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Job-hunting on the Internet

4 R

B Key Sentence Patterns

17 1 haven't found a job after graduation.
Bl 5 B IR B T,
2/ You can email resumes to: chen@ 163. com.
R AT LA JB I 37 31 Fa T B4 chen@ 163. com,
3/ How about hunting a job for her on Internet?
e B4R TAREARE?
4/ Any interesting jobs listed on the the Internet today?
A KM LA 4 TAEu?
5/ You'd better confine your application materials to one page.
R B AF B 18T T A MR A 7E— TR Lo
6/ | got the information from www. humanresource. com.
BAEPEANRERN -EEIR,
2§ You are expected to know the email address of the company.
ARARZFTRIE 2> W A S, R ot
8/ Send out an application through job channels on websites.
{RTE ) 35 (R SR EUBUE A AR R R
9/ It's a job selling children’s books to bookstores.
A | BIE L)L E BT,
10/ You are the leading company in the chemistry industry.
ST A B THU R e 3k 4k
11} And your application will be read by many companies.

RERBERBRE A FAE IR

B Pop Conversations

» Conversation 1
A: Xiao Cui, I haven’t found a job after graduation.

‘2.
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Don’t worry about it. You can email your resume to: chen @ 163. com.
Then I'll find a job?

Maybe. It’s a manager’s mailbox.

Thanks! I'll try.

QB R E KRB R RE T,

Fldes, AT B A F 5| & T % 4 chen@163. com,
R4 AR E] TS

e, KR -ANZEAER .

Wi, BEEE

» Conversation 2 _
( Two friends are talking about jobs listed on the Internet. )

A:
B:

A
. Hmm, so do 1. Oh, there’s a job in sales. It’s a job selling children’s books to

o)

B:

Any interesting jobs listed on the Internet today?

Well, there are a lot of retail jobs — selling clothes and stuff. But you have to work
on Saturdays and Sundays.

Hmm. I hate working on weekends.

bookstores.

That sounds interesting.

Yeah. Let’s see. You need to have a driver’s license. And you have to work some
evenings.

I don’t mind working evenings during the week. And I enjoy driving. So, what’s the
phone number?

It’s 7983-455.

(BAMAEERRARRAABSM Loy T4.)

Al
B:

®>wW>»w2

AE W LA T AT
B, HRS&EE L4k wmEARZEG T, RRALALEASFAR
Tk

. RAERBARLIE,

e KA, K, REAAEER L LA, FRANAESRILEHG A,
AR AL R A AR,

2. LAMER. RLAH—AER, fALASRCAR LT,
IHBELEARAE, A, RERFE, R4, BEALER S I

7983 455,

» Conversation 3

> o> 0>

Jack, do you know what’s wrong with Lucy? She looks so depressed.
She lost her job again.

What? She just found this one two weeks ago!

We should help her. How about hunting a job for her on the Internet?

That’s a good idea. Then we have to write a resume for her.
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I’'ll doit. You know I'm an expert of this field.

Can you tell me how to design a good resume?

Yes, you’d better confine your application materials to one page. That will be clearer.
Oh, I know it. Thank you.

AE, MBpEEREATS? AERRARLET,

WLELET,

29 A ZEA A KX !

BATRFE R, FRAER EEG THELH?

AR, MEMNKEFRLERL T,

EEHAT, hpERRAXFEGER,

ARAR A 2K do TR — A T 40 1) R

e, REFReM A ARREAE KA L, REFRRLFHE,
k, RICET ., B#H#.

p» Conversation 4

w>mw>»

o >

w»o2

>

How did you hear about this position?

I got the information from www. humanresource. com.

Great! Do you know something about our company ?

Yes. You are the leading company in the chemistry industry. Your products sell well
in China. [ think you’ve found China is a very profitable market.

Very good! Have you got any working experience in sales?

© Yes. I have 5 years of working experience as a salesperson and I was a top sales

person at ABC Co., Ltd. last year.

