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1. {53k (Heading)

{3k PR s, — S 7E(F 4R A0 A LA A3 2 5 A B8 15 Mk A0
s A, WMEE LB FERALE. F—1TEEFEANITM S,
HEHEA:E _ITASENAR. BEAHEAR . EAEWNFH
THMNES FERE S, MRFERFHEIN, FEAENLIXES =
1. 5 HCERNAR. &E—TENAEERE . 8178 il His
RS AT LU AL 0, AL T ROR BEAE 5 515 BI85
WS .
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1575 Oak Avenue Apt. 75
Evanston Illinois 60201
U.S.A.

Oct. 7, 2000
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School of Foreign Languages
Zhejiang Sci-Tech University
Hangzhou Zhejiang 310028
P. R. China
Nov. 8, 2009
HHR BB ERU T LA

(1) FEHNELEH, A ERE.

(2) At EREXER  ANERABFRE.

(3) AraMERANARNZEER, {2 May, June, July RA[4EE,

(4) B HEn, o] RS0 1,2,3,4,5, 00000 28,29,30,31 %, el FFF 4L
i 1st, 2nd, 3rd, 4th, 5th, ==+ 28th, 29th, 30th, 31st 2, X¥
IR ERBA T, R A .

HIAR A FHLFE B .

(1) Oct. 20, 2009

(2) 10 May, 2009

(3) 3rd June, 2009

(4) Sept. 16th, 2009
Hp  E—MEhENEH.

2. {§ Pt (Inside Address)

Gt FA M. BELXZE, FEH =17, NELTRLE
. B-ITERFNESL,.E_TEREANBRMNER,E =175 i,
HWht B 5E Lt BEMRE SR BN RE SEIER—, it E
MINEFHEKRE.

&k

Dr. David Fuller
Graduate Studies
Northern State University
1200 South Jay Street
Aberdeen, SD57401-7198
U.S.A.
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&k

Voluntary Service Overseas
40604, Friendship Hotel
Beijing 100873
P.R. China

3. FRWE(Salutation)

RIEREE AT E AMRIERE. MEEFABIETF—. 217
KT MZATH TR B, B MAN T L FRERE ; KBNS, &
EAFES  BEEMMERKENZHES. REAETREREAS
WIEAHRRTE. —MBREE, BAFEANFEBRMXRETNMA LN, H
Dear 5, My dear Bl F #RERERWHREREHRH L (XEEATF,
ARMEK),Ff0: My dear father, Dear Tom %; 54 /A% FHI{EE A
Dear Madam, Dear Sir 5, Gentleman (Gentlemen), {#& :Dear 4§
NEFREXMESER. Gentlemen & 2L EHIE R E B, 5iA M
Dear, & Dear Sir WEHIEX; B A WE NG, © AT kA R AR
FR 2R 0 o R Bk i R AN 42 52, #5140 : Dear Prof. Tim Scales, Dear
Dr. John Smith,

BR L REAEEEEMU T LA

(1) XEA LA BE—BFRME Mr. . Mr. F7E K2 st KA
BFZH AT RHAELZFZHE. #10 (Dear) Mr. Phil White 5%
(Dear) Mr. White, A8 i (Dear) Mr. Phil, Z#RIEEA B4, W7
ZHTA Mr. EHIE R Messrs. . XT— B LA 2 648 1A B8 ik % A
X FHFRPE, 4540 . Messrs. Black and Brothers fi3E s i /A Hl .

(2) Xt&tE—EFRFE Mrs., Madam =% Miss, Mrs. FHHEE B L F
IS B Q22 BT, B R 48 2 2 7, — A FFE 4 Rl Madam It
A DL SO LR 2 Z AT, Mrs. A RHIE K. ERE
AL, MEBZET A Mme. IR HUEK Mmes. , Xt L& F 2 F
Z WA E] Ak AT A Mesdames #RIE, Miss ZH FRIEL T, A THIK
ZHIES R FZ AT, — A F&FZ00.

