


WAV SRS

ELEMENTARY ENGLISH CONVERSATION
FOR FOREIGN TRADE
XA B 5 A R B AL

W AU RR ik

1958 4¢ -4k 50



NAEREE

ABREM AR LBAEREE LT HREN. A
SEEG 8O EEEE B ARREBER S
AR HEHARETE SEALXEREA. R,
FIrmERAFIRESHAZGIE, 5 XER
PREMTIERR BICRERAI S5 — 8T, Mo
SBWTHRE. o RERRETEHE. $E S o R
SEEUEERA TR AN, L. BESARE
BRI O AR SRR ORAARE IS

Sy— Mt T RFESE RAFAABINTHEIRE
f, DURECHETIEERRM SFEAFTERN. WEAEE
PR, BEM AR L TIEARRESE.

AT AT ATA TV o~

MO R Rt MORR
ARG FAEEEBEH AT FD 45 &
€380 Y:0.7:4:1 75 3)
AR HRR fit O RE B 4T
LRt B+ EACHIR Al b A SRR A A i AT
1958 4= 3 BALstRuss 1958 45 3 B 88 1=RANRY
FFA: 850% 1168 1/32 HIER: 8 F%:207 T4
1—6,000 i &# (10) 1.20 %



1.

II.

B =R

PART I CONVERSATIONS

E-He 2B
Discussions with Trade Representatives from
Fraternal countries 5 n B RE BAAETHRH ..o 5
(1) Preparatory Conference FHHEEE ......ocvvviiveniiniennsn B
(2) A General Talk —fHEEIEEK e, 7
(3) On Signing of the Order Cards ZKEHITEHEH............ 10
(4) On Transportation and Packing EEE5HEE........o.. 11
(8) On: Price BE wsssnssussassussnsssnsssssisammonsseamsusvassssssssss 19
(6) On Specifications M .ovvvvervrrinsiierernirennns rerrerene 16
(7) On Delivery Time XA HH...ovrverrerrernnnnnenn, .. 18
(8) On Short Delivery ZKEIAL .cvvervrrrerirrernerrenrennienneenes 19
(9) On Additional Order FEHMFEETEL civvvvvverrrcrrininennenns. 21
(10) Some useful sentences for Discussions with
Representatives from Fraternal Countries
BRBBRAERPEI LR i 23
Negotiations with Businessmen from Capitalist
Countries 5243 S B HAHABEE] oovvovrveerreoreeeronenen 33
(1) Enquiry and Offer FFIHRYT...cooverirreiriiranes .. 33
. (2) Discussion with an Agent ‘
BRREBATREHE. .ovvvvvreenrinnens SRR S T e 36
(3) A Talk between Representatives of Two Banks
RN R A 3: o 7SO PRI 39
(4) On Transportation and Insurance FEWFIIEE......... 44
(A) A Talk on Transportation ZEKZEHR.....cceeeerrnen. 44



I11.
IV.

VI.

VII.

(B) Dialogue in a Shipping Company
ERERTIBIEREE cvvvvrer e 50
(C) Dialogue in an Express Company

(D) Marine Insurance ¥ FARBE «.ovvvveeervenneriieriennenne. 53

On Embargo EESEMIE...c..coeverieeeerereeee s 54

An Official Interview —RBEHEEE ovvvvvrereerersennns 62

Negotiation of Fertilizer Business fe¥iak4] ......... 67

Negotiation with a Foreign Delegation

AR EBN. oo s s 100

(1) Welcome Banquet xkiiges: .. cerrerrearenieanennnss 100
(A) Host’s Speech of Welcome i}\ﬁxkﬂ!ﬁ ......... 100

(B) Address by the Leader of the Visiting
Delegation in Reply HRIHHERZEEE ..ooevvn.. 102
(2) Plenary Session Z kAL ...ciiiiniinnininniinnnes - 103
(A) Host’s Opening Address = AFFHF ....ccooeevnne. 103
(B) Statement by the Leader of the Visiting Group

