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‘We are deeply grateful to the aﬁthors and publishefs of all the articles we use as the texts
for this textbook. We apologize for the insufficient information in some cases due to our lack
of resources. We intend to show every respect for intellectual property rights, and hope our
pleading for the permission to use the rela@ materials for teaching purposes will receive

kind and generous consideration.

Unit 1
Extensive reading
“Book report of A Guide to Success: Professionalism in Business” by Jgnny L. Chalupnik

from Automatic Digest Processor

Unit 2

Extensive reading

“A Letter of Inquiry” from
employees.tamu.edu/documents/hiring/doc/Offeretters.doc

Unit 4

Extensive reading

“Offender Guilty of Rape and Murder of Florida Girl” by Terry Aguayo from New York
Times. March 8, 2007

Unit 5

Extensive Reading

“Compensation Trade Contract” from The Patterns of Texts on Contract Laws (P338-346) by
Tang Dehua, published by People’s Court Publishing House, 2008.
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Unit 7

Extensive reading

“China E-commerce Profit Model Report, 2006-2007” from
http://www.okokok.com.cn/Abroad/Class123/Class131/200701/115043.html

Unit 8

Extensive reading

“Bali like you’ve never seen it” by Rory Cappell:i from Departures, Jan./Feb. 2007, issue No.
110, American Express Publishing Corporation.

Unit 10
Extensive reading

“Youth Education Service” from http://www.police.govt.nz/service/yes/

Unit 11
Extensive reading

“Conflict Management in the Workplace” from http://economicspapers.com/
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- Study Focus: |

1. Gain a general ‘understanding of Japanese culture and language.

2. Learn the format and some useful words and expressions related to
the writing of a book report. e v

3. Study the structure “it is important that...”

4. Learn to write argumentative essays. :

5. Understand the significance of cultural differences in cross-culture
communication . | ’
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Language Points of the Text

Everyday Japanese... is divided into three parts, esch of which gives the Vread.er a clear

picture of the life in modern Japan. (Para. 1) - ' o

1) divide into: to separate into parts, sections, groups, or branches $f:++-+: 4
Let’s divide ourselves into several groups. Cw )

RNSRILA/ MR,

2) ..., each of which... B— M IEREEEFENG, MNAEH “=WH" HBt—B00.

KUUKLEHWES: £+ of + which/whom, ¥ + of + which/whom; X3 + of +

which/whom; Bt#5%% + of + which/whom, 2l:

a. Please pass me the book, the cover of which is blue.

WAL AHEHHYBBAR,

b. This is the hero of whom we are proud.
XRBAGI AR,

c. This year a lot of foreign students come to our university, five of whom come from South
Korea, .
SEAREINRFERREES, HPAMEABE.

d. In the basket I find many apples, some of which have gone bad.

REABTERAEZER, FREERT,

e. Chma has thousands of islands, the largest of which is Taiwan.

PEARTF B, EFRANREES,
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3) give sb. a clear picture of : to give a clear idea of 13t A W #EH: T 48
His letter gave us a clear picture of his life in Germany. :
AR RATH R T AR A S,

is very important that the reader begin Everyday Japanese by reading all the material
before Part One. (Para. 1)
It is important that... T RFZX—FBHIES, that 3/ SN PEER (should) +3h
FRBSEH, BTASHA begin A “s”. RRIMOREE : Itis necessary that...; It is vital
that...; It is essential that...; It is imperative that...; It is advisable that..., Biln.
a. It is not advisable that we sit there brooding about unpleasant memories. w

BANE R AL LR B o o) S A AR 3 R R S b B R 4
b. It is imperative that everyone of us change his world outlook.

RO ABLFAYE H THHRN,

take a taxi, check in and out of a hotel, make appointments, shop, and be understood
at the doctor’s office, the drugstore, the post office, and so forth, (Para. 2)

1) check in: to register, such as at a hotel or an airport (ZEMRIY. HLIGALL) B2, #HF
Passengers must check in at the airport an hour before the plane leaves.
TREOIEE AR CRT— /NI BRBR LT 48, _

2) check out: to settle one’s bill and leave (a hotel or other places of lodging) 1T FF (Hehy)
Mrs. Hyde has checked out this morning.
BERASR LFEREWET,
B |
I have cheked out all the 'ﬁgurcs and found them to be correct.
HEXN T AT, RUHEER,

3) and so forth: and so on 254, EHEK
We have to study English, histdry, architecture and so forth.
RIVUAGIHE, FHk, BAFSHE.

They learn the language and the culture, as the book says in its title. (Para. 3)
RO as EA—NER, 519 NEREHEEEM, as FHEHRBNEN A, W,
The sun is hot, as everyone knows. ‘ '

KMHIEH R, X—RRETAA.
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I found it very interesting that Karate means ‘“‘empty hand” and that a karate expert.can
break bricks and piles of wood with his bare hand. (Para. 6) -

1) I find it interesting that... Z5# ¥ it FT84CHY 2 that 5| FHIMA],

2) bare: adj. naked 3B/, v. to let something be seen 258, B, M.

It is better to do yoga in bare feet.

BRI HgGmm.

The tiger bared its teeth.