You are very confident. I think I will arrange an interview for you with our general
manager. Please email your application materials to the website of our job agency for
enrollment. Within five days, you can check online to know the interview time.

156 4 dmil B IX A BRAL F Bk 7

FEFTEAATRER EEE,

1RAFY AR T RN E B

KNS RILLHBRG AR DL, FAANGRSE FHE P EHEGRIT, RBR
e 25N F BREAFREXG T,
HIFHRAF., RS EFT B TEZED?

B: A5 F4E T4k, 2, KRN ABC AFRA I 9452 0 2R,

AR A, RARHMARNEEZE LG, wWH KRG LR THA & T o4 4 2

HENEAARBEME, 5 X2 HETULEREH, Bt iod @EKeR T,

p Conversation §

A:
B:
A:
B:

John, can you tell me how to apply for a job on the Internet?
Just fill out an application.

Do I have to send an email?

You are expected to know the email address of the company.

“ 4.
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But I still don’t know which company is in need of staff.

That is easy. Send out an application through job channels on the websites.
Can any companies see my information?

It’s a two-way choice. And your application will be read by many companies.
Which websites offer this service?

21st Century, job. net and a few others.

I'll have a try. Thank you very much.

Good luck.

Ay, RREFREFEN LLRG?
EAT—HRBAZRTAT,

E2R T IR AT

AR o S J T 8] 49 8, T 40 4

1B R KA R B ML AHARAANE LT,
LSRRI, AR LPIRE LA LIAEE
BENRABROIAZES?

BT REA®E, R RPIZLHMA SN FE .
R B 553 Bk X A IR 47

21 M, FEIERE,
BATFEAR LRI, EF BAMRas F !

AR AFIE !

DD >ODH> 0FD0>T>0>

J Word Service Station

material i, B profitable A #) T B ¢
process Fik, BEF, TR '




Work Experience

< TR

B Key Sentence Patterns

1/ I'used to work as a mechanic and | was responsible for the maintenance of all the

company vehicles.
RURT T BT A T, QR OGTREA S ME 5.
2/ Because the company is far from home and | have to study after work, so | can't
afford to waste time on the road everyday.
BANHEERRE, BPIGEEEES, BrURARES KR LN AL IR,
3} | learned to be patient when dealing with customers’ complaints and try my best to
solve them.
e TAERL PR P ML AR A BOA b 1T HL 8 7 A b AT Aok A
4/ Sometimes we are very busy and need to work overtime.
A HEBAT TR, TR,
S} Would you like to tell me something about your outstanding achievements?
BT RIRIR IS b B 7
6/ How would you evaluate the company you are with?
K Q] PPN AR BELE ) 2 | 2
2} Do you have recommendations from your present employers?
TRH H A A B EA RS BT (5
8/ It takes me about two hours to get to work. Your firm is quite near my home —
within walking distance.
LR EREps b RAFLM AN, A B RERE, ERH®ET.
9/ Sometimes we have to work long hours if something important comes up, and we
often work overtime. Would you be able to do that?
AR, RAERBEHELR, ROTERSEH O, o BRI MEE, RigfTEr
10/ We'll inform you in writing within two weeks if you are accepted.

ARAROR, PR T AR

B Pop Conversations

p Conversation 1

A: What sort of experience do you have?
B: I used to work as a mechanic and I was responsible for the maintenance of all the
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company vehicles.

Where was your last job?

I worked in Chenming Paper Co. , Ltd.

Why did you quit your last job?

Because the company is far from home and 1 have to study after work, so I can’t
afford to wasie time on the road everyday.

hEHLALIHEEZH S

AW TR I I, $ERTESNAGFTA LR,

th R — 4y LA IR 5] 7

B R LA TR 8]

AN 4B HR AN T4

BANE BEFRE, ATIEEFFT, MAARRERAS LRE RS 6,

Conversation 2

Do you have-any work experience in this field?