SHHAARES . SRRRRR——— sesmacess 108
(8) Steering Commlttee Dlscussmn :pu/j\,ﬁﬁ“j'% . 112
(4) Second Plenary Session B =RZEKAL ..ccvcrneennennn. 118
(5) Final Plenary Session ISR AL ..covcveerininennnn, 135
(6) Farewell Dinner Party &L . ..ocvvveennneennnn.. 154
Symposia JEFKA ...ccevreereinreeeressesnieseseerenens s 158

(1) A Meeting between the Liaison Committee of an
Organized Group of British Merchants called the
“45 Group’’ and Representatives of the Chinese
Corporations during the Leipzig Fair
— UM “Vu -+ FR B R B3R B R B Z B &efn
PR AR ERRER L B E KB RS s 158

(2) A Meeting between the Liaison Committee of the
British 45 Group” and Representatives of the



I1.

I11.

IVv.

Chinese Corporations at the Leipzig Fair
FE P+ FH Y iR A& pE & A RIREART
AL IR IR | ovmmssnusssimsmsssrassassasmmesnes

PART II GLOSSARY OF COMMODITY

AND TECHNICAL TERMS
BBy BREFRMEHEESE........

PART III APPENDICES

E=#y M %
List of China’s Export and Import Specialized

Corporations and their Agencies

PEEH D EEATHRE R,

List of Chinese Commercial Representatives

Abroad FEEEARG SARENE—BER oo

Committees for the promotion of International

Trade BB BIEHELS woovrvreerres

Foreign Trade Organizations of Fraternal
Countries BRI EBHEE .oovvvvvnrcieennn
(1) Bulgarian Foreign Trade Organizations

I G = C - 51 - ST P PP
(2) Czechoslovak Foreign Trade Organizations

PERHTAAR XTI BB e

(8) Foreign Trade Organizations of the German
Democratic Republic EF:HERIHESHHHE .........
(4) Hungarian Foreign Trade Organizations

BIFFURI T BHURE oveie e eeereee e e vre s
(8) Polish Foreign Trade Organizations

.. 206

.. 210

cen 213

.. 215

215
216

219



(6) Rumanian Foreign Trade Organizations

& R I S U - .
(7) U. S. S. R. Foreign Trade Orgamzatlons

V. Commercial Organizations p3ERHAK .......coocovnevrennen. 233
(1) Trade Associations ¥ B /A4: . crrrrrererieneenneenees 233
(2) Shlppmg Compames and Forwardmg Agents
(3) Surveyors FAREAT cosvnssosvessusssemmsns s ommemassoy s wingsess 234
(4) Banks $RfT .cceervmrereeerennnn I TP SR . .

VI. International Fairs BER S BEL e, 235
(1) General Fairs —#FHEBEL: ooovivviiiiieeeeeiieirereeenen. 235
(2) Specialised Fairs ZHZEFHREL coovvviiirirnieiieenennn. 236

VII. Geographical Names #i£; .......ccoceceeierererierierinenn. 239
(1) Provinces and Principal Cities of China

PEE AR BEERHEDATRE o, 239
(2) Capitals and Major Ports of the world

HREBEL. BBREEBEDLHRE oo, 241
VIIL BSHABEBERIE .vvvviniiiniinsinsmnsssesesee. 250

IX. nBAREEHE e 251



PART I = CONVERSATIONS

BT =

Bl

1. Discussions With Trade Representatives

From Fraternal countries

5B S RE R

(1) Preparatory Conference.

Ch.: We are glad to be able to wel-
come you here, and greet you cor-
dially in the name of our firm.

Cze.: We're also very happy to be he-
re today and to make the acquain-
tance of you and your co-workers
to have a talk about our plans for
working together.

Ch.: May I offer you a cigarette?

Cze.: No, thank you. I don’t smoke.

Ch.: I suppose you have already look-
ed through our order cards, and if
there should be any points which
are not clear, we should like to talk
those over with you here.

Cze.: With pleasure. This is exactly
our purpose in coming hére today.
But first of all we should like to
have some information from you
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about a few of the specifications in
your order cards which are lacking
in clarity.
Ch.: We shall be glad to supply you
with such kind of information any
time you wish. My colleagues will
do their best to clear up any obs-
curities there might exist. May I
take this opportunity to introduce
my colleagues to you? This is Com-
rade Wang, chief of the depart-
ment for precision instruments.

