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If a thing is worth doing, it’ s worth doing well.
JUER— B EME BT o

Unit One
Research Reports for Business a.ild Technical Writing

Part I Understand the Underlined Words from the Context
Directions : Choose the one that is closest in meaning to the underlined word .

1.

Sometimes one’ s natural tendency might be to suppress any findings that do not in some way
support one’ s hypothesis.

A. idea B. concept C. feeling D. emotion
. I believe that the government will eliminate the fake commodities in the future.
A. destroy B. remove C. cancel D. abandon
. After the children put up the Christmas decorations, the classroom took on a holiday appear-
ance.
A. happened B. came C. began D. accepted
. The country was experiencing a transitional stage.
A. temporary B. cumulative C. obvious D. significant
. In this way Mary duplicated her former mistake. '
A. did B. repeated C. imitated D. alternated
. What is your assessment of the situation?
A. recommendation B. estimation
C. admiration D. comprehension
. What he did and said highlighted his unique personality.
A. advocate B. pointed out
C. gave prominence to D. illustrated
. The shaded part is a segment of the. circle.
A. shadow B. center C. part D. circumference
. Before handing in your report, you’d better check for clarity and accuracy in the presentation
of technical data.
A. composition B. organization
C. evidence D. clearness

10. Scientists tend to express their ideas in the form of equations because they need to know the

precise values of quantities.
A. accurate B. effective C. efficient D. superior .
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Part 1I Vocabulary and Structure

Directions : There are 30 incomplete sentences in this part. For each sentence there are four
choices marked A , B, C and D . Choose the one that best completes the sentence .
1. Although not an economist himself, Dr. Smith has long been a sever critic of the govern-

ment’ s policies.
A. economical B. economy C. economic D. economics
2. He so much work that he couldn’t really do it efficiently.
A. put on B. turned on C. brought on D. took on
3. She once again went through her composition carefully to all spelling mistakes from
it. .
A. withdraw B. eliminate C. abandon D. diminish
4. A successful scientist needs imagination if he wants to make of how processes work
and how events take place.
A. statement B. truth C. hypothesis D. lies
5. Adark suitis ___ to a light one for evening wear.
A. prior B. superior C. preferable D. applicable
' 6. At the age of three or three and a half almost all children find the to nursery easy.
A. transition B. improvement C. change D. transformation
7. The soldier his fear and went on fighting.
A. suffered B. suffocated C. suppressed D. felt
8.The child’s clothing was for such a cold day.
A. inadequate B. incapable C. unsuitable D. inappropriate
9. Your plan sounds quite . We can act on it.
A. formal B. feasible C. primary D. lively
10. It seems hardly that Ned has grown so tall in one year.
A. credulous B. reliable C. credible D. sensible
11. I don’t think his findings are__ to our discussion.
A. relevant B. preferable C. regular D. sensible
12. My parents hope I will their expectations.
A. live out B. live with
C. live up to D. live through
13. I don’t enjoy the pain, but I can it.
A. live with B. live on
C. live by D. live for
14. The teacher found it hard to the group what he meant.
A. get at B. get across to
C. get over D. get around
15. Everyday as one word is an adjective ‘ commonplace’ or ‘normal’ .
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A. to mean B. meaning C. by meaning D. it means
Hard work _ his success.
A. underlay B. underlined C. undermined D. underestimated
The woman purchased a __ of items at the market.
A. variety B. clarity C. diversity D. similarity
The chronicle into four parts.
A. breaks out B. breaks down C. breaks in D. breaks into
He to break the world record.
A. sets in B. sets out C. sets aside D. sets about
These insects can the color of their background, so that their enemies can’ t see
them.
A. take after B. take on C. take over D. take up
There is still quite a long way to go you say your English is fluent.
A. unless B. before C. where D. until
As an English proverb goes “A bumt child _ the fire.”
A. dreads B. frustrates C. desires D. advocates

allow the vegetables to go bad, the farmer sold them at half price.
A. More that B. Rather than
C. Better than D. Other than
This is a political an economic question.
A. including B. as well as
C. further more D. in spite of

we receives 5 letters each day.
A. On the average B. It is averaged
C. The average is ' D. The average that
The author wrote great __ , not missing a single detail.
A. purity B. charity C. priority D. clarity
We must that the experiment is controlled as rigidly as possible.
A. assure B. secure C. ensure D. issue

Academic records from other institutions often become part of a university’ s official file and
can to another.