ERBUHT R,

o

Reading Analysis
1.A 2.D 3B 4D 5B 6.C

Information Recall and Summary
A ' ‘

1. Part One, “Getting Around in Japan”, gives general conversation an& introdnctions and teaches
the non-Japanese-speaking people how to buy a ticket at the train station, take a taxi, check
in and out of a hotel, make appointments, shop, and be understood at the doctor s ofﬁce, the
drugstore, the post office, and so forth. _

2. The pronunciation of the letters in Japanese and the symbols used are explained in the
Introduction. It is very important that the reader begin Everyday Japanese by reading all the
material before Part One.

3. Part Two, “Only in Japan”, teaches readers important expressions and correct behavior at tea
ceremonies, theaters and sporting events, temples and shrines, and in a Japanese house. It also
teaches about Japanese holidays and festivals, clothing, and the Japanesé bath.

4. Part Three has useful expressions in sections on the immigration office, buying or rénting a
house or an apartment, buying or renting automobiles, gestures, and counting in Japanese.

5. The book is useful for those who are interested in Japanese language and culture, and those

who are planning to travel or live in J apan.




B.

Unil‘ ’ ‘Book Reports

This book review. examines the content and léslout of the book Everyday Japanese by

Edward Schwarz and Reiko Ezawa. The report first introduces the three major parts of the

book, “Getting Around in Japan”, “Only in Japan” and “Living in Japan”. Then he names a

few interesting things in Japanese culture. Finally he recommends this book to those who are

interested in Japanese language and culture, and those who are planning to travel or live in Japan.

(80 words)

Information Organization

Parts

Functions

Supporting Details

I (Para. 1)

Identify the book and briefly
summarize its content and
feature. '
(Identify the book by author,
and title; sometimes, include
the ‘publisher and publication
date in parentheses.)

: y is written by Edward Schwarz
and Reiko Ezawa.
It gives the reader_a clear picture of the life in
modern Japan, |
All the “Useful Expressions” are written both

in the Roman alphabet and in Japanese... The
pronunciation of the letters in Japanese and the
symbols used are explained in the Introduction.

II (Paras. 2—5)

Informative summary of the
main parts and the layout of
the book

Part One: Getting Around in Japan

It gives general conversation and introductions
and teaches the non-Japanese-speaking people
how to get by in Japan.

Part Two: Only in Japan

It teaches readers important ex § ‘
behavior at special occasions in Japan. r
Part Three: Living in Japan

It bas useful expressions in sections on the

.

pressions ar

Layout 9f-the book:.

Every section has an illy

list of twenty words.

(to be continued)
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(continued)

Parts Functions - Supporting Details
ITI (Para. 6) |The author’s reaction to the |I like the book because I'm interested in learning
book (sometimes evaluation | the e 12 age : :

of the book) |
IV (Para. 7) |Conclusion, usually making a|I would recommend this book to anyone who

recommendation for the book | wants to learn something about Japanese culture.

dDallC allg d00OUL OLNC, LILLND

Team Work

1. Do not stick your chopsticks vertically into é bowl of rice, as this is used in Buddhist funerary
- ceremonies. Do not pass food to someone else with your chopsticks for the same reason as above.
When drinking with colleagues, it is polite to say “itadakimasu” once before eating or drinking,
and “gochisousama deshita” to your host or to the restaurant’s staff after eating or when leaving
the place. Contrary to Western manners, noodles can be and should be slurped. Likewise, bowls
or plates should be brought up to the mouth rather than bending one’s head toward them.

2. Japanese wash themselves before entering the bath, as they have a custom, of sharing the bath
water. This is true for public baths as well as for thermal springs and baths in individual homes.
The reason is that other people will use the same water after you. Therefore, you should not
empty the bath after using it. Absolutely avoid bathing suits in public baths, as this could create
incidents with Japanese customers and you could end up expelled from the premises. Tattoos
are banned in most public baths. If you have one, you should consult the staff at reception
beforehand to avoid causing trouble. '

3. The word Geisha means “artist” in Japanese. Geishas are professional hostesses who entertain
guests through various performing arts in teahouses. They are trained in a number of traditional
skills such as Japanese ancient dance, singing, playing instruments, flower arrangement,
wearing kimono, tea ceremony, calligraphy, conversation, alcohol serving manners and more.

Geishas continue to study and perfect these skills throughout their careers.

Word Forms

1. division 2. inappropriate 3. variety

4, immigrgted 5. illustrated - 6. recommendation




Unit ’ Book Reports

Vocabulary in Context
A.

1.d 2.b 3.¢c 4. a S.e

B.

1. Tt is important that he remember to lock the door before he leaves.
2. The author finds it interesting that the Japanese wash themselves outside the tub.
3. Please check in before 9 o’clock.

4. The book gives us a clear picture of the history of the American Indian.

C.

1.B 2.A 3.C 4. A 5.D

D.

1. 1) checked 2) examine
2. 1) empty 2) hollow 3) bare 4) blank

Key Structures
A.
1) I find it fascinating that there is a rainbow in the sky.

2) I found it strange that he didn’t say any thing to me when he passed by.

3) I find it common that average students become top students.

B.

1. It is desirable that all staff pay attention to this rule.
FEXFAN G EEERANER,

2. In this university there are many overseas students, half of whom come from South Korea.

X RFARESEEE, Hp—fRE#E,

Translation
A

1. Japanese language and culture
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. give readers a clear picture of modern Japan
. useful expressions

- MBEIAT BN

. B E