ERRM S S REIERE |

)

(“FIEH1S)  Student’s Book

@ SRR

Economic Scienc

B B OB OB OB OOEOE N




EhY % Sl
o 15 2R

NN, pms) T

A Course in International Financial English
Student's Book

% 5 A FH OB



EEEESE (CIP) ¥iE

EFR o5 RSB RREAE AT . T/ LA, RIEER.
—dbm . fFREdiRdt, 2010.3
ISBN 978 -7 - 5058 - 9122 -7

I. & I.OHL-QR- W OEFRMHSEE
—RE—REFEFE—BMOERESH—HKE—HLSER
—¥#r V. OH31

PEMAEBE CIP BEEZTF (2010) % 034291 &

FAEmE: IMEIT
FERT: TR
DA% FRE

ERMESMEETHE (¥EAH)
T
*%: fLE% RVE
SRl it iR . RIT FEHIESH
#hhk. EETREXBEET 28 5 HR4:. 100142
BRI 88191217 RATRRHEE: 88191540
M4k . www. esp. com. cn
HTHBF: esp@ esp. com. cn
LR RF B BRI EpR
HERITTRIT
787 x1092 16 FF 20.25 EIgk 520000 F
2010 4E3 HEE 1 iR 201043 A% 1 kERI
ISBN 978 -7 - 5058 -~ 9122 -7 2#r:59. 00 JT{ MW J7848)
(B HBRED S a1, Aedt f R V3% )
(REFE BENL3R)



(EFRT % &RZEIBEHFE ) (A Course in International Financial English) ( 4% | .
Tﬁ%)%—ﬁ%%ﬂ%%ﬁﬂ?ﬂﬁﬁ,#EEM%&@?%%E*¥W$EM&
Moﬁﬂﬁﬁﬂﬁﬁﬁﬁéﬁkixﬁﬁkﬁx&ﬁk%%m%\ﬁﬂ?ﬂﬁ%iﬁ*
ﬂi%?ﬂ%%ﬂﬁﬁ%%%ﬁ&ﬁ%#ﬂ%iﬁ%ﬁ%ﬁ%ﬂﬁ,mWUWﬁM$W
§\$ﬁ\ﬁﬂﬂ%ﬁﬂ%%%%#%AﬁﬁEﬁ%*$%¥Eﬂﬁﬁﬁm%ﬂﬁ%ﬁ
RSB [ 45302 SIRFE R £ 36381F Binternational Certificate in Financial English
(ICFE) ] A% HR B,

Kﬁﬁ#ﬁ+ﬁ¢$i.t\F%%@Aﬁii,ﬁﬁﬁi@%ﬁ¢5w%\ﬁﬂ
ﬁ%%fﬂ,ﬁ—?ﬁ?ﬁ@%%\ﬁ\ﬁ\EE¢E§&%%%¥%E,#Eﬁ%ﬁ
BRNMAE. A0IR. §5I8. SUAEIE,

FEHMREFU TS,

1. &M

AEMPHIESEME AR ONERK R XM, FraEast#iEmE
T@Eﬁ%%\ﬁﬂ%&iﬁﬁ&%ﬁﬁﬁm%\ﬁﬁﬁﬁ%&ﬁkﬁ%ﬁ&k#mo

2. IR BREW

#¢%%%Eam%%\%ﬁ§#ﬂ,EEEE%EEE%M%\ﬁﬂEﬁ¢$ﬁ
N ATEHITRRRAIBER

3. WF. . . SHE

Em.ﬁﬁt%ﬁ%%ﬁ%ﬂﬁﬂﬁ%ﬁﬁzwi$mﬁiﬁﬁﬁmﬁa,mﬁ—
&&Mﬁi?uﬁiﬁ&%m%aoEaﬁm%LMﬁmm%ﬁﬁﬁﬁﬂﬁﬁ&,xa
Mﬁiéﬁﬁaﬁﬁmﬁﬁw\ﬁ\ﬁ\EEWEE&%,WK%RME$%WQQ&
%m%%oﬁﬁ,xﬂﬁmw\m\ﬁ\zﬁﬁﬁﬁ,mﬂuﬁﬁﬁﬁﬁ%o

$#E%Eﬁﬁ¢%ﬂTk?%ﬁ%k%ﬂ%ﬁﬁ%&ﬁ%ﬂﬁ&@a@ﬁﬁﬁﬂ
ﬁ&giﬂﬂﬁ%kﬁ%%,Eﬁﬁm%ﬁﬁﬁﬂﬂ%ﬁﬁﬁﬂ,K#%%%%ﬂ%,
E%ﬁi@ﬁoﬁ$#¢%ﬁﬁ,%Fkﬁ%%ﬁﬁﬁ%m,&%%ﬁﬁﬁo