(3) Xt Wt {5 A B FR W ] A 3k f7 B BR AL A9 4 AR A 431 51, 1 4n
Professor (455 & Prof.), Doctor (455 & Dr.), General (455
Gen. ) , X SEHRIFHR B 7E 1 (R 2 B 2R i FC F1 4% 7 2 /17 41 (Dear) Prof.
(Phil) White %,

4) XA ok XF W fE A B R P A] A Gentlemen (T A £
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Gentleman), Dear Sir(s) fll My Dear Sir(s) %%, Gentlemen Z g A fE
N Dear, [FRERMAREHPES . F Sir(s) B, B HE % f Dear —iAl, {H41
AT A Sir. FHUWE ARG, W it B 1B s ok iE, &R AT s
Madam 5 H.&E % Mesdames,

(5) XEEE RMFRE, INEZRITE BN BB R AR
{44, ] Ff(Dear) Sir, (Dear) Mr. Chairman, (Dear) Mr. Premier, (My
Dear) Mr. Ambassador, Your Excellency (2404 Your Excellencies) .

6) MEFHEXRMEEMEFESBWHE E, /TH Sir FRE; XML&
F L EMEBFFLWE FE, 7T Madam FRF; BB A Your Majesty
FRIFLIF R B S M. Your Majesty Al 348 B &k, HEH N
Your Majesties,

(D MEZEWR.WKF . EF FEEMAFE, — A A (Dear) Sir
8% (Dear) Madam; {H7£ 1F X B #R &, — & A Your Highness (E £

Your Highnesses) ,
4. IE(Body of the Letter)

— ok U, — B I B S S N A A I A R . R G
(consideration) , f&ij B (clarity) , {§ Mf (conciseness) , L5} (courtesy) , 1E
7§ (correctness) ,

EXHRERtELLMETZ . A AR E . BREEBITHEFE
SHR0F B A5 btk i F 8 T ST BB A R B R LA T IR K — Lk,
— AT AT RE  BRE -TTEFENELAEHEN =1"FE. B
BrZ [ BLBE SATREAESE .

5. %R Z%EiE(Complimentary Close)

FEIESCFEA— . ZAT4b , NE AR E R A b FF 46, 55— MR T 2k
BERE,ARAES. FREEUSHFEASEUEARXRTE, BN

Bl ARG 4 ARI{E, — M H Yours (very) truly, Yours
(very) faithfully, Yours (very) sincerely, %%,

B4 FRMEKER{E—MT A Yours (very) respectfully, Yours
(very) obediently, Yours gratefully, Yours appreciatively, Your
obedient servant, %%,

B4 A 7 8 [F & {5 — f& 7T i Fraternally yours, Comradely
yours, %%,

BAB AT & B{EF FH Yours, Ever yours, Yours affectionately,
As ever, Yours sincerely, Yours devotedly, (Most) Fondly yours, Yours
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excitedly, Intimately yours,%5%,

B4 ERBEBEARE—/F Yours, Ever yours, Yours as ever, As
ever, Yours affectionately, Lovingly yours, (Much) Love, With
Love, Lovingly, Your loving son, Your most affectionate, Your
devoted friend, Devotedly, %,

TERR —LEE 5 B, Z4E yours J{TE sincerely %5iA] A H ; 7E3£ H
FMEXREE, W ZH yours HAE sincerely %A Z f5 ; yours —1a) 4 B th
.

6. &4 (Signature)

EGANEEEREEETHEL, UERHEHFHESBRNAENRE.
BXHEREENEEEXZ TR =ZTHEREAEMNE.BERERTHF
{8 AR AR X BN 43 BIFT A& 7E 15 4K 2o L IE L2 T R =474k,
5{EW bk FRIF LR IE R B e mE HHEST . HEREARLH, 5
EASURHEIR, W — M 7E & & 1 IS 5 7k Miss, Mrs. 5% Ms. , AfEXT
75 EME R HIE A R, B A RS L H 2 BB RS Bk AT .

il 1

Houston State University is proud of its contingent of international
students, currently representing six continents and forty-seven
different countries. We hope we are able to serve you.
Sincerely yours,

(Signature)
Donald Coers
Coordination of Graduate Studies

Bl 2

If you have any questions after reviewing the information concerning
your program, please do not hesitate to contact me.
Sincerely,
(Signature)
Kathleen Sowash
Graduate Coordinator

7. S (Postscript)
MR-HEEZT . RRANERBRKRNSEE, TLUAP.S. ®R, 855
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LR mAIERIE, BERKIEEU . BEEERES FEJVITHNEAEN NS
X573k .

