFABHBURHERL T, REHESEHTRIRALR, ATRIEF. B
RERETFED . FRTEEENR, REBINER,

“Ri7: BME—TRIrGR, AR THREENRRORERRSE,

“WRC: eReRNE, HTRALERME, REEHMEI LR, ERRRGL
. WHATERD . BBME. IMREHRERB I REBE,

(2) RireIHES

“Fe” — “RET - “EHERT - BT - “4EH7

(3) BEMBRE.

RERTX. )

RE ERANHSIEARS N4 DMK ITFRX, RRX . 2FFRERX.,

— 5 —



KEEE BBEAERMELLTE R

ﬁ[zo
RARBRIER
Fiek@Es T, WEIS

N
W Tt AT ;E;a.é@g m\&mmz ,Am

&t
B1-5 FHRERIT

MRS FEBRMER (B THTH, THEMSTH; %%EEQT%@
WHEI &, dEERISBpEIRIRNL; G En, ARBIRIMIERR T RL; HERTH,
AF 4 MBI, A/MEEHRTR, &5, AT LHEEDFREERA L.

T4 . WTEHRITIF, &8 “JHR” REN “BF7, ARENRBEEAEEE
“HHET, FRGHRBKSEET CHA", mE1-6,

N e ey
H1-6 “FF#" X¥
HILEAEBFHRPMALTFER:




B1E ZERWEMR

When I was young I’d listen to the radio, waiting for my favorite songs, when they played I'd
sing along, It make me smile. those were such happy times and not so long ago how I wondered
where they’d gone. but they’re back again just like a long lost friend all the songs I love so well. every
sha’la’la every wo'wo still shines. every shing-a-ling-a-ling that they’re starting to sing so fine when
they get to the part where he’s breaking her heart it can really make me cory just like before. it’s yes-
terday once more. looking bak on how it was in years gone by and the good times that had makes to-
day seem rather sad, so much has changed. it was songs of love that I would sing to them and I'd
memorise each wbrd_. those old melodies still sound so good to me as they melt the years away every
sha’la’la every-wo’wo still shines every shing-a-ling-a-ling that they’re starting to sing so fine all my
best memorise come back clearly to me some can even make me cry just like before. it’s yesterday
once more. every sha’la’la every wo'wo still vshines.. every shing-a-ling-a-ling that they’re starting to
sing so fine every sha’la’la every wo’wo still shines. every shing-a-ling-a-ling that they’re starting to
sing. '

Would you dance if I asked you to dance? would you run and never look back? would you cry if
you saw me crying? and would you save my soul , fonight? would you tremble if I touched your lips?
would you laugh? oh please tell me this. now would you die for the one you loved? hold me in your
arms, tonight. I can be your hero, baby. I can kiss away the pain. I will stand by you forever. you
can take my breath away. would you swear that youll always be mine? or would you lie? would you
run and hide? am I in too deep? have I lost my mind? I don’t care...you’re here tonight. I can be your
hero, baby. I can kiss away the pain. I will stand by you forever. you can take my breath away. Oh,
I just want to hold you. I just want to hold you. oh. . yeah..am I in too deep? have I lost my mind? I
don’t care-:-you’re here tonight. I can be your hero, baby. I can kiss away the pain. I will stand by
your forever. you can take my breath away. I can be your hero. I can kis$ away the pain. and T will
stand by you forever. you can take my breath away. you can take my breath away. I can be your hero.

Say you say me lionel richie say you, say me say it for always that’s the way it should be say
you, say me say it together, naturally I had a dream, I had an awesome dream people in the park
playing game in the dark and what they played was a masquerade but from behind the walls of doubt
a voice was crying out say you, say me say it for always that’s the way it should be say you, say me
say it together, naturally as we go down life’s lonesome highway seems the hardest thing to do is to
find a friend or two that helping hand someone who understands when you feel you've lost your way
you've got someone there to say I'll show you oo, 0o, oo say you, say me say it for always that’s the
way it should be say you, say me say it together, naturally so you think you know the answers oh
no! well the whole world’s got ya dancing that’s right I'm telling you it’s time to start believing
oh yes| ’
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