Cze.: Very glad to meet you. we
should be very grateful to you if you
- could possibly let us have a room
in which my colleagues from the
corresponding departments of the
Czechoslovakian  State  Export
Board could have daily conferences
with our Chinese friends.

Ch.: We are very willing to put a
room at your disposal. May I ask
when you intend to start work?

Cze.: Since today we also want to
visit your sister firms, we should
be obliged to you if we could start
our talks from tomorrow.

Ch.: That’s settled. What time may
we expect you here?

Cze.: If you have no objections we
shall be here tomorrow morning at
19 o’clock. Moreover, every one of
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our representatives will immediately
start work with your corresponding
department.

Ch.: All right. Then we shall expect
you tomorrow morning at 9.

Cze.: We shall have to take our leave
now since we also want to visit your
sister firms. Would it be very incon-
venient for you to have one of
your - colleagues accompany us to
the other firm’s office?

Ch.: Not at all, I shall be glad to
send somebody with you. My colle-

"ague, Comrade Chang will take
you there.

Cze.: Thank you very much and we
shall see you tomorrow ther.

Ch.: Goodbye.

(2) A General Talk

: How do you do, Comrade A?
How do you do?
: Take a seat, please,

Thank you.

W oW o W

: Shall we come to the point imme-

diately?

A: All right. Which order-cards are
you prepared to discuss?

B: Let us discuss the order-cards No.

120001 to 120058. Card No. 120005

has been cancelled for some rea-
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son, so there are only fifty-seven
cards in all.

A: Correct. Now let us see. We don’t
quite understand the specifications
stated on card No. 120032, and in
order to decide whether we can
meet your requirements, we need
some further explanations.

B: We don’t quite understand the
specifications either. We have ask-
ed our users to give us as intelligi-
.ble a description as possible, but
so far they haven’t done so.

A: As you urgently need the various
types of micrometers under the
cards from No. 120033 to No.
120058, which we have in stock, we
suggest that they be delivered by
air as soon as the contract is sign-
ed. What is your opinion?

B: Yes, this is a very good idea. But
we can’t make the final decision
at present, because we must first
consult with our users.

A: Then when will you inform us of
your decision?

B: Within a week or so, I think.

A: All right. So far we have gcne
over the cards from No. 120001 to
120015; there is no doubt that we
can supply all the goods concerned,
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but their time of delivery as well
as some other questions need fur-
ther consideration. Shall we deal
with them card by card?

B: All right. In accordance with our
user’s.request, we want to make
some changes about the shipping
marks, port of destination and quan-
tity. We presume you will have no
objection.

A: No, none whatsoever. Now let us
proceed with the cards concerned.

B: Here they are. First we wish to
make some changes on card No.
340001. We have decided to add
three sets of electric welding
machines, so that the total amount
will be increased to 40,000 Rbls.
But the time of delivery remains
unchanged.

A: I have made all the changes. But
I am sorry that these three sets
can’t be delivered at the same time
as the others. Their delivery has
to be postponed to the following
quarter,

B: We understand, but we should
be very much obliged to you if you
could manage to deliver them
earlier.

A: We will try our best. The next
-card?

B: Here it is, 380001, We want
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to change the port of destination
on this card from Tientsin to
Shanghai.

A: Changed.

B: There is a mistake to be corrected
on card No. 140003. The shipping
marks should be 5JM-88 instead of
5JM-85: a typing error easily made
when the typist is in a hurry.
Please correct it.

A: I have. Are there any other
questions to be discussed?

B: No more, I think. But our
colleagues of the Chemical Section
have some business to discuss with
you. Please wait a moment, I'11 go
to get them.

A: Please.

(3) On signing of
the Order Cards

B: We accept your offer for the com-
modities under the cards from No.
310005 to No. 310020, but we won-
der whether you are willing to
agree to the time of delivery as
suggested at the last meeting.

