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Basic Writing Skills

Unit 1 Seantence Writing

1.1.1 Basic Sentence Patterns

A sentence is a grammatical unit that is composed of one or more clauses. Tt has at least
one subject and one predicate (the verb of a sentence). A subject of a sentence is a word or
group of words that names what or who that sentence is about. The predicate or the verb of a
sentence is a word or group of words that either expresses action (for example ran, has studied,
will sing), existence (for example am, are, were), or links the subject with the object of the
sentence. The predicate is often composed of a main verb along with one or more helping verbs.

According to their structure, sentences are divided into four types: simple sentences,

compound sentences, complex sentences and compound-complex sentences.

1.1.1.1 Simple Sentences

A simple sentence contains only one clause. A clause is a meaningful group of words which
contains a subject and a verb. There are two types of clauses: 1) independent and 2) dependent.
An independent clause (IC) is a meaningful group of words that contains both a subject and a
verb. Tt can stand alone as a simple sentence. For example:

Witches in dark suits wear ruby slippers.

This is an independent clause since it has both a subject (witches) and a verb (wear) and
stands on its own as a sentence—that is, “witches in dark suits wear ruby slippers” is a
complete idea.

A dependent clause (DC) is a meaningful group of words that contains both a subject and a
verb, but a dependent clause can NOT stand alone as a sentence. For example:

When witches in dark suits wear ruby slippers. (DC)

This is a clause since it has both a subject (witches) and a verb (wear), but it cannot
stand on its own as a sentence—that is, “when witches in dark suits wear ruby slippers” is an
incomplete idea. |

Though every simple sentence or independent clause expresses a single, complete idea,
each may contain compound subjects or verbs—that is, more than one subject or more than one

verb. For example:
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1) Dorothy and Toto ran down the road.
2) The farm house flew throngh the air with Dorothy inside and landed on top of the
wicked witch in Oz.

1.1.1.2 Compound Sentences

A compound sentence contains more than one independent clause. There are only three
patterns for constructing compound sentences. (Note: “IC” refers to an independent clause,
while “cc” a coordinating conjunction. )

Pattern A—IC, cc IC

There are only seven coordinating conjunctions in the English language, and they are easily
remembered by the acronym FANBOYS:

For

And

Nor

But

Or

Yet

So

Coordinating conjunctions signify the relationship between two independent clauses,
allowing you to specify your meaning. In other words, when you construct a compound sentence
using a coordinating conjunction, we ask your readers to understand that the two ideas logically
relate to each other in the way in which you specify:

Logic Coordinating conjunctions
addition and
opposition, contrast, concession but, yet
cause for
result or effect s0
choice, option, alternative or, nor

For example:

1) L. Frank Baum wrote The Wizard of Oz for his daughter, but the book was much more
than a child’s story.

2) Baum’s book is a political allegory, yet few people today would recognize the original
events in this story. -

3) The Wizard of Oz is a story of economic reform, for Oz is short for ounce and referred to
the gold standard, and the characters represented groups in American society.
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4) Baum’s original readers did not fail to recognize William McKinley as the bumbling
wizard, nor did they fail to recognize William Jennings Bryan as the cowardly lion.
Note that in each example the coordinating conjunction is preceded by a comma, just as the

pattern specifies; the comma and coordinating conjunction work as a team, and the sentences

would be grammatically incorrect unless both team members were present:

Pattern B—IC; IC

You can join independent clauses to create compound sentences by using a semicolon (;).

Like Pattern A—IC, cc IC, when you construct a compound sentence using the semicolon, you

ask readers to understand that the two ideas logically relate to each other. For example:

1) Small farmers, represented by the Scarecrow, were oppressed by Eastern bankers; thes, - -
industrial workers, represented by the Tin Man, were also oppressed.

2) The real Oz, the man behind the curtain, was neither great nor powerful; the story

porirays an ineffective president as a bumbling wizard.

You must, however, make sure that there is an independent clause on both sides of the

semicolon every time you use one. A common mistake is to place a fragment to the right of the

semicolon.