A. restored B. duplicated C. retreated D. concealed

Itwas __ of you not to play the piano while I was having a sleep.

A. considerate B. considerable C. considering D. consolatory

As the chart shows that excessive _____ _ of sugar can contribute to blood sugar imbal-
ances. |
A. application B. consumption C. diet D. flavor
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Part [l Translation

Directions : There are 10 Chinese sentences in this part. Put them into English using the suggest-
ed expressions . : ' ‘

1. BEORZEANARE ERASMITHE A ANEEE R, (write up)

2. BRTEREBNEREN, BRIMT AL ABEM . (beyond / in addition to)

3. BIBHEIFZRKEMRAK, (break up)

4, BEHTHITRNBET , WHRESZHRMIEELHEERAMEAT . (take on)

5. AR BAREZMETRIBRBXNFL, (live with)

6. BB Tk A RWAHEE R THMER, (make demands on)

7. WIETESTRZE T HEEMERNJIZ, (on the job)

8. KBES 2R EFE., (break down) :

9. FFIABLREA N, BN EA B AREHRE. (in that)

10. AR R FIIBE MR, (set out)

Part [V Reading Comprehension

Directions : There are 4 passages in this part. Each passage is followed by some questions or un-
finished statements . For each of them there are four choices marked A ,B,C and D.
You should decide on the best choise and mark the corresponding letter.

Passage 1

The concept of personal choice in relation to health behaviors is an important one. An esti-
mated 90 percent of all illnesses may be preventable if individuals would make sound personal
choices based upon current medical knowledge. We all enjoy our freedom of choice and do not
like to see it restricted when it is within the legal and moral boundaries of society. The structure
of American society allows us to make almost all our own personal decisions that may concern
our health. If we so desire, we can smoke, drink excessively, refuse to wear seat belts, eat
whatever foods we want, and live a completely sedentary life-style without any exercise. The
freedom to make such personal decisions is a fundamental aspect of our society, although the
-wisdom of these decisions can be questioned. Personal choices relative to health often cause a
difficulty. As one example, a teenager may know the facts relative to smoking cigarettes and
health but may be pressured by friends into believing it is the socially accepted thing to do.

A multitude of factors, both inherited and environmental, influence the development of
health-related behaviors, and it is beyond the scope of this text to discuss all these factors as
they may affect any given individual. However, the decision to adopt a particular health-behav-
jor is usually one of personal choices. There are healthy choices and there are unhealthy choic-
es. In discussing the morals of personal choice, Fries and Crapo drew a comparison. They sug-
gest that to knowingly give oneself over to a behavior that has a statistical probability of shorten-
ing life is similar to attempting suicide. Thus, for those individuals who are interested in pre-
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serving both the quality and quantity of life, personal health choices should reflect those behav-
iors that are associated with a statistical probability of increased vitality and longevity .
1. The concept of personal choice concerning health is important because
A. wrong decisions could lead to poor health
B. it helps raise the level of our medical knowledge
C. it is essential to personal freedom in American society
D. personal health choices help cure most illnesses
2. To “ live a completely sedentary life-style” means
A. to live a decent life
B. to live an inactive life
C. to live a life of vice
D. to live a life with complete freedom
3. Sound personal health choices are often difficult to make because
A. few people are willing to trade the quality of life for the quantity of life
B. people are usually influenced by the behavior of their friends
C. current medical knowledge is still insufficient
D. there are many factors influencing our decisions
4. To knowingly allow oneself to pursue unhealthy habits is compared by Fries and Crapo to

A. deliberately ending one’s life

B. improving the quality of one’s life

C. limiting one’s personal health choice

D. breaking the rule of social behavior
5. According to Fries and Crapo sound health choices should be based on

A. personal decisions

B. statistical evidence
C. friends’ opinions
D.

society’ s laws

Passage 2

It is natural for young people to be critical of their parents at times and to blame them for
most of the misunderstandings between them. They have always complained, more or less just-
ly, that their parents are out of touch with modermn ways; that they are possessive and dominant;
that they do not trust their children to deal with crisis; that they talk too much about certain
problems—— and that they have no sense of humor, at least in parent-child relationships.

