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(l) We have studxegg( the dxﬁevenﬁ patts ..
(fren’dll) letter and we s‘iml] ‘now study the bﬁsmeSs
(2) A business letter has the s:me parts as a friendly lether-
but the address of a business man or a. husmess house is usually %
printed (prin‘tid) and this part is called the letter head. (3) We
ghall study below two bypical (tip”ikl) letter heads.

?, - . < o :
Cable Address = The Great China Co. Codes Used: :

TACHUNGHWA, - Importers, Exporters, & A.B.0. 6th Edition,
Shanghai. ¢ Commission Agents Acme, and Private

EXPORT DEPT. 34 The Bund,
Reference NO: ese Shanghai, China. . sseeses -_"" N 193' > OX

¥

WORKS The Hwa Shang Can Co. Telegraphic Address

64 Minkuo Road,  (Wlanufacturers of Cans SN Hpmon.
hina. :
Hankow, Obina. s A1) Shapes and Sizes) Codes Used:

. SALES PFFICE SALES OFFIOE ‘Bentley and
; 7 Chungshan Road, Private.
Hankow, China.
;“6
Pre]
& F -
1. friendly (fr8n’did), FNEAS,BIH business letter: Fi5-a0fE4Lo
W, J g o — friendly letter: business man: FjA, E%o
Kaehs, A RAEE. 2. business house: &k,
business, i3, H)%. print (print), EBfilo



1O

le (ka’bl), VEE T AR
W T M. cable
 address — i B A
Hko
4. export (8k’sp6r.), i,
o,

WD, ¥ fiA/S dept.

——export department:
H IR,

5. reference (r&frons, #5=(H
e E), 2%, —re- |
ference no: i 2a4E KL,

Hh 1. Co/% compamy  fifj,

2. importer (Im’péito), #A

B8, 0P8, X
exporter, (8k’spéita), ﬁtﬂ

ml Hﬁ ui&j"

commission (kanﬁsh’nf‘/

I, M, (148 |

department(dipai“tmont), | II:

 agent ('jont), RAN.
(r;omm'ssion-agent: (RZE
FEHIAREE A) ACHRA
# 4. code (kod), THEHE.
A.B.C. BHUEHMN%
5. edition (Ydfshon), HiTfR.
 acme (Ek’mY), IH, B
AR 75— Rl A oY
Ao
private (pri vib), FLFH,
FEMBIR IS TR A S
7 1. works, T8, THE. /
4. sales cffice: SHHER, %
%0
th 1. can (k&n), HE0H,
2. manufacturer (m#n’-
ufak’’chore, % min’-
afdk”chro), BAE % .

z'pe (shap), #hko

#i 1. telegraphic (181'Ygraitk) ,
B “REA o — tele-
graphic address: [ &

SRk,
4. Bentley (b&n’tli), A4 ,%&

YL Ed AN

(A) ERE §BE3‘K5—’§WJI’!§HBRK FUE S, lin A éﬁfﬂ?}l‘ﬁ']ﬁﬁ’-r&iﬁ'ﬁ

HDATFEA BETAERRED 3o

(B) SYBURGREAE AWy T3 MRS WA D 2405 S A R T 2R ey i
WRRIEVIE R M. R IMEERE, MBARNE L i, Fn:

w-L, UEERMNE ﬁ’JAﬁ#‘ﬁﬁﬂﬁﬁs’o
(0) Codes Used = Qodes which are used — iliE s B N
D) Sl 193... B—AT TR IE WL L B F b, !
A BH: zews @55 # %7 m |
print printed printed




department "'deé‘artments
~ importer po g

* code A,e“'di,tibn-»
manufacturer manufai%urers vsrlfm‘p_;e‘_‘ i

B. #t] (MM%THW)

® pa.rdon; ' put on, spend, x
sweep, : try. ' A ®
: &

LESSON CLXXXH (F—H A+
Proprietor ~ The Wang Ai-li Export Co. Cable Address:

& 13 Kiukiang Road, WALEX, or 11596, *
Manager Shanghai, China. Shanghai.
Wang Ai-li s Codes Used:
Ref. No. AW. 1 __A-B.C. 6th Edi-

~ tion and Private.
: July 1, 1933.
Messrs. Winkle Import and Expg't Corp..
946, East 47th Street,
New York, N. Y., U. S. A.
Dear Sirs: 7
(1) I have the honour (3n’e) to write you about the estab-
lishment (gstib’lishiment) of my own (6n) export house in this
city. g
(2) 1 have Deen,connected, for years, with the Chinese
American Import and Export Co., first as a buyer, then as the
head of their buying department. (3) Since the beginning of
this year, when that Company failed, I have been investiga-
ting (inveés'tigating) the conditions here; and, after due (dd)