The use of a simple semicolon does not specify the relationship. As a result, you must be

sure to give the reader sufficient clues to understand the relationship(s) you intend.

Pattern C—IC; cc, IC

Another option is a variation on the simple semicolon pattern, using a conjunctive adverb to

indicate the relationship between the two independent clauses along with the semicolon, which

joins the clauses. The frequently used conjunctive adverbs are shown in the following chart.

Logic CA (conjunctive adverbs)
. in addition, too, moreover, also, additionally, furthermore, further,
addition i K
again, besides
comparison likewise, similarly, by comparison

oppesition, contrast, concession

however, nevertheless, on the other hand, in contrast

result or effect therefore, thus, hence, as a result, consequently, accordingly
choice, option, alternative on the other hand, alternatively
example, illustration, explanation, reason for example, indeed, for instance, certainly, in fact, or course

first, now, next,

subsequently, second, third,

ti

me afterwards, later, previously, before that, finally
digression incidentaily, by the way
summary In summary, in brief, in short, in a word

u.
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For example:

1) L. Frank Baum wrote The Wizard of Oz for his daughter; nevertheless, the book was
much more than a child’s story.

2) Baum's book is a political allegory; on the other hand, few people today would recognize
the original events in this story.

3) The Wizard of Oz is a story of economic reform. Oz is short for ounce, signifying the
gold standard; in addition, the characters represented groups in American society.

1.1.1.3 Complex Sentences

A complex sentence contains one independent clause and at least one dependent clause.
There are many exceptions, but remembering these two patterns will help you punctuate most
complex sentences.

Pattern A—IC DC (No comma is necessary if the IC comes first in the sentence. )

Pattern B—DC, 1C (If the DC comes first, you must use a comma. )

For example:

The Tin Man had to be oiled because he was rusted.

Because the Tin Man was rusted, he had to be oiled.

There are three types of dependent clauses: adverb (or subordinate) clauses, adjective (or
relative) clauses and noun clauses.

Adverb (or subordinate) clauses are introduced by subordinating conjunctions and tell why,
how, when, or where something occurs. Subordinating conjunctions signify relationships between

ideas—just as coordinating conjunctions do. The following table indicates some of the

relationships.

Logic Subordinating conjunctions

opposition, conirast, concession even if, whereas, although, though, while, even though

cause because, since, as

result or effect so that, in that, in order that

condition if, unless, provided (that)

time after, before, as soon as, as long as, since, until, while, when, whenever

For example:

1) If Dorothy had lost the ruby slippers, she could not have returned home.

2) The witch melted when Dorothy splashed water on her.

Adjective clauses are so named because they describe things, usually appearing next to the
word or idea they describe. Adjective clauses are introduced by dependent words like who,

which, whom, whose, that, in which, of whom, etc. For example:
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1) The soldiers who guarded the gates of the witch’s castle sang as they marched.

2) The road that Dorothy traveled was made of yellow bricks.

Noun clauses are introduced by dependent words like: what, who (whom), whoever, why,
whose, that, whether, how, etc. Noun clauses sometimes look like adjective clauses because they
share some of the same dependent words. But their use is entirely different. In adjective clauses
nouns-function as adjectives. However, noun clauses serve the same functions as do nouns. That
is, noun clauses serve as either subjects or objects. They, therefore, occupy the subject and
object positions in a sentence. For example:

1) Dorothy didn’t know what was going to happen on the Yellow-Brick Road.

2) Whoever got in the wicked witch’s way would be sorry.

3) Whatever power the water had caused the witch to melt.

Complex sentences indicate a difference in relative value between ideas. That is, in complex
sentence structures the idea and information in the dependent clause is less important and has
less value than the idea and information expressed in the independent clause.

Compound sentences, on the other hand, connect two or more independent clauses and
value each equally. That is, no independent clause of a compound sentence contains ideas and
information that is any more important than the ideas and information in any other independent
clause in that sentence. For example:

The companions found the wizard, but he was just a man.