LEE 33
200948 8R
TRFIBEXFREHET S



UNILD ACCOUMMBINME .o i oo i iiinmsrs i sssmsnssnnntabonass 1

Jopic. 1. Accounting ANt BOOKK@ODING | ««x: s e s sissuvrrsnhs yis 1
Listening Activity: Nature of Accounting and Bookkeeping ......................cceeeuvnnn. 1
Writing Activity: Additional Concepts Concerning Bookkeeping ........................... 5
Reading Activity: Bookkeeping Procedures in Accounting ..................cccoevnnnnn.. 10
Speaking Activity: Talking about Accounting and Bookkeeping ...................cc....... 18
TOPIC 2: Forensic ACCOURTUING o+ <5 x5 v i 5 veim ks st S o ool il aevsinns s s s 21
Listening Activity: A Career in Forensic ACCOUNting............ooevveiuiiuiianiiiinnnnnannn, 21
Writing Activity: Forensic Accounting and Business Fraud ......................cceuenn.e. 24
Reading Activity: Fraud Cases and Forensic Accounting .............c.ccceovvienieninennn.. 28
Speaking Activity: Talking about Forensic Accounting ..............cc.oeviveininneneannn.. 35
Unit 10 Corporate Takeover ...........c.cccccvveiniiineiiniiiiiineninnnes 39
Tapic 1; Mergers and ACCUHSIHIGNS | iciixs 1 chvnisrets sidii s saryetysiasasbigas s 39
Listening Activity: Mergers and ACQUISTHIONS  ......oouvueiuiineiuiniiniiiiiiiiieaeeeennnn. 39
Writing Activity: Merger and Acquisition Process ............ccvovveiiiiiiiiiiniinienniennnn. 47
Reading Activity: Company Growth through M&A .........ccooiiiiiiiiiiiiiiiiiiiiinn.. 49
Speaking Activity: Talking about M&A ......c..civiuiiiiiiiniiiiiiiitiiiiiaiiniireenaaanss 59
TORIC 2! BanKMIDICY. i S Lrmabitiet s s a5 sains.s b o5 YUl Seribor ¢t ok s besshMAn T 4 o5 61
Listening Activity: An Introduction to Bankruptcy ..........ccccevviiiiiiiiiniiiiiiiiennnn. 61
Writing Activity: Disbursement of Payments .............coevviiiiiiiiiiiiiiiiiiniiainnns 66
Reading Activity: Types of BanKrubDtey ... .5 i cuses i cismidiiinl s s i s 69
Speaking Activity: Talking about BankruptCy ............c.ccoiiiiiiiiiiiiiiiiiiiiiiiianenn. 81
Unit 11 Debt Management ..., 83
Hapie 1 DODURSOIVERY . 0. b ilnitladsialn Lod. o DRI, o s tias i gt o 9 83

Listening Activity: ABCs of Debt and Debt Management ...............ccevveiiieininnnn. 83



EFEMFEmMEBEHEmD)

O A Course in International Financial English (Student's Book)

Writing Activity: Debt and Debt R€COVETY.........c.ovuiuiviininiiiiniiiiiieieeaaeeeenennen 87
Reading Activity: Debt Management and Debt Recovery ................cceevveninninnnnnn.. 92
Speaking Activity: Talking about Debt Recovery .............cccoeviviiiiiiiiiinininn.n. 100
Topic 2: Liability Asset Ratio .........ccovviviiiiiiiiiiiiie e 103
Listening Activity: ABCs of Assets and Liabilities ...............cccovviieiiiiinnnn... 103
Writing Activity: Interaction between Assets and Liabilities .............................. 106
Reading Activity: Asset Liability Ratio .............cccoiiiiiiiiiiiiiiiiiineen, 109
Speaking Activity: Assets, Liabilities, and the Ratios ................ccoceeviiiiiiinn., 116
Unit 12 Budget Management ....................ccoooiiiiiiiiiiiinnnnn. 119
Topic 1: BUdgeting.......coiuniinii e 119
Listening Activity: Whatis a Budget? ...........cccooiiiiiiiiiiiiiiiiiici e, 119
Writing Activity: Sales Budget Table............c.oovviiiiiiiiiiiiiicc s 123
Reading Activity: Functions of Budgeting ...............ccoviiiiiiiiiiiiiiiiiieenees. 126
Speaking Activity: Understanding Budgeting .............cccooiiiiiiiiiiiiiiiiiineene... 133
Topic 2: Budgeting ProCess ......c.ccuiiiiiiiiiiiiiiiiiicei e e 135
Listening Activity: Approaches to Budgeting Process .............ccccoceeviiviinenenn... 135
Writing Activity: Prepare Budget Reports ...........coccevuiiiieiiiiiiiiiiancnnnnnnnns 138
Reading Activity: Steps and Techniques in Budgeting Process ............cccoevvvnennnn, 142
Speaking Activity: Talking about Budgeting ..............cooooiiiiiiiiiiiiiiiiien, 147
Unit 13 Corporate Governance ...............ccccccceeeeeirrennnnnnn. 151
Topic 1: Company FOrmation..........ccceeviiiiiii i 151
Listening Activity: Different Forms of Corporate Bodies .............cc.occvveviiinnnnnn. 151
Writing Activity: Establishing a Limited Liability Company.................c.c..coce.... 155
Reading Activity: Establishing a Corporation ..............cccoveiiiiiiiiiiiiiininanane... 159
Speaking Activity: Talking about Company Formation ..................ccoeeeiiiinnne. 166
Topic. 2: COMPANY LIBW . caumavs « s smsmms - o ssmeus s : sommus » s ssmesses : & msmn » § sawms: s 168
Listening Activity: The Regulations on Joint Ventures ...............ccooiiiiiiienennnns. 168
Writing Activity: Annual General Meeting............cocovviviiiiiiiiniiinninnnnn, 173
Reading Activity: Board of Directors ........c.coveviiiieniiiieniiiiniiiiininnnnninn. 178
Speaking Activity: Duties of Directors ...........ceoeviviiiiiiiiiiiiiiiirierniiiinereeenn, 185
2




