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UNIT ONE

PART ONE GREETING AND SELF
INTRODUCTION

DIALOGUE ONE

DOUGLAS: How do you do?

DIANE; How do you do?

DOUGLAS: I’ m Douglas. May I know your name, please?

DIANE: Yes, I’ m Diane. I’ m American. 1’ ve been here for just two days.

DOUGLAS: Oh! I’ m American too. But I’ ve been here for nearly two years. So if you

need some help, just go ahead, please.

DIANE . Ok. Thank you very much.

DIALOGUE TWO

JANE. Hello!

MIKE:; Hello!

JANE: I’ m Jane. I come from England, and my major is Chinese literature.

MIKE: Ah, good. My major is Chinese literature too. And my name is Mike. I come
from France.

JANE: Have you got enrolled?

MIKE. Yes, I enrolled just now. They told me our classes start tomorrow, is that so?

JANE. Yes. That’s right. So see you tomorrow.

MIKE: See you.

PART TWO GREETING AND INTRODUCING
THE OTHERS

DIALOGUE ONE
GRAHAM . Hello, Ivan.
IVAN, Hello, Graham. How are you these days?



GRAHAM:; I’ m fine, thank you. How are you?

IVAN.

Good, thanks.

GRAHAM : Ivan, this is my colleague Adam. Adam, this is Ivan, my old friend.

IVAN:
ADAM:

Glad to meet you, Adam.

Glad to meet you.

GRAHAM: Ah, I remember. Both of you are good at table tennis. So both of you got a

good partner.

IVAN & ADAM: That’s great.
DIALOGUE TWO

WANG:
ZHOU
WANG:
ZHOU ;

SMITH:

WANG:

SMITH;:

WANG::

SMITH:

WANG:

Hello, International Textiles. May I help you?

Could you put this call through to the production department?

Who do you wish to speak to, sir?

Mr. Smith.

Hello, Smith is speaking. Can I help you?

Mr. Young wants to see you. Can you arrange it?

Who is Mr. Young, please?

Ah, he is the director of the sales department of our company. We are going
to place an order from your company. He would like to talk about it with
you.

That’ s good. I can see him this afternoon, at two o’ clock sharp. Is that ok?
Good. Thank you.



UNIT TWO

PART ONE BOOKING

DIALOGUE ONE

VOICE: Yanjing Restaurant.

HENRY: Good morning! 1’ d like to reserve a table for tomorrow evening.

VOICE: Yes, for how many?

HENRY: For two, please. And we’d like a quiet table.

VOICE: All right. T can give you a side table in the restaurant. What time is it
for?

HENRY: Around 8 p.m.

VOICE: Sorry, what name is it please?

HENRY: Henry Clarke.

VOICE: Would you spell it please?

HENRY: H-E-N-R-Y C-L-A-R-K-E.

VOICE: Thank you.

DIALOGUE TWO

VOICE: Good morning, Shenzhen Airport Hotel.

LI, Good morning. I need a room in your hotel for two days. Is it available?

VOICE: What flay please?

LI: Friday and Saturday.

VOICE: Twin or Triple?

LI: Twin.

VOICE: Standard twin?

LI: Yes.

VOICE: Wait a moment please. Ok, it’s available. It’s 368 yuans each day.

LI: What time do you check out?

VOICE: 1 : 00 o’ clock noon.

LI. That’ s good. Thank you.

VOICE; You are welcome.



PART TWO SHOPPING

DIALOGUE ONE

LUCY . I’ d like this one, please.

SALESMAN: . Ok. Cash or charge?

LUCY. Do you take personal checks?
SALESMAN: Sure. But I need to see your ID.

[LUCY: Here you are.

SALESMAN:: Good. Thank you.

DIALOGUE TWO

JACK; Excuse me, where can I find suits, please?
SALESMAN: Go upstairs. They are on the sixth floor.
JACK. Thank you.

SALESGIRL: Good morning. Can 1 help you?

JACK: 1 like a suit for myself.
SALESGIRL ; What colour do you like?

JACK Grey, please.

SALESGIRL: How about this one?

JACK. That’ s fine. How much is it?
SALESGIRL: Two thousand Hongkong dollars.
JACK:; Ok. I’ 1l take it. Thank you.



UNIT THREE

PART ONE SUGGESTIONS

DIALOGUE ONE

WAITER:
MIKE,
WAITER.
MIKE.
WAITER:
MIKE,;

Here are your menus. What would you like, please?

I’ d like today’ s special. What’s it?

Pork chops or sirloin steak. What do you prefer?

I think T’ d like pork chops.

And would you like a starter? A prawn cocktail would be very nice.

Yes, that sounds good. I’ ve never tried one.

DIALOGUE TWO

PETER.:
WAITER:
JOHN.
WAITER:
JOHN .
WAITER:

That’ s enough, I think. What about wine? What do you like John?
We have red, white and rosy.

Not rosy. Red, please.

A house wine or something a little more. ..

No. That sounds fine.

Wait a moment, please. I’ 1l be back soon.

PART TWO PAYING THE BILL

DIALOGUE ONE

CASHIER:

WANG.

CASHIER:

WANG .

CASHIER:

WANG.

CASHIER:

Is that all you want?

