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A: Have you found a job?

B: Not yet.

A: Why not have a try online?
B: Good idea. I'll have a try,

@

Catherine:
Henry:

Catherine:
Henry:

Catherine:

Henry:
Catherine:

Henlry:

Have you found a job? !
Not yet. It’s quite hard during the '
financial crisis. :
Why not have a try online? |
Good idea. But I don’t know the |
web site. |
51job. com is a large human |
resource service website. !
Then what can I do with that? :
You can e-mail your resume to |
REG_INFO@51job.com. |
Good idea. I'll have a try. |

Heid
B REAEER MR the employment agencies374- #1415 job fairs W2, use a
search engineff IR 51%; the want ads in the newspaperift 4% | Bo$ERE 4

B interviewer REIXE, intervieweeHiRE, EISREN. ¥HERH A, resume R,
FINER —FRERCV, Blcurriculum vita

Hllllting”fora jOb on‘ the Illtel‘nét -

) WK

A: RERBITETE?
B: A¥H,

A: B ERERR?
B: #r¥ &, BRoAH.

=F:

B

=H.

: RIBB T4 T g9
: REH ., 2FEIHER TR

Xﬁc

: A AR ERERIR?
: FER, BRAAEMLE,

: 51job. comB— MR R A S EFIE

JR 55 W3t

BRI BE A EMATAmR?

PRAT LUSEAR A9 T R % BIREG
INFO@51job.com.

HEE. RERRA,
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Have you tried hunting for a job on the Internet?
Are there any vacancies?

There is an opening for a cook.

Go and see whether there is something that
you’re qualified for.

Why don’t you take a chance on that?

@ il ifi i ¢

EAD AV AV VA W W WA N ~
consultant#iz], human resource manager A /1% /E&F2 3, sales manager $§&42
#, electronic and information engineering 7S5 T#, humanities and social
sciences ASXF{%, public administration A 4%, applied mathematics & 8

e

PRzl M B3R T AE T g9
A TR B HL 7

B2 BRI L .
BERBHIRREMAERN ITIE,

H AR iR

Perfect resume

) =xmm

A TIREig o

A:

Can you give me some advice on how to
write a resume?

First, introduce yourself well and high-
light those fields you are good at.

Any other opinions?

Don’t be verbose and write the information
about you on one page.

@

Michael: Are you writing a resume, Susan?
Susan: Yes. Can you give me some recom-

Michael:

Susan:

mendations?

First introduce yourself well and
highlight those fields you are good
at.

What language should I use to

A: PREESFRIR — Lo fa 5 ] P A LG 7

B: B, MIFHRNE, RAMR/RMK
%ﬁﬁo

A: A FIBEE?

B: SRHAREBR, LHXELEE—R
il

B A, RESEEG?

T
5

FEH, PREBARIBLEER NG

B, REEFERNA, B
G AS PR T

: RMZAMTABESERFR?



write a resume?
Michael: If you want to join some foreign
companies, you have to prepare an

English resume.
Susan: Any other opinions? HE: A HAEIG?

|
B WRMEMASM, RS —
I
|
[
Michael: Don’t be verbose. : B : SHHAEBIR,
|
]
|
|
|
|
|

ES W)

Susan: How many pages should my resume ' Fx¥: 5 i1%E £/ 517
contain?

B5: GURAAE, BERTE &KL,
WRARA B AREESON @, e
ASBRBRIU 58 — BTG 7

Michael: If possible, write the information
about you on one page. If you had
to read 50 resumes, would you
bother to look at the second page?

i
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FREUSFRRIINE, BREHHMNEETR . THESHURKEARKAE, EEFH
BWAK, Wik, ERHEE,

A diL Ay

Have someone with a critical eye proofread the resume.  LFHR Ye BB A 59 AKX 15 .

Obtain permission in advance from people you intend to 32 BT ZR/B MR 720 42 1 KA BN
use as reference. ARE,

Explain what you need to say about yourself as briefly /RSB ZBHLLE KA AELR,
as possible.

Have your resume updated according to the company  # B/ FF B 35 1Yy N BEMER ARG TS

you’re applying to. P
Keep good eye contact with the interviewer is necessary. 5 [ i B R 45 BL 17 A BB 3o 32 o 12
HER,
o iilifi e
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| recruitment 8EZ, job hunter#t TEBIA, job applicant RERZE, candidate NEEE,
l teamwork HIEA51E, fringe benefits fi{ iN3&FI, brain gain AA3/5#, the talent flight
f AF%
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Preparing for possible questions on the

Internet B&TE |

A: T have an interview to go tomorrow. I'm a
little upset.

Don’t worry. We can brainstorm the pos-
sible questions.

A: Any other opinions?

B: Know your resume, especially your weak-

Nesses.

John: Why are you so upset, Mary?
Mary: I have an interview to go tomorrow.
John: You are great. Congratulations to you.

Mary: ButIreally don’t know what questions
are waiting for me.

John: Don’t worry. We can brainstorm the
possible questions.
Mary: You are really very helpful. What are

the most frequently asked questions?
Questions like “Why do you think you
are qualified for the job?”

Any other opinions?

Know your resume, especially your
weaknesses. Prepare to defend them.

BREA tei
K=" qualify fE3IH], Fm “HEHEHR" ,
for doing sthAEMEAE (FIWTAE)

John:

Mary:
John:
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FT 838, be qualified to doBX be qualified

=" strengths and weaknesses “fLRA" , AT LA advantages and disadvantages

R Ly
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What contributions can you make to the company?
I’ve been long enough in this job and I'm going to have

a shift to a new job.
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