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Sentences A=

@ Sue is applying for a job as an office clerk.
IIERTIS G alp 2y S8 SO B T4z

@ She is a really quick learner.
hb ARV AR R

@ A telephonist is supposed to have local knowledge.
1555 AR R A L

@ As a foreigner, her English is pretty good.
TEA—ASNEN, WA PEEREF T .

@ Fluent English alone can't guarantee you a job.
SRR SEE AR UESRER B T 1.

@ She has been in London for 3 weeks.
WhAEAE B3 T .

@ People call us up mainly to order meals.
AR THIE B RITERM.
@ Eddy has to wait until that bank has come to a

decision.
Sl S B R T R e
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@ This job should suit Jenny well because she likes
painting.
A TAEPEERUE A, B Ay s X i m .

@ The company offered Gary a place because he met
all the qualifications.
XA RIS TR —AREL, PS5 AR EE S .

@ | am waiting for a positive reply from the law firm.
BAESHBX RN F SN EEER.

@ The boss wants Sue to start working next Monday.
EAARLESS F IS EBE.

@ This kind of training is very important for every new
employee.
R IRHEA BT TAMREZR.

@ Miss Wilkins showed me around the office after the
interview.
WUR S MILER R RS T A=,

@ There are ten more applicants in line.
BAT BIMOZ RSB TEHEA S .

Questions aand Answers 152

01

‘ i Tom: ~ What kind of job do you want, Sue?

i WA 2 TAEWT, F57

l @) sue: Something like an office clerk, I think.

| FrAT R 2K,



02

# I 1E | Job Interview um'l

C@wom H

PRUARIHSOE 35 45 g 2

|
i
| )y 3

() sue:

Yﬁﬁ !H?E%iﬂﬁ{ﬁ tRo

Have you worked as a telephonist™'efensti = #2% pofyran

No, but I am really a quick learner.

04

Yes.

Isa telephomst supposed to have local k knowledge?
5 BT AR LR, R

%Bgo

(@uy F
(@) Jack:

ER—ASNE AN, MASERRRE T .

05 .

How do you like her English?
PRIEAS b B FETE B 2R ?
Well, as a foreigner, her English is pretty good.

Q) Jack:

f“: Jane:

s Enghsh very |mportant in ﬁndmg a ;ob7

FEX TR TR ARH EE e

Sure, but flueng fuentl « WHMEnglish alone can't
guarantee 9=rontil v Biky o 5 jopy

HRT, fE ﬁﬁﬁﬂﬂ@%tﬁ#T ﬁﬁﬁﬁﬁ”\&iﬂ—ﬁiiﬂf
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06 .

Alice:

@ Jack:

How long have you been in London?
HRRBBEZAT?

I've been in London for 3 weeks.
BREBCANEHT .

07 .

@ Jane:
Sam:

What do people call us for?
PNBBATTHRIE T A2

People call us up mainly to order meals.
PAATHE AR EBRKITRN,

How's your interview!™®¥i! #5%7

YRR E AFE?

It's good, but I have to wait until that bank has
come to a decision.

WAF, ARGEDRITIEHIEER.

- Oh, yeah. This job suits me well because I like

Do you like your job, Jenny?
YRERARE TAERS, 212

painting so much.
R, REREE, X TERESK.
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10
fxﬁjMary Did the compgny ﬂnall)-'r offerEeiry a placé?A?
KNEERJE ST R — A ER AL ?
@ sam: Yes, Gary met all the qualificationst<~otkedfenl . #£71,
##and the boss was glad.
R, RS TR RS, ERARE N,

~1

(8)Tom Have you got a reply from the law firm, Jane?
VRIS BUAR SR IS5 T i [E1 52 7 g2

o2 ane Not yet. | hope I get a positive!Po=ot™ « HEl pepy,
wB, FEEMEENEL.

12_.

\/ Mike: - When will you start working, Sue?
| Ut ARHBIF I LBEOW, Fio

. @) s Next Monday.

Ri

1 TRE—.
13
{ @ Tom: Do you thﬂlz this k|nd of training is necesséry"""‘“'s*’”I “
LB
?

PRIA g X FhI ZA ap BN ?
@ jenny: - Yes, it's very important for every new comer.
A, SRR R TAREE,
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14

(8)Tom:  What did you do after the interview?
WHEidE Mt 24X T7?

@ sue:  Miss Wilkins showed me around the office.
BUREH/MBHERSWT IVAE.