Yes. Three Big Macs, one quarter-pounder with cheese, one small fries,
three large fries, one fillet of fish, one strawberry shake, one black coffee
and one apple pie,

To go?

Yes. To go.

That’s $11.

Including tax?

Yes.



WANG:

CASHIER .

WANG:

CASHIER :

WANG .

Do you want the money now?

That’ s the way it works, mister. Don’ t worry. You’ll get your food.
Ok. Hereis a $20.

Here’ s your change, $9.

Thank you.

DIALOGUE TWO

WAITER:
DIANE,
WAITER .
DIANE,
WAITER:

DIANE;

WAITER;
DIANE;
WAITER:
DIANE:
WAITER:

Good morning. Here are your menus.

Can you do a business lunch for 10 people?

Yes. How many courses do you want?

Well, how are the charges?

1t’ s very reasonable, you’ll find. The three course lunch costs $ 10 a head
and the four course $ 15. You’ ll also get coffee.

1 see. 1 think we’ d better have a cheaper one. What does the three course
cost with coffee?

$11.

That’s all right. Should I pay now?

Yes, if you like.

Here is $ 110, bring me the receipt please.

Please pay the cashier,



UNIT FOUR

PART ONE THINKING IT OVER

DIALOGUE ONE

DIRECTOR Is he really quitting?

STAFF CHIEF; Yes, he is. It seems he’s been offered a better job by another firm.

DIRECTOR: Is there anyone to replace him?

STAFF CHIEF: Well, I just can’ t think of anyone off-hand, but there should be some-
one we’ d like to promote.

DIRECTOR . To take over for him?

STAFF CHIEF: Yes. We should think it over.

DIALOGUE TWO

INTERVIEWEE: Can you tell me a bit more about the terms?

INTERVIEWER: Certainly. What else would you like to know?

INTERVIEWEE: What about paid holidays?

INTERVIEWER: There are three weeks of paid holidays a year,

INTERVIEWEE: And does your company give a bonus?

INTERVIEWER: No, it doesn’ t.

INTERVIEWEE.: Are all these terms still negotiable?

INTERVIEWER : I’ m afraid not.

INTERVIEWEE: Ok. I’ 1l think it over.

PART TWO GETTING A DECISION

DIALOGUE ONE

ALICE: I’ m afraid the decision does not rest with me.

ADAM: I see. Who am I supposed to contact for getting a final decision on this matter,
then?

ALICE: Theoretically Bob, chairman of the board, but practically it seems that Hitler
has the last say.



ADAM: Ok. P’ 1l see both of them.

ALICE: Good luck.

ADAM: So long.

DIALOGUE TWO

SISTER: I’ m thinking to buy a car. What do you think of it?

BROTHER: I don’t like the idea. Driving is quite dangerous and you are so busy in
your writing now.

SISTER:  But it takes me too much time to go about by bus. I cannot afford it.

BROTHER : Take taxes if you like. I’ d rather pay for you.

SISTER:  You are kidding.

BROTHER: No, I’ m serious. I can’t afford losing you.

SISTER: Ok, that’s settled. T’ 1l just take taxes.

BROTHER ; That’s good. Remember to get a receipt every time.



UNIT FIVE

PART ONE ENJOYING ONESELF

DIALOGUE ONE

TOM:

What do you do in your leisure time?

PETER: I go fishing. I have been crazy about river fishing lately.

TOM:

Oh, how nice! What kind of fish do you catch?

PETER: Various kinds of trout and landlocked salmon. Do you like fishing?

TOM:

No. But I like swimming.

PETER: Let’ s meet on Saturday. You swim and I fish.

‘TOM .

Good idea.

DIALOGUE TWO

MIKE
JOHN.:
MIKE:
JOHN
MIKE:
JOHN:
MIKE:
JOHN
MIKE:

Oh, there’s still an overwhelming amount of work to do.
There sure is. Look at this pile of files to sort out.

Shall we take a break for a while now?

No. Otherwise we won’ t be able to get it through today.
Yes, you may be right. But I’ m very tired.

It’ s the last workday. We can have a good rest tomorrow.
You have any idea?

I’ ve two tickets for ice-skating.

That’ s great.

PART TWO PAYING VISITS

DIALOGUE ONE\/
LISA: Have you got any idea to spend your weekends, Jane?

JANE :Not yet really. But I’ m thinking about to pay a visit to my cousin.
g

LISA: Where does your cousin live?

JANE : Beside a small mountain. It’s very beautiful there.
LISA: How nice! Is it far from here?



JANE :Not very far. It’s half an hour’ s distance if you drive.

LISA: Will you stay there all the weekends?

JANE:Yes. Would you like to go with me?

LISA: Sure.

DIALOGUE TWO

FLETT: I’m very busy at home,

SPEARS: Of course, of course. Or perhaps you’ re thinking of a few days’ visiting in

Winnipeg. I believe you spend a few days there every year with your son
Barker. Is he still there?

FLETT: Yes. Flowers. Plants.

SPEARS: Why not surprise him, then, with the pleasure of a visit? We all need a
change of scene now and then, especially after a long hard winter. I could
mention it to your husband, if you like—indirectly, of course.

FLETT.: Please. There’s no need of that. I can speak to him myself.
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