1.1.1.4 Compound-complex Sentences

A compound-complex sentence is made up of at least one dependent clause, and two or
more independent clauses. For example:

1) I admire Tim, but he doesn’t admire me, although I try hard to impress him.

2) Even if you fail, at least you tried, and you’re a better person for it.

3) We enlarged our house, and after we had finished the work, we moved to Hawaii and
never returned.

4) Although the children were running everywhere, closer observation indicated that they
were plé);ing a game, and they had created it themselves.

1.1.2 Sentence Expansion

Sentences can be expanded by adding proper words, phrases, and clauses to express richer

meaning.

1.1.2.1 Simple Expansion
Adjectives are used to modify or describe nouns and pronouns so that the information is
more detailed and precise. For example:

Original: The man approached the precipice.




Expanded: The lean, muscular stunt man approached the narrow, icy precipice.

Adverbs can be used describe verbs, adjectives, or other adverbs to add more detailed
information to sentences. For example:
Original: The mass of ice marched down a valley.
Expanded: The mass of ice marched down a valley slowly, quietly, but inexorably.

1.1.2.2 Phrasal Expansion

Phrases, including noun phrases, prepositional phrases, appositive phrases, absolute
phrases, participial phrases, gerund phrases, infinitive phrases, etc., can be added at the
beginning, middle, or end of a sentence in order to express more detailed information. For
example:

Original: The low-flying jets broke the sound barrier.

Expanded: The low-flying jets broke the sound barrier, shattering windows and creating

panic. (participial phrase)

1.1.2.3 Clausal Expansion
Dependent clauses usually begin with either a subordinate conjunction or a relative
pronoun. They can function as adjectives, adverbs and nouns in a sentence. For example:
Original: Alfred the Great reigned in the ninth century.
Expanded: Alfred the Great, who was the most famous king of the West Saxons, reigned in
the ninth century. (adjective clause)

1.1.3 Avoiding Common Sentence Errors

1.1.3.1 Run-on Sentences and Comma Splices

A run-on sentence (also called a fused sentence) has at least two clauses, but the two clauses
, =7 ¥ have been put together without any punctuation or a coordinating conjunction. For example:

Run-on: ‘

Dorothy and Toto ran to the farmhouse for safety the tornado carried them away.

Revised:

Dorothy and Toto.zan to the farmhouse for safety; the tornado carried them away.

Or: Dorothy and Toto ran to the farmhouse for safety; however, the tornado carried them

away.

Or: Dorothy and Toto ran to the farmhouse for safety, but the tomado carried them away.

Or: Dorothy and Toto ran to the farmhouse for safety. The tornado carried them away.

Comma splices occur when two independent clauses are joined with only a comma.
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For example:

Comma Splice:

Dorothy and Toto ran to the farmhouse for safety, the tornado carried them away.

Revised:

Derothy and Toto ran to the farmhouse for safety, yet the tornado carried them away.
Or:Dorothy and Toto ran to the farmhouse for safety; the tornado carried them away.
Or:Dorothy and Toto ran to the farmhouse for safety; however, the tornado carried them

away.

Or: Dorothy and Toto ran to the farmhouse for safety. The tornado carried them away. e

1.1.3.2 Sentence Fragments

A sentence is defined as a group of words containing a subject, a verb, and a complete
thought. If any of these elements is missing, then the group of words isn’t a sentence. A
fragment is a group of words that is punctuated like a sentence and is trying to function as a
sentence, but one of the necessary elements is missing.

There are several ways to find and correct fragments. You can ask yourself the following
questions: Does it have a subject? Does it have a verb? Does it start with a subordinating
conjunction or a relative pronoun that keeps the thought from being complete? If the answer to
any of the questions is no, it is a fragment.

There are 3 ways to correct sentence fragments.

(1) Connect the fragment to a complete sentence or independent clause.

Fragment: I did not answer her call. Because it was too late.