HO3*



xport house of niy own,
- (4) As you were an old customer of the Chinese A merican
Import and Export Co., it is not necessary (n&s’eseri) for mae
to tell you about the good connections I have at this end.
® (5) However, I may assure (ashoor) you that you will receive
X the same satisfactory (sdt”isfik “tori) service (sé&t’vis) from me
# as you had from the old company. #

#H (6) My terms of payment (tamzav pamoant) is also the same

as that of the old company.

F. (7) 1 am,
e Yours very truly (troo'li),
. The Wang Ai-li Export Co.
per. . .. Wang Aili
WA/BKT {Manager)
: & x :
—477/ proprietor (propri’ate), FiA HZ%) AT, :
%,E A, 2. for years: §yég,
p export Co,: H‘aﬂ'k‘ﬁ,ﬁ?ﬁfgo head, FE1Fo '
AFT Messrs. (J5 Messieurs i, buying department: B &%,
ff Mr. Z2%;3 mésaz), | 3. investigate (Inv8s’tigat), Fif,
L2k, SR, consideration (konsid’ora”-
Winkle (wing’kl), A% shen), &5,
Corporation (k6y pora’’- due (A1), TR, FEE .
shen), 2 &]; 51k corp. establish (8st@b’lish), Bz, [=
: F47 New York (nii’ y6r'k): $i, Had]
3 N.Y.=New York, 4, necessary (n&s’fsorf, | né&s'.
g U.S.A. = United States of osorl, FIBHL=F o WEkmia
S America, 3 &5, 2. =srX JR A1), RAZERY,
1. bonour (8n%, h 4%, SN, at this end: (7548 788,
stablishment (8stdb’lishmont), | 5. assure (eshoor’), -1 . . . BETE
MR (45 5 0.

' '(an):(mﬁﬂﬂﬁmﬂﬁ satisfactory (s¥t/Ysf¥k“torl,




-tr!). llMﬁtﬂ»
rvice (sé¥'vis), fi%.
6. terms (t6¥Ymz), ik,

~ payment (pa‘ment), {fEk.—

- B
% ) !
(A) messieurs 23, {% monsieur 2% %, monsieur gl my sir= M
messieurs gl my sirs, monsieur £§ mosy’ét; messieur 3 més’, yéi-z, =% ma’-
8y6Y; Messrs. Bl messieurs Z ff, 18 3 m8soz, 3 més’yaz,
(B) MIsRYR#IA, EENS, wum@mﬁﬁ%mﬁﬁmﬂnﬁ, QR W
%, New York, 5t New York Oity, 51505 PI55 . i &
(%)) %@Aﬁ%ﬂﬂ’)ﬁ. A ETEARH, WAEE— a0 R
(D) connect £ connection FEAGEthah FIB:ARERI% Lahfiiik be con-
nected w1th X company, i X company %5, & connection RIBRIA,
B |
() *Yours very truly, 75{RAESEM AR RN BT
(F) # Yours very truly Z FHiEfah582 Wang Aili, Eﬁﬂiiﬂﬁ@ﬁ%
(G) WA/BKY RHsEHER WA (EE#) &4 BKY (fh i S 3RAT
B4 S — ) . FRUISEEE B A E B S5 AR el DI E
BE A AT Y, Bﬁﬁﬁﬁﬁﬂ:ﬂd 2208

" g

D, Rnste

A. B sawmm B R |
investiéate investigated investigated
establish established (-sht) established
assure : assured assured
B o® £ W B £ W
. proprietor proprietors honour honours
]
Mr. Messrs. payment payments
service services ® -
LA 5 5
commission agent  commission agents &
corporation corporations
establishment establishments

consideration congiderations
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SO

‘B, &5 (=R AR R ZEE)

teach, understand, want, write; try.

LESSON CLXXXHI (—BAA+=:})

Cable Address: The Winkle lmport & Codes Used:

WINKLECORP; A.B.C. 5th Ed.
Export Corp.,

New York. : Bentley, and
246, East 47th Street, Beliiio
New York, U.S.A.

Reference No. WA /1 July 25, 1933.

Mr. Wang Ai-li,

Messrs. Wang Ai-li Export Co.,
13 Kiukiang Road,

Shanghai, China.

