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That’s great!  BBRM 7!
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Manager- Thanks for sending me the update. {'m reaily
impressed with everything that you have accomplished
recently.

John- Thank you.
Manager- Since you did such a great job on analyzing the

results of the marketing survey, i would like you 10 work
on a competitor analysis for our website

John. That sounds great. When do you need it completed )&
by?

Manager- We need to send 1t out ta the team betore therr
next meeting, so how about by next Monday?

John. 1've got a lot on my plate at the moment, but i this
is urgent, | will prioritize this and have it done by Monday.

over your other projects
John: OK. Do you have a brief for this analysis?

Manager. Yes. We'd like you to look at ten other websites
for content, design, target audience, navigation.
available subscriptions and subscription prices.

John- Would you like screen shots?
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How are you doing? #iE/EARE?
’mOK. TR,

What’s new? R anfa?

What’s up? T4 UE?

GHBlR) Y

How are things going? &iITEARE?

Everything is pretty much the same as usual. E#F,
How is everything? fiE&FI%?

I’ m keeping very busy. F—E &R,

| e Introduction e

Pleased to meet you! RE>IAIRIE!

freifib A

I’ d like to introduce Jane Hunter. FHEBENB—TE - T4,

Nice to meet you! fRES3IARE!

Let me introduce Ms Wang, who is our new finance director. FHkNEB—TF
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