A: At your request we contacted our
head-office in Prague immediately
after the last meeting, and we have
now received their reply to the
effect that the time of delivery can
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be advanced to the second quarter ZEE,
of next year. -

B: Thank you very much. That is 7. % EBHEM. IR
fine. Then I think all the questions 1. SXFERARA Eix

concerning these cards have been EHEEEE B B
settled. T.

A: May I suggest that we check the K. IRMHEZERMNFIE
number, quantity, specifications, FIEF B8 Bi.
unit price and amount on each Hi., HMRESEEEE
card. If there are no other St—TF. A A A
questions, and if we agree on all BHRE, T H—8IHHD
points, we shall proceed to sign the RErEE, RMBFLL

cards. ST,

B: Very well. L. 1R%F.

B: Please sign these cards first. Z: THEBExERl.

A: All right. Could you tell me when H: #IPL, 4RIt 40 &
the contracts will be ready? BBt A R AT

B: Probably before next Wednesday. 7Z.: X TE# =LA,
We shall phone you as soon as  S&ARUERGFTUES

they are ready to be signed. Ay, FRMSCRIA B EEE
SniR.

A: Thank you. Then we’'ll be . B, BKRZE/RMAG
awaiting your call. B EE.

(4) On Transportation

_ KB 5
and Packing

B: Today we wish to have a talk 7,. & KRIBAIRKLKX
with you about the question of REEmRA .
transportation.
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B: Yes, it is. There are certain goods
we want to have sent by air
as we need them urgently, others
owing to their nature should be
transported by rail.

A: Just as you wish.

B: The gear milling cutters under
cards No. 310021 310023 are to

" be transported by air, while the hobs
under cards No. 310025 310028
are to be transported by rail. Land
transport is preferable because of
their size and weight, also, they
can reach us earlier than by sea.

A: In my opinion, the gear milling
cutters are neither too big nor too
heavy, you can have them sent by
mail instead of by air and they will
still reach you in good time. As for
the hobs, I advise you to despatch
them by rail.

B: Thank you, I believe it’s a very
good suggestion, and we will take it
into consideration. Now, another
thing, We have something to say
about the packing. As you know,
we ordered a lot of taps from you
last year. Upon receiving these taps,
however, we found a part of them
were rusted. According to the sur-
vey report of our Commodity Ins-
pecting and Testing Bureau, a num-
ber of them had been slightly rusted
before they were shipped, and all
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others got wet and rusted en route
owing to improper packing. In the
light of this unfortunate experience,
we hope you will take necessary
precautions this year.

A: We shall do our best to prevent
such things from recurring. You
could perhaps make some helpful
suggestions? :

B: We suggest that before being
packed every tap be oiled with an
anticorrosion solution and wrapped
in oil paper. The boxes containing
these taps must be lined with thick
oil paper and sealed tightly. So as
‘to prevent exposure to moisture.

A: 1 think this is acceptable. I shall
ask our head-office to act on your
suggestions.

(5) On Price

A: Good morning, Mr. B.

B: Good morning, Mr. A. I understand
you’d like to talk about the price of
pneumatic chipping hammers, don’t
you?

A: Yes, Mr. B. Have you studied the
offers we made to you last time?

B: Yes, we have. There are three
questions we hope you will clarify.
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First, is the offered price ex work

or F. 0. B. Gdynia? Second, does

the offered price include the chipping
tools? And third, why is the unit
price for type MR45 thirty roubles
higher than last year? Has there
been a mistake made here?

A: Concerning the first question, I
must point out that all prices are
F. O. B. Gdynia. Sorry we forgot to
mention it in our offers. Regarding
the second question, I'm not sure
whether or not the price includes
the chipping tools. In order to give
you a definite answer, I shall,
however, inquire. As to the third
question, I should like to tell you
that no mistake has been made,
but it is because of the technical
improvement of type MR45 that
we have raised its price by
thirty roubles. As a result of
the improvement, its efficiency is
increased by one-third, but its price
has been raised only by one-tenth.
Looking at the matter from this
angle, you will readily see that the
price for this type of machine is
still very reasonable.

B: Would you furnish us with some
detailed descriptions or catalogues
which may help us to study the
technical improvement of the pneu-
matic chipping hammer MR45?
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