Dear Mr. Wang:

(1) Your favour of the Ist, inst. (in’stent), has had our , §

best attention, and, before we speak of business, allow Q(alow’)
us to congratulate (kengrit'ilat) you on the establishxﬂent of
your own business. . ;

(2) As regards (rigat’da) business, our present situation
(sit'tia’shon) is as follows. (3)“Since the failure (fa’lyo) of the
Chinese American Impo;t and Export Co., we have been doing
business with Messrs. Foch, Shaw, & Co. of your port (péit).
(4) Their prices are considerably (kensid’arobll) lower than_
that of your old company, as the inclosed (inkls'zd) statistics
(stotis"tiks) will show. (5) However, we have to open letter
of credit (krgd’it) to them, instead of payment against delivery
(diliv’eri) as was the terms of your old company.

(6) Sincg you are ready ta.grant (grgn’t) us the same terms

&



2

write us your offers (6f9z).

(11) FSL/YM
(12) 1 inclqsure (inkls°zhe)

&

1. favour, (7% R ), B
instant. (in’stent), A H, flfifE
inst.
has had: 2453,
allow (olow”), ¥k,
congratulate (kongrit'alat, %
kﬁn-), E; ﬁmo

2. as regards: FiiA,

present, 37

situation (sit“@a”’shen), [H#, I
Bio

as follows: 1 |,

3. failure (fa’lye, % farlar), %:hk,
@%0

port (pért), ¥ .

4, considerably (konsid’erobli, =%
konsid’erebli, -doreblt sk
-drabli) » Erﬁo

inclose (inkl67z), @, A ,$#IA o
statistics (stotis’tiks), 3t

5. credit (kr81'Yt), {55, @S HE L

N

‘as your old company, we shall be glad to place our orders with
youw, if you can meet us on the question of price.

(7) Please

(8) If satisfactory, we shall then
place a trial (tri‘el) order with you.

¥ .(9) Yours faithfully (fa‘thfool}),
(10) The Winkle Import & Export Corp.
r Fritz S. Lee :

(Import Dept.)

=

o
HIERL /1o — letter of credit:
B RLERLE ; TR IR

against, ¥,

delivery (diliv’er, =% diliv'ry),
RE, #HE. payment
against delivery: {¥Ekies, I

AR

. grant (gran’t), 2], A,

order, Ef%, EKH. place
order with you: iijfRiz .
meet, & ; HEH,

. offer (3'a), fkiik, BB M,

. trial

(trial), = B, — trial
order: S ERE

. faithfully (fa’thfooli, 8% fa’thfl}),

ki, Yours faithfully, ¥
25 AL B AT R, MRt
BERE R RE T

. inclosure (Inkl6’zhe), @[, #kEr

. TEfE P S

(A) favour % “BEg” Hl, RERARISME.
(B) instant Z % inst. 7§ 2ERHFTH:.
(0) as regards, as follows, #FRfMify, @MmMWINF as it regards, as it

B N B 8 =B

b=

&0k

b



follows, i “it” BRILHE FIAY, WA R R AT,
(D) ¥R trial BAM, WARRIE, trial order THEF4 34 E AR
&l
(E) 1 inclosure, $kBIHA —FE 3 PRI Hb1E dio

B (F) statistics 2 EAER, WHES BN, 0 A0S ML BN,
B
3 sy
gy A FE: memE B S |
. allow ) allowed allowed
% inclose inclosed inclosed
; grant granted granted
meet met meft
Bow £ W L £ ™
favour favours situation situations
business ©  —— failure failures
port ports statistics (#s5+43) statistics
delivery  deliveries order orders
offer offers inclosure’ inclosures
" B, 4y (SRR 2Hik) i
affect, agree, apply, agsert, awaken.

LESSON CLXXXIV (4%— & A Duss)

_ Proprietor The Wang Ai-li Export Co. Cable Address:

& 13 Kiukiang Road, WALEX, or 11596,
Manager : : Shanghai.
g Wang Al-li Shanghal, China. Codes Used:
: A.B.C. 6th Ed.,
and Private,

ferqnce No. AW 2 Aug. 14, 1933.