Contents
Unit 14 Risk Management ......................cccoooiviii . 187
Topic 1: RisSk ASSESSMENE ......ooiiiiiiiiieeeeeeeeee e 187
Listening Activity: Identify RiskS ...............oviiiivueieeeieneeiiieee e 187
Writing Activity: Risk Assessment ProCESS  ..............ceuueeeneeuneemnesesooeeineons, 191
Reading Activity: Risk Assessment Methodology .............cccoueveiuneevneevnneninn., 195
Speaking Activity: Talking about E-business RiskS ...............c.ooevvnviinvvinneinio, 204
Topic 2: RiSK ANAIYSIS .....coeeeiieiiieeeeeeeeeeee e 207
Listening Activity: Risk Analysis OVEIVIEW ..............c.coovvivmeeeuneeieeeeinneninn, 207
Writing Activity: What Risks to Analyze?...................oovvviieeeeeinineeaerieeeesnn 211
Reading Activity: Risk Analysis Methodology ..............coeuueeeeuueseeeeeenennninnn, 217
Speaking Activity: Risk Analysis in FOCUS ............ccoiviuviinneineiieeieiineiiins 225
Unit 15 Cost Management ..............................ccccooie. 227
Topic 1: Costs and EXPenditures ...........ccceeeeeveeeeeeeeeeeeeeeeeeeeeeaannnn 227
Listening Activity: What Are COStS? ..........ccouviiuniiuniiineeneeieeeeeeieeeeeeseeinn, 227
Writing Activity: Expenditures and EXpenses ..................cccoeeeuueeeeensernennnnnn, 232
Reading Activity: More about Costs and Cost Reduction ..................c....eevueon.... 237
Speaking Activity: Talking about Costs and Expenditures...................cecvveennnn... 244
Topic 2: Cost and Management AcCounting ..........cooooeeeeveveeeeeeeiunennnnn, 247
Listening Activity: ABCs of Management Accounting .................cccccevvvunan.... 247
Writing Activity: Functions of Management Accounting .................c.ccc.uoun..... 251
Reading Activity: Main Areas of Management Accounting .............................. 255
Speaking Activity: Costs and Management Accounting Discussion ..................... 262
Unit 16 Financial Strategy ......................occccoooiii. 265
Topic 1:Profits @nd LOSSES ........ccuvuuiiiiiieeeeeeee e 265
Listening Activity: Profits and Losses—What do They Mean? ........................ 265
Writing Activity: Presenting Financial Performance.......................cceeeuvenn..., 270
Reading Activity: Profits and Losses Analysis ...............cc.coveuevnevevneeniunennnnn.n. 274
Speaking Activity: Projecting, Measuring and Increasing Business Profitability ...... 281
TOPIC 2: OPtIONS ... 284
Listening Activity: Basics in OptionS ............c.ovviiniiiiiiniineiieeeerieeeeeenannnnn, 284

@
»
O




Foins
o .