I think it is true that parents often underestimate their teenage children and also forget how 3
they themselves felt when young.

Young people often irritate their parents with their choices in clothes and hairstyles, in en-
tertainers and music. This is not their motive. They feel cut off from the adult world into which
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they have not yet been accepted. So they create a culture and society of their own. Then, if it
turns out that their music or entertainers or vocabulary or clothes or hairstyles iritate their par-
ents, this gives them additional enjoyment. They feel they are superior, at least in a small way,
and that they are leaders in style and taste.

Sometimes you are resistant, and proud because you do not want your parents to approve
of what you do. If they did approve, it looks as if you are betraying your own age group. But
in that case, you are assuming that you can’t win but at least you can keep your honor. This is
a passive way of childhood, when you were completely under your parents’ control. But it ig-
nores the fact that you are now beginning to be responsible for yourself.

If you plan to control your life, co-operation can be part of that plan. You can charm oth-
ers, especially your parents, into doing things the way you want. You can impress others with
your sense of responsibility and initiative, so that they will give you the authority to do what
you want to do.

6. The author is primarily addressing .
A . parents of teenagers
B. newspaper readers
C. those who give advice to teenagers
D. teenagers
7. The first paragraph is mainly about
A. the teenagers’ criticism of their parents
B. misunderstandings between teenagers and their parents
C. the dominance of the parents over their children
D. the teenagers’ ability to deal with crises
8. Teenagers tend to have strange clothes and hairstyles because they
A. want to show their existence by creating a culture of their own
B. have a strong desire to be leaders in style and taste
C. have no other way to enjoy themselves better
D. want to irritate their parents
9. Teenagers do not want their parents to approve of whatever they do because they
A. have already been accepted into the adult world
B. feel that they are superior in a small way to the adults
C. are not likely to win over the adults
D. have a desire to be independent
10. To improve parent-child relationships, teenagers are advised to be

A. obedient B. responsible
C. co-operative D. independent
Passage 3

Reading to oneself is a modern activity which was almost unknown to the scholars of the
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classical and medieval (between 1100-1500) worlds, while during the fifteenth century the term
“reading” undoubtedly meant reading aloud. Only during the nineteenth century did silent read-
ing become commonplace.

One should be careful, however, in assuming that silent reading came about simply be-
cause reading aloud is a distraction to others. Examination of factors related to the historical de-
velopment of silent reading reveals that it became the usual mode of reading for most adult read-
ing tasks mainly because the tasks themselves changed in character.

The last century saw a steady gradual increase in literacy, and thus in the number of read-
ers. As readers increased, so the number of potential listeners decreased, and thus there was
some reduction in the need to read aloud. As reading for the benefit of listeners grew less com-
mon, so came the flourishing of reading as a private activity in such public places as libraries,
railway carriages and offices, where reading aloud would cause distraction to other readers.

Toward the end of the century there was still considerable argument over whether books
should be used for information or treated respectfully, and over whether the reading of material
such as newspapers was in some way mentally weakening. Indeed this argument remains with us
still in education. However, whatever its virtues, the old shared literacy culture had gone and
was replaced by the media on the one hand and by books and magazines for a specialized reader-
ship on the other.

By the end of the century students were being recommended to change attitudes to books
and to use skills in reading them. The social, cultural, and technological changes in the century
had greatly altered what the term “reading” implied.