FEEEEXMGEES DO GEARS .
8. [ft{4 (Enclosure)

R RAE W, TAEfE KA A T /M, & & Encl: 5 Enc., il 40
Encl: 2 photos (NI BTk B ) . ANSRMHFA 1E—30, BB A Encls: %

Encs:,
9. EXfFHME B

HEEHNE AT FEANEZFELL.

TESH MR EA T AR A R BIRE A Rikg fEt.

FEANBFR Mr., Mrs. X Miss, {HRFEAF A B2k 4 815 0 06250 n
FEFR Mr., Mrs. 8% Miss LIs#L5H .

FEHE S B 5 o SO R T SCAERE IR _E Rl /N R, I B ] s
SHE.EELZR HERT.E MDD ANRKREX S, &5 —TUEEFH
ZFKR.

EEHMA AN AR,

{3 _ERIBREL X S (zip code) , 7E 3 B M 44 2 & LA 1o {52 L BT h7 1A %1
FRNH AR RMNBE T, R ERTX, ZE FHBX S
10027 W& =2 one double o two seven,

NP ERAFEERBRNEZRAME) .

# Floor, F (e.g. 2F); #& Lane, (e.g. Lane 194) ; Bt Section, Sec.
(e.g. Sec. [[); F Alley (e.g. Alley 6); % Road, Rd. (e.g. Chunghua
Rd.); f Street, St. (e.g. Yangkwang St.),

T AEHA L

&k

{5 P i dk

FRIF

IEXC
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HATA B B BEFRF S IEXZEA Re: (J81%) 5 Subject: (F )
FHE —RAER AR H 8], tL T 5 “FRIF7 X 5F , B RLAE R T IMBEER, LIS iR
BREANER FREAETERFZRT TRETHEEAR. F

B — AN SRR P, AT LA RS



8 HWIAEBE(F

R X BEH AL

Dear Sir,

This is to confirm in writing our telephone conversation of
yesterday regarding an interview you have been kind enough to
grant me.

Green Book magazine has assigned me a short article on the
hibernation of animals. As Curator of Mammals at the Zoological
Park, you are one of the three prominent zoologists I plan to
interview before writing the piece from notes I have already carefully
researched. The other two to be interviewed are your colleagues, Dr.
Fuller and Dr. Meade, of the University staff.

I can match my plan to suit your schedule, but some day
early next month would be best for me. I don’t plan to bring a
photographer as this piece is to be illustrated by rather amazing
pictures I already have of hibernating animals.

A self-addressed, stamped envelope is enclosed and [ would
appreciate a reply as soon as you can arrange a convenient time.

Sincerely yours,

John Warnenr

B_W AAEE

FANBERIGIRLE R FhF 55 A R LEGREL R
PAZREEFLRFRRNGEN . EEFEAS MR EiF EZE8E.
WtE A L R LB R AL R AN A L BR (D AE

L RABEERX

FABEEE B IR ER:FR(EEE AL AFRED .,
PRIF WP UG AR BFR) EX (B AZ RPN HREER (BREAX
W fE NI HRFR B0 B2 (BE A ET).