15
SR )
(B) om:  How many people are trying to get that job?
A 2D NTETEFHARA TR 7
#f 1ane: There are ten more applicants'=P™! ™ ## A ip Jine.
B 7 HM0% R E LEHEBA S
k /
Sulostitution Prills Z@4%7]
@ Sue is applying for a job as a telephonist. *iglﬂj{w i % i
<4< a secretary ]
<4< an atcﬁjqﬁm[e'kauntant] n. it Zl? e
@@ She is a really quick learner. ﬁ%)‘kiﬁmmo |
pY ag@éﬁ;gmnlaﬂsm hand \E‘\/’\ﬁ_h\ s ﬁ
<< an experienced teacher B~ zamp 215 {
g
|
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@ A telephonist is supposed to have local knowledge. i
<< good English E%ﬂélﬁm i
<< a nice voice Hififaey  k
FEE ARy
R As a foreigner, her English is pretty good. ﬁ'ﬁmﬁ? BA, qu
44 amazlngfbmeml)]a AR 1@3\1”*7 e 0
<¢ acceptable 14 5. é

05

@@ Fluent English alone can’t guarantee you a job. **‘Rgmiﬁlﬂmxﬁ#mm

4« Good grades %s !

4¢ Wide social 'ch'rihg'c'_FQﬁsk"'"eho"lu** ﬁf&?ﬁgfﬂ:

@ She has been in London for 3 weeks. . e |
4¢ since last October Eﬁ% ‘l
4¢since she quit her job & T4y ﬁﬁiﬁgggf é

@ | Gy

@ People call us up mainly to order meals. mﬁ a“ﬁ%ﬁ?zg
4 for stockinformationtmtemeenix e ?@\\‘ 1
4¢10 ask about the prices ,ﬁmgfﬁ A §
R s
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08

@ Eddy has to wait until that bank has come to a
decision.

4¢< next Friday
4¢< the company emails him

@ This job should suit Jenny well because she
likes painting.
4¢ she has always wanted to be a reporter

4¢ jt's not far from the office to her home

10

@ The company offered Gary a place because
he met all the qualifications.
4¢ he did well in the interview
4< he’s got lots of experience

®

& | am waiting for a positive reply from the law ;%iﬁ#ﬂfﬁggm

firm. e R
& the high school i

4¢< the magazine

®

@ The boss wants Sue to start working next

Monday. o

<< tomorrow ¥ Biil20%
<4: after a 20-day training period

h-.-’.o__

s ——
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®

comer.

4¢ necessary
<& difficult

14

@ Miss Wilkings showed me around the office
after the interview.

4 left the office

4¢ had a talk with me

15

@@ There are ten more applicants in line.
<4< waiting outside

4¢ sitting on the‘benchbentl » k%
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Conversations 1iiE

(I= Interviewer %, A= Applicantii¥5%)

7], //

I May I help you?

A:  Yes, I've come to apply for the position as an office
clerk.

I I'm Edward Snow, the manager of the Human
Resources[n'so:s] n. IR Department[dl'pu:tmant] n. %ﬁl"l. May
I ask your name?

A: My name is Alice White. How do you do, Mr.
Snow?

I: I'm glad to meet you, Miss White. Please take a
seat.

A:  Thank you, sir.

¥5E: AATREFTHG?

pmE: R, REENMEIHIAEIRE.

EEE. REBMEAE - Wik, ANRERSHE, HRuftass?
ningE . FRMICENNT - RAE. WRESEAE, RIS

FHE.  REMABUR, WRE/ME, HE,

nipE: AR, ek

o -

. How long have you been in London?
About 3 months.
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Have you worked as a secretary?
No, but I think I can learn quickly.

L
A:
. How're your computer skills?
A

I am pretty good at basic office software! *teel " #/*

EEE: PRORBEEAT?

N KA=ANHT,

EXE:  RLARTHGE A5 ?

niE: WA, BREERMBER,
EEH:  IRATHINBARE 4RE?

ni . FRXTIEAM I AR,

3 S ——

I Well, your English is very good. I have noticed that.
A:  'Thank you.

I.  But the problem is that my telephonist must have
local knowledge as well.

A:  Really?
L People call us up not just to order meals. They often

ask questions about travel, entertainment""® temment]
" BE etc. So I have to say I can’t offer you the job.
A:  That’s all right. I can try other places. Goodbye.
Bye
EXE: RERD T IREIGERARE.
R A

EEHE:  (HRBRRIE S UL LB A HAF B
NiE: A7