11. Why was reading aloud common before the 19th century?

A. Silent reading had not been discovered.

B. There were few places available for private reading.
C. Few people could read for themselves.
D. People relied on reading for entertainment
12. The development of silent reading during the 19th century indicated
A. a change in the nature of literate people
B. a change in the nature of reading
C. an increase in the number of the books
D. an increase in the average age of readers
13. Educationalists are still arguing about
A. the importance of silent reacing
B. the amount of information yielded by books and newspapers
C. the effects of reading on health

D. the value of different types of reading material
14. The emergence of the mass media and of specialized reading material showed that

A. standards of literacy had gone down

B. readers’ interests had become varied
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C. printing technique had improved
- D. educationalists’ attitudes had changed
15. What is the writer of this passage attempting to do?
A. Explain how present-day reading habits developed.
B. Change people’s attitudes to reading.
C. Show how reading methods have improved.
D. Encourage the growth of reading.

Passage 4

The dictionary is often used merely to determine the correct spelling of words, or to find
out the accepted pronunciation. But such use is perhaps not the most important from an intellec-
tual point of view. Dictionaries may, however, have social importance. It is often a matter of
some concern to the person using the dictionary that he should not suggest to others, by mis-
spelling a word in a letter, or mispronouncing it in conversation, that he is not educated.

Yet, despite familiarity with the dictionary, the average person is likely to have many
wrong ideas about it, and no real concept of how to use it profitably, or interpret it correctly.
For example, it is often believed that the mere presence of a word in a dictionary is evidence
that it is acceptable in good writing. Though most dictionaries have a system of marking words

' as obsolete, or in use only as slang, many people, more especially if their use of a particular
word has been challenged, are likely to conclude, if they find it in a dictionary, that it is ac-
cepted as being used by writers of established reputation. This would certainly have been true of
dictionaries a hundred years ago. For a long time after they were first firmly established in the
18th century, their aim was to include only what was used by the best writers, and all else was
suppressed, and the compiler frequently claimed that his dictionary contained no “low” words.
Apparently this aspect of the dictionary achieved such importance in the mind of the average
person that most people today are unaware of the great change which has taken place in the com-
pilation of present-day dictionaries.

16. Dictionaries may have social importance in that

A. they are often a matter of some concern to a person

B. their users do not want others to know the dictionaries

C. misspellings often appear in letters

D. misspellings would mean that the writer is not educated
17. One of the wrong ideas the average person has about the dictionary is that __ .

A. no one is actually familiar with dictionaries '

B. words in a dictionary are taken from good writings

C. he has little idea of how to use it profitably

D. people know little about how dictionaries interpret words

18. From an intellectual point of view .
A. the dictionary should not be used to determine correct spelling
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B. to determine correct spelling is not the most important use of a dictionary

C. dictionaries have social importance

D. the accepted pronunciation is not as important as the correct spelling
19. We can infer from this passage that present-day dictionaries _

A. are always changing

B.: are greater than old ones

C. contain “low” words

D. do not suit the average person
20. Dictionaries were first firmly established in the 18th century

A. to contain words of writers of established reputation

B. to suppress cultural development advanced by ordinary writers

C. by the best writers

D. by the average person

Part V Error Correction

Directions : This part consists of a short passage. In this passage , there are altogether 10 mis-
takes , one in each numbered line. You may have to add a word , cross out a word ,
or change a word. Mark out the mistakes and put the corrections in the blanks pro-
vided. If you cross out a word, put a slash (/) in the blank.

Example: Television is rapidly becoming the literatures of our periods. 1. time/times/age
Many of the arguments having used for the study of literature as a 2. /
school subject are valid for A study of television. 3., the

For a long time, scientists didn’t study animal think. Most of them 1.
didn’ t believe that animals could think. They thought human were the 2.
only thinking animals.

