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accounting department 5%
administration department {TEE}
budget department FIE R
communications department B8
consumer affairs department X
AR &8

contract department & E%B
distribution department Z£5%/%)
B ,

engineering department T2
environmental department  FREEER
finance department 428
franchise services department $5iF
ZLEREI

government relations department
B AR

human resources department A7
BB

information technology (it) department
BEREARE

legal and compliance department

ERT P S

CEO (Chief Executive Officer) &%
RITEATBUER ,

CAO (Chief Administrative Officer)
ERTHE

CFO (Chief Financial Officer) &/t
FEMELE

Addressing a Supervisor

ERRENE

logistics and supply chain department
Dok iy dNA i

management department B[
marketing department E$4E8
EE
packaging engineering department
B ITRE

procurement department SRIEES
public relations department /A3t
REB

purchasing department RIAES
quality department SR EE/F B EE

operations department

‘research and development department

BHRE
retail department &g
sales department $4§&%8
transportation department
B
wholesale department  #t & &8

XiE/iE

@

COO (Chief Operation Officer) BE
EEE

CTO (Chief Technotogy Officer)
BERE

president EEK
vice—president EIEFEIK

H
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director TfE/XE
co—director BIEFF/BESEE

ATM. BEzxTERY/BEERN
banknote =, &K

borrow &%
budget &
cash dispenser
cashier H#
cash &
check =
coin HEM

8RB

armchair FE#H

cabinet #HEF

computer screen HiNEH
computer EiY

copy EED

correctional tape B IERH
cubical ABRIE

desk £¥

desktop £M@: SNHBIN
drawer i@

fax 5 K

highlighter #E3t%

ink jet printer BEERITENH
laptop FIRE/X
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assistant director BHESHE/FK

@

currency il, &
debt %

deposit TE3K
donate 1BR¥
exchange rate C&
fee #H: HE
interest  F &
invest &%

laser printer HEFTERH
monitor B R3%

office equipment HAEE
office furniture FAREK
operating system IR{ER%
overhead projector ¥, HEK
L

paper cutter J4E#N
paper shredder R4l
paperclip B4

printer FTEN#

scanner N

staple remover #2§T73%
stapler ITH#H
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swivel chair #¥#
telephone HEiF
typewriter ¥T=F#

bootup FF#Hl

browse X5

cable modem H4TA%IMRIEE,; %K
LAY

cable B4}

CD (compact disc)
connect &k
copy EH#!

cut TIdf; B9
disconnect HTFF
DVD player DVD#E#58
Ethernet XXM

hard drive TERIXzH3R

HD DVD (high definition DVD)
#fDVD .

home theater system KEEER
hook up $5i&

install 2%

P

Y

%4l jil. Common

blog X

pUp R

chat rooms BPIXRZE

build a webpage/website &I —4

browser

Inte

whiteout BIEHK
windows W&
word processor

XF oS

jack $EEE
headphones E#l
volume B
keyboard @&
memory reader
monitor Bz
mouse RiR
paste ¥506
pixel R¥E
plugin f&E#; BA
SDcard R&EHHEF
speaker B, HFE 28
Mp3 player Mp3#&issg
surf  ER (4R )
switch off fon XHAMHTFH
turn off fon  EHEATH
unplug &

update FEHr

AEFEFE

rmet Terms

o 5T/ i
chat with clients FIZ X
BENRG

check email

B

cookie
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dot com RILE/AS]

download files TFTHX#%

E-mail BFHi4

follow a link fI P s i
goonthe Internet EM; BEATREM
goonline LM, #I &L
hyperlink #BgEkE

install software &I+

instant messaging (IM) BIR{E &
Internet connection I8 %ERE

ISP (internet service provider) HEt
Pl AR 55 L R
laptop computer
link $i
meet people online ZE4BR (A )
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agricultural sciences RN R
architectural design B i%it

art and design ZAR5i&it
biology %%, ¥

biomedical sciences 4 ¥R S F| 3¢
broadcasting S #&

business administration TR&EE
chemical engineering k3T
communication technology EBfSHA
computer programming EBIRRE
computer sciences it HALE%
construction management R
B, EIrEe

construction trades &% 1T\
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modem iEHIRIEZE

MSN RUEREEWRAIR
post a comment KR IFiS
post a video Z7HII
scan for viruses fREH
search engine &S|
send E-mail &RBp#4

shut down f&41; X
startup JS&ED

surf the Internet  _t [ §3R
the Internet  E X

URL (webpage address) 57 #b it
web browser 4%} Y588
webpage R

@

consumer science EFRY,; SEBRIS
cosmetology FE&FF

culinary arts EEFZAR

engineering technology T A
engineering If&; TE%

human resources AN #&RE
journalism  rE Y
law enforcement
oA
marketing &
medical professions BE57ER
psychology '\ E 3

public safety A #t% 4

religious studies and philosophy 3=R#(

AR, Bk

law
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ababageal
salesti&

social sciences &Rl S

bipartisan W3 H; BRI
bleeding heart E%&FA
campaign Ezh

caucus WRMF; REERS
checks and balances #4954
convention A%

dark horse RBL4, %]
delegate X, EA
demagogue EEhE

fence mending E3%&#

filibuster BAFRNERIT

front burner RSFEH, £—u4
i

GOP (grand old party) H£F13% (EKX
%)

grass roots EEH#, RAHN
ideology EIAEA
incumbent BT

lame duck BRIREMEER
left-wing A8

fresh FrEEH
off FIKHY

teaching &%
transportation 3Zi&

lobby iR E &

machine politics #1228 B5E
McCarthyism EFHBEX
muckraker AHEBEE
photo-op 1R

platform B .
political party B%; IR

poll RERZE

pork barrel W R AikRENE 1
FRIREH

primary #14%&4

pundit R

reactionary K& ah#y

red tape EXHY

security &%

silent majority  STEREIA B ¥
slate IR, BEALHE
smoke—filled room H/SEE M
spin  BRE; BEARNFXE QM
swing vote XBHE

@

expired 3HEHY
raw 4, Q@
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ripe BH

rotten EIZH)

tough TEH
undercooked REMH
unripe RBRH

hot 2, M

mild &8

salty R#Y

savory 3E0k

sickly < AEIREY
sour K

spicy ¥

stodgy JHER 89

sweet FHH

tasteless #H); HHIREN
barbecue }EPY; KEKE
buffet BHEHE

igfrialil. Travel
accommodations {E7E
airplane  ¥#

airport  #Hli%

arrival  #3&
automobile K%
baggage %

bicycle BiT%E
boarding pass 4l
book a hotel FUEAESE
carrental SSEFMER
carry-on luggage BES#HITE
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four—course meal POERER
picnic &

snack TR, RE, /g
TV dinner AR, BERM
bite &

chew [HE§

swallow &R

heat fO0#&

poach 7K#&

roast %

steam X

stew M

bitter &

bland % #

creamy SYHA; PHEHN
crisp AEMY

crunchy B

cart /wagon MRITE
crash %

drive B%F, ¥

east RH

have an accident H % 3R
journey kT, IR¥E
map M

north 1EX

port &

ride %, W

road /way / path &
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