. Winkle Import & Export Corp.
47th Street, |
& &#Yof UQ.‘SQ -Aq




Dear Sirs:
(1) I have for acknowledgement (okndl/Yjment) the receipt
(risé’t) of your favour dated (da’tid) the 25th ult. (@l/tima).
(2) I wish to thank you for your spirit (spir/it) of co- operation
(k6-8p’era/’shen) and will do my best to co-operate with you.
(3) After going over the prices of Messrs. Foch, Shaw, &
Co., I found that their prices, although considerably lower
than that of the Chinese American Import & Export Co., are
by no means (ménz) the lowest prices obtainable (ebta/nebl) in
the market a few months ago. (4) On the average (dv’erij),
I can allqw you a six and half per cent (pesén’t) rebate (riba’t)
on thelrf prices. (5) These prices are subject to a further

(f@’dhe) discount (dis’kownt) of two per cent, if your order:

exceeds (3ksé’dz) three thousand dollars gold.

(6) Let me assure you that they are the lowest prices
obtainable at present. (7) In the future (fd’che) it may be a
little higher or lower, according to the market conditions.
(8) However, be assured that you will always be given a fair
treatment (tré’/tment).

(9) Hoping to be favoured with an order from you soon,

I am, :
Yours faithfully,

(10) The Wang Al-li Export Co.

per Wang Aili
(11) WA/BKY ' (Manager)
1, acknowledgement (okndl'ij- date, #% H Fo
mont), &, ultimo (til’{Ymd), L A ; i’ ult.

receipt (v1s8/t), M BiAE. 2. spirit (spirit), ¥k,

® B R E B =

=O%
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L]
3
o4
£
;

O3k

co-operation (kd-8p’ord’“shen, rebate (rfh&’t), 3k ;580
3% kd-0p’ord’‘shen), &1k, 5. subject, RREING, subjec
3. means (ménz), 5 i, HitE,— by to: ZFRREINA ... o
no means: (JZIEBEES) JLR, Pt further (féx'dho), ¥ i—J@ay.
I, ‘ discount (dis’kownt), $i.
obtainable (abtd’nobl), W4E3] exceed (8ksa’d), #if.
o dollar gold. & gold dollar: &,
4. average (&v’orlj, 5% Av’rij), 4545, $I0o
——on the average: L5}, 7. future (fi’cho), §¥3
per cent (pas&n’t), Hipkko 8. treatment (tr&tmont), £,

(A) 2 14 = (BAHBRATD) AR E, [(RAVZ2R R L AYE R
Lo

(B) ultimo Z fififk: ult., 4 instant =z fijf inst., 7% AR AR .

(C) BikkHizh per cent ZREEA—E5 4 per cent., HEE cent. R
centum Zfifi; BHARZRERAMBHAL.

(D) discount £t rebate EAHR .

ABE zznw B S|
date dated dated .
exceed exceeded exceededt
B om £ g % % %
acknow- acknow- receip}. receipte
ledgement ledgements spirit spirits
co-operation co-operations mean (%2j5) means
average averages rebate rebates
discount discounts treatment  treatments
B. &4 (A8 :mehokEk) : S

bite, break, brush, buils, choose.

LESSON CLXXXV (%—E(\Jrﬂi‘ra‘é)

(1) It was in the mid-winter (mid” win’te), and the weather
was especially (éspgsh’ell) severe (siver’) that winter. (2) A

1}




! ~(4), They at once begged Man to save them,
_ (5) Man was kind, he took them home and built fire for
them. (6) He gave oats (6ts) to Horse, hay (hd) to Ox, and
meat to Dog. (7) These tBree animals ($n"imelz) were very
grateful (gra’tfdol) to him and agreed to help him, each in a
B tain period (periad) of his life. ‘
' (8) Horse took Man’s first years, Ox took the middle part
of Man’s life, while Dog agreed to help him at the end of his
life. (9) i_Thus, when Man is young, he acts quickfy (kwik'l}),
~ and gets a;ngry quickly, like a horse. (10) When he is of
; middle age, he works hard and steadily (sted’ili), he toils
~ (toils) quietly, like an ox. (11) At old age, he ig faithful
~ (fa’thfool) and kind, although he is, at times, hard to please,
like a dog.

12. Do you know that there are two men in this story?

13. No, I don’t know, please tell me about them.

14. First, there was the man who helped the three animals, he
must be some one in particular; then there was the man
whom the three animals helped, he is man in general.

15. Ah, I see now.

16. Do you think it true that man has, in the three periods of

his life, something similar to what we see in the three

animals?
17. Yes, there is something in it.
18. The story must be true then. :
19. That’s a very poor way of arguing (4t gaing).

orse (hd?s), an ox and a dog were tuegy fro&x to ﬂ’mth :
(3) Just as they stood shivering (shiv’ etmassed Ty

BB R e ==

P13k