Yes. After my graduation from university, I worked as an assistant manager in the
Market Department for a joint venture. So I am familiar with marketing.

What have you learned from the jobs you have had?

I learned to be patient when dealing with customers’ complaints and try my best to
solve them; I learned at my previous jobs how to cooperate with my colleagues.
What would your present colleague say about you?

They would say I am reliable and hardworking.

TR A FEAAT by TAE 4 5eoh 7

B KBELE, RE—FORL LM FTHERNRERN M, FAKM T
ERA,

ARARMIATT 64 TAE P 5 2] T 2 4H 47

BEATEAEEPOREHEHGS, HLERAHRMNBRAR, KEF
2T o Th B F 2R &1,

TR B Fl F A Lo T3 AR R7

WA SR A — MBS B B2 TR A

Conversation 3

Can you say something about yourself and your past experience?

I have worked as a secretary in a trading company for 3 years. I interact well with peers,
clients, and bosses. 1 thrive on challenge and work well in high-stress environments.
How are your typing and shorthand skills?

I can type 100 Chinese characters or take dictation in English at 150 words per minute.
Sometimes we are very busy and need to work overtime. How do you feel about that?
That is all right. But could you tell me how often and how many hours I should work
overtime?

It just depends. If we have important visiting delegations, you have to stay with us.

RSB T A AR A ZH5?

B: BA—FIANAUT Z54H, AFRF. FFARALERABLFEFTH, K

>0 >

B BATHLE , W LA SR N HE P AL TR B E,
It 31 F Ao ik 0 EE N 4o T
RASAP AT 100 AN F, A E kLA 94 150 F,

DOATRHE AN TAARE, & sk, AR Rt
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B: Ak A, HRiEF AR I ESNH KED?

A
>

Dr>D>L >

.U??.’!T.’??V m?.’.U??.’P??.’ F’??.’.U??.’F’??.’FP?.’.U??? @ >

P P e

>m>

D EREAERL, wREMAETRAGHEARKE, RLMEHMN—R T,

Conversation 4
: What kind of jobs have you had?
I have been a production manager.
How many years have you worked as a production manager?
Six years.
Would you like to tell me something about your outstanding achievements?
I had introduced an advanced product line from Japan in 2006, which increased the
output and reduced the cost.
How would you evaluate the company you are with?
Although I could not say that everything is perfect there, I still appreciate very much
what the company has given me, especially many chances.
How would your colleagues evaluate you?
They would say I am a responsible, intelligent and creative person with teamwork spirit.
Do you have recommendations from your present employers?
Yes, I have brought them with me. Here they are.
R AR 4 AR
ERC SRt ¥ A
T L8 A F 2R
6 %,
Be s R K R0 K h k4D
AT 2006 FNE KGN T —FARG LK, R LKL ERATR
B, mARFLET T:Tto
A B 4 45T PR 0 A BLAE 8 2 3)
iﬁ&fﬁ%bﬁiﬂi L&%ﬁ#*ﬁﬁﬁ THRS, LERKF S
188 B) F A TR AR 9R?
AR A RALIFEH . B, Al A m LAA BREEHAY,
A BWEINE ELIRBHEFERED?
TVJ\ RLEFRT, 1k,

Conversation 5

Something about your background and experience.

Well, I was born here and had my college education at the Institute of Commerce.
Have you done any office work before?

I worked as a junior clerk with a bank for two years. That was my first job. Then I
joined the ABC Company. That’s where 1 work now as a secretary.

What do you exactly do at that company?

Typing letters, answering phone calls, arranging conferences and things like that.

Do you enjoy your work?

Yes, I do.

Then why have you applied for this job?

That’s because of the journey. It takes me about two hours to get to work. Your firm
is quite near my home — within walking distance.

Is that all?

Actually I enjoy doing something more challenging with better prospects and better pay.
Have you had any experience with computers?

w8 s