Now more scientists are studying the subject. So it’s very hard to 3,

prove things that no one can see or measure. So some scientists
decided to take a look at brains.
Is bigger better? No. Cow brains are bigger than dog brains, but

that does make cows smarter than dogs. And squirrels have some of the 4,
biggest brains of all for their body size. But squirrels aren’t even close
to being the smartest animals in the world. So the size about a brain ; 5.

may give some clues about brain power, but it doesn’t prove anything.
Other scientists study thinking by watching how animals solve .

problems. They watch animals in the wild. Therefore, they set up 6.
thinking tests in a lab. .
For example, a scientist might put some food just within an 7.

animal’ s reach. One kind of animal may grab a stick and use it to slide
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the food over. Another kind might not be able to figure out in a way to 8.
get the food. Some scientists think animals that have lots of problems
to solve must be smarter than animals with simple lives.

Scientists also studies certain kinds of behavior for clues about 9.
thinking. They watch for three things: whether animals use tools, then 10.
they act with each other, and how they communicate.

Part VI Short Answer Questions

Directions : In this part there is a short passage with five questions . Read the passage carefully ,
then answer the questions in less than ten words .

Robert Spring, a 19th century forger, was so good at his profession that he was able to
make his living for 15 years by selling false signatures of famous Americans. Spring was bor in
England in 1813 and arrived in Philadelphia in 1858 to open bookstore. At first he prospered by
selling his small but genuine collection of early U.S. autographs (3224444 ) . Discovering his
ability at copying handwriting, he began imitating signafuies of George Washington dnd Ben
Franklin and writing them on the title pages of old books. To lessen the chance of detection he
sent his forgeries to England and Canada for sale and circulation.

Forgers have a hard time selling their products. A forger can’.t approach a respectable buy-
er but must deal with people who don’t have much knowledge in the field. Forgers have many
ways to make their work look real. For example, they buy old books to use the aged paper of
the title page, and they can treat paper and ink with chemicals. :

In Spring’s time, right after the Civil War, Britain was still fond of the Southern states,
so Spring invented a respectaBle maiden known as Miss Fanny Jackson, the only daughter of
General “Stonewall” Jackson, for several years Miss Fanny’ s financial problems forced her to
sell a great number of letters and manuscripts belonging to her famous father. Spring from dying
in poverty, leaving sharp-eyed experts the difficult task of separating his forgeries from the orig-
inals.

Questions: ‘
1. Why did Spring sell his false autographs in England and Canada?

2.What was greatly demanded in Britain after the Civil War?

3. How did Robert Spring spend 15 years?

4. According to the passage, to whom forgeries are usually sold?

5. Who was Miss Fanny Jackson?
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Part VI Writing

Directions : In this part , you are allowed 30 minutes to write a composition on “Write Facts or
Write Views” . You should write about 150 words and you should base it on the out-
line ( given in Chinese) below :

1. RARTERATH.
2. RAERAHEREATH,
3. PZEHESEER

11



With time and patience the leaf of the mulberry becomes satin.
REIRI, AT ET o

Unit Two
The Beginning of a Career

Part 1 Understand the Underlined Words from the Context

Directions : Choose the one that is closest in meaning to the underlined word .
1. She was so excited that she screamed and actually threw her arms around everyone in the
room, who no doubt thought she was rather insane.

A. mad B. ill C. safe D. happy
2. The only problem of mine is that I am so inclined to get fond of someone who will do things

with me.

A. play with B. be interested in

C. work with D. give help
3. The documents should be polished before they are sent to the general manager.

A. abolished B. corrected C. improved D. calculated
4. We assimilate some kinds of food more easily than others.

A. absorb B. imitate C. assign D. associate
5. Without rules, people would live in a state of chaos.

A. chorus B. disorder C. collapse D. conflict
6. There is no tangible evidence that John is guilty.

A. distinctive B. real C. practical D. credible
7. Prices soared because of the change in economic policy .

A. went down B. went upward C. flew D. ebbed
8.1 am mentally so disorganized that I can’t retain knowledge and think anything at all.

A. keep B. take C. get D. remember
9. My daughter’ s Chinese teacher writes his novel from a fresh perspective, which I don’t like

it so much.

A. angle B. view C. attempt D. angel

10. Frankly speaking, your English pronunciation needs improving.
A. in a lovely way
B. in a direct way
C. in an open and honest manner

D. in a proper manner