2. RABEHEHEER
Gk EES B — B AR .
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FRIFRI I ERABET R T Mr., Mrs., Miss FFRS550, A
R A Z @ 242 (BB ARFR. T ERMBABE SR
GERFEREMNERIRIFHSD «

Dear Anna &% {415

My dear Anna 33 % )&
Dearest Anna 5 3% % i) % i1

My dearest Anna & £ 35 % K%L
My dearest i FZ M

Darling Anna 3% f{) 22 5

My darling # 3% Z K

My very own darling & &% Z )

EARBH AN, BEAERAZFHETEELL Dear 5 My dear; 40
BARAA A Wt 4 2 Bob William, 55 Dear Bob 5 My dear Bob,

BAKERAN, LINL—7 Adam Davis ZIE {5, 18 4 I FRAE 2
Dear Prof. Davis, Nt Z 2 UEANE K FAFRIFA0 A 2 F, IR AT LIS
Dear Adam,

B 45 SR IR B & () ot (JHIK) , 7£ Dear 2 J5 i b il (i) ) 44
F i BRURE) () S Y4 £ Henry Harrison, AftE Dear Henry.,

BARER AR B H A AR 5, AR A A EE ML A B L BURL, 1 15
% E EB X ZMLFR, i Dear Mom, Dear Uncle %%,

IEX: [ERIECOZERME T —fT R, GRNEHEEBE —*
tEANEH. RABEIEE Z, KERMAZBIWES, FrLIXEA
FHREREZHDEBELNAFOES AR MR R EEE.

SREEE. ARABEFNEREEERZILE AR S0 A, 8
HEERMIEXTH. ERMNE—MANZAE, . B —TMANEHAES.
ARMEREEHBRTEREASEEAZ BN EREE.

RARGEP—BERANSERIER:

With best wishes ¥ LA B iFHIHLIE

All the best EiEHINE

With kind regards 2L =195
With kindest regards JE & 3% Y #Y [a] 4%
Kind regards MEEY] a5

With all good wishes #i J7 2 F]

Best regards B &

All my love B AL LHHE
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Yours REIAA K

Yours ever fREJE I Z 3L

Ever yours {REJ B> 32

Yours as ever KB K

Yours sincerely R ELHIRAK s IRE LAY

Your devoted friend #REIZE A

Sincerely yours .55 FHRET , VR E B

Yours very sincerely #R5 i8I & , R B B8 B
Yours affectionately /i i 3= % H)

Love Z1RK

B4 RERTHEHEF—R BRGNS S . WRRITE,
AR ENMTREES. MABFEBRAZHE. YA AKBBHAZ
BHAELLHN. EBRABET . BREARTRRNEEANRENE
H,—BAKECHRFHREE L.

3. RABERH

(L MBE

B REMREREERE, — B ERPAEE A7 .. LK
IS EE MR EFE R B R (S, Wi, EESHHERERTFAK
DI, SR GEHARERY, AREBRNENRZE. B —EEEHE#
MR HHERE.

Bl 1 BB

Dear David,

Having heard that you have graduated with honor from
Cambridge University, I couldn’t wait to offer you my hearty
congratulations. I am sure that your success this time is the fore-
runner of many others, because you never feel self-sufficient in
your studies. How happy I shall be when I see you come back a
fine scholar with much learning to benefit our countrymen.

Yours,

Li Ming
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Bl 2 BB R

Dear Francis,

It is absolutely marvelous that you have passed your final
examination. It was so thrilling to see your name in print in
today’s school paper. It really is a wonderful achievement.
Medicine is such a worthwhile profession. I am always overcome
with admiration for those who dedicate themselves to healing the
sick.

Do call in and see us soon. I am so proud of my brilliant
friend. Many congratulations on your magnificent efforts.

Yours sincerely,

Li Ming

] 3 FBIRE

Dear Sherry,

What a wonder you have accomplished — you have got the
grand prize in the public speaking contest. Here in this letter I
wish to express my most earnest and ardent congratulations.

Looking at the photograph in the local newspaper, I wonder
whether it is my childhood partner who, once timid and
reserved, has gained confidence and eloquence along the life
road. Years of unremitting efforts have at last yielded sweet
fruits. I'm not only happy for but also proud of you from the
bottom of my heart.

Wish you greater success in the future,
Yours sincerely,

Li Ming