BEREVMSESMEEHBEn)

A Course in International Financial English (Student's Book)

Writing Activity: Option Investment Tips .............cccuuveeeneeeeneeieoeeeoneeeeiin, 289
Reading Activity: Option Tradifg ................coovumieeemeemneeeeneeeeeeesieeeeeiin, 292
Speaking Activity: Options—a Tool for Risk Management .............................. 300
GloSSarY/ iR TR o oo 303
Reference/ZE MK - ooocccee e 313




Topic 1: Accounting and Bookkeeping

e T - " - il

In this topic, the concepts of accounting and bookkeeping will be introduced to you.

You will learn about the nature of bookkeeping and relevant basic elements and

Surther about financial statements, how the accounting and bookkeeping system

3 Junctions, and their relevance to individual career and the viability of a business.

Listening Activity: Nature of Accounting and Bookkeeping

Objectives:

By the end of this activity, you should have:

® gained a good understanding of what accounting and bookkeeping are and relevant
basic elements;

® developed a vocabulary related to the field; and

® Jearnt to comprehend key terms in the field.



‘ Task 1 To be an accountant

| Mark is a senior student specializing in Accounting at a business school. He has the
opportunity of talking to a consultant, Carol, from a career consulting company on
his future career plans in this field. Listen to the advice that the consultant has given
him, and find out what he should do. Choose the best answer (A, B or C) for the
following questions(1-3).

Task 2 What is bookkeeping?

A book-keeper from the Accounting Division of ABC Company is giving a brief
introduction to the nature of bookkeeping for personnel from other divisions at
a cross-function training session. Listen to his introduction and try to supply the
missing words in the following summary based on what you hear.




Task 3 The accounting equation

Listen to part of a session at a college on the fundamentals of financial statements with
examples to illustrate the dynamics of Balance Sheet and Income Statement items, in
particular. Then answer the questions in this task. Each question(1-3) is followed by
three possible answers. For each question choose the best answer (A, B or C).
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Supplementary task Accounting principles in the U.S.

Listen to a recording downloaded from the website of the Financial Accounting
Standards Board (FASB). Then supply the missing words in a summary of this
recording, based on what you hear. Write a word in each blank space in the following
summary.

Key concepts:

bookkeeping iC1K

The recording of all financial transactions undertaken by an organization.

single entry bookkeeping BTk

A simple bookkeeping system in which transactions are entered in only one account. -
double entry bookkeeping & itk

A structured approach for recording transactions so that both parties to every

transaction, as well as the amount and date, are recorded.
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Phrases:
general ledger S0k
owner's equity T &I 25

Words:

asset (n.) %57/=
credit (n.) B¥ 7
debit (n.) {5
expense (n.) #¢F
internship (n.) 5£3J
liability (n.) it

Writing Activity: Additional Concepts Concerning
Bookkeeping

Objectives:

By the end of this activity, you should have:

® gained a further understanding of the concept of bookkeeping and accounting
items and what a job in this field entails;

® familiarized yourself with some of the vocabulary related to bookkeeping; and

® developed your skills of: summarizing; recognizing and using phrasal verbs; and
using connecting words to improve the flow of your writing.

Task 1 Why hire a CPA?
You work for a consulting agency specializing in financial consulting services. One of

your business clients is hesitating whether he should hire a CPA to handle his finance
issues and if he does hire one, what he should do to find a qualified one. He has

5
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written to you for advice.
Prepare a reply letter with the help of the following ideas and information.

® It's worthwhile to hire a CPA. It pays off financially and helps work done more solidly.
(give details or examples to illustrate the importance)
® To hire a qualified CPA:
* Assess your needs and your business circumstances.
* Gather information on a pool of candidates from different sources. (give specific
examples)
» Shortlist candidates for interview and evaluate them with questions prepared.

* Decide on who to hire.




Task 2 Single entry bookkeeping

In accounting, a single entry bookkeeping system means every dollar transaction
is recorded only once, either as income or expense, or as an asset or a liability. All
entries are recorded on a one-page synoptic journal or also called a revenue and
expense journal. The system is simple, easily understood, and thus requires little
training, .

Read the following passage and answer questions (1-3) according to the passage.

Write your answers below:

L
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Task 3 What is a fiscal year?

Read the following passage on what a fiscal year is. Using both your own words and

terms from the passage, write a summary of not more than 100 words.




Unit 9 Accounting

Your summary:

Key concept:
fiscal year WHBUAERE

An accounting period of one year, not necessarily coinciding with the calendar year.

Word bank:
Phrases:

HST Harmonized Sales Tax 4t—# i
internal control PNFB#E

GST Goods and Services Tax B G EBL
sole proprietorship J%E 25

Words:

assessment (n.) PFAd
corporation (n.) A4 il 4k
partnership (n.) F1KZE
refund (n.) IB3K

relieve (v.) V4%