Correct: I did not answer her call because it was too late.

(2) Eliminate the subordinating conjunction or relative pronoun.
Fragment: The family I was born into was not rich but was as warm as anyone could
have wished for. Where I was loved and taken very good care of.
Correct: The family I was born into was not rich but was as warm as anyone could have

wished for. Here I was loved and taken very good care of.

(3) Add the missing subject or verb or both to complete the sentence.
Fragment: The most recent Winter Olympics were held in Nagano, Japan. No enough
snow in the beginning.
Correct: The most recent Winter Olympics were held in Nagano, Japan. There was no

enough snow in the beginning.

1.1.3.3 Dangling and Misplaced Modifiers

Adjectives, adverbs, and prepositional phrases can all function as modifiers. Modifiers
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describe nouns, pronouns, and verbs in a sentence. Modifiers help to make your writing vivid,
clear, and specific.

The problems with modifiers are created when the modifier either has nothing to describe in
a sentence or it has been placed in the wrong spot in the sentence so it describes the wrong
element in the sentence. Misplaced or dangling modifiers can create confusing and often
unintentionally funny sentences.

The best way to avoid the problem of dangling or misplaced modifiers is to be sure that the
modifier is placed next to what it describes in a sentence. This is fairly simple with single word
modifiers. Working with phrases and clauses that modify requires very close attention to what is
being described by the phrase or clause so that you can be certain that placement in the
sentence is correct. For example:

Misplaced: About 30 nurses are on vacation in the municipal hospital.

Correct: About 30 nurses in the municipal hospital are on vacation.

Misplaced: Steaming hot, the waitress served the Sichuan Doufu dish to the two foreign
tourists.

Correct: The waitress served the steaming hot Sichuan Doufu dish to the two foreign tourists.

1.1.3.4 Faulty Parallelism

Parallelism is achieving balance in sentences. When you present similar points in a
sentence, those points should have similar structure. This means that if you have a list of
adjectives, that each word you use in the list is an adjective. If you are presenting a series of
verbs, the verbs all use the same form and tense. When sentences aren’t parallel they are often
very awkward and difficult to read.

Parallelism is achieved by finding the list within a sentence and then deciding what type of
structure best suits your meaning. Sometimes a preposition can introduce a list of three objects;
at other times, each object will need its own preposition. You make those decisions when you
evaluate the sentence you are trying to make parallel. For example:

Unparallel: The secret to good health is eating a well-rounded diet, enough sleep, regular

exercise, and above all, be content with life.

Parallel: The secret to good health is eating a well-rounded diet, getting enough sleep,

exercising regularly, and above all, being content with life.

i.1.4 Exercises

1. Combine the sentences in each cluster into a single compound, complex, or compound-
complex sentence. You may find it necessary to add, change, or delete certain words to make

the combined sentence meaningful and grammatical.
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Cluster 1
I have a unique experience in teaching,
I am a driving school instructor.
I present life saving information.

[ present this information to people who would rather not be taught.

Cluster 2
Dorothy and her companions sang and danced.
They traveled down the Yellowbrick Road.
They traveled toward the Emerald City.
They were hoping that the Wizard of Oz would help each of them.
The Wizard of Oz was considered “great and powerful.”

Cluster 3
Mina’s face was ghastly.
Her face had a pallor.
The pallor was accentuated by blood.
The blood was smeared on her lips.
It was smeared on her cheeks.

It was smeared on her chin.

Cluster 4
While asleep, Lucy looked stronger.
Her breathing was softer.
Her mouth was open.
It showed her gums.
The gums were pale.
They were drawn back from her teeth.
Her teeth looked larger than usual.
They looked sharper than usual.

2. Expand the subjects, verbs, or objects in the following sentences by adding proper and meaningful
adjectives, adverbs, phrases, and clauses.
1) That boy is in my history class.
2) This piecrust, tough as it is, Lastes pretty good.
3) The class read the assignment.
4) I saw Mr. Smith.
5) Mary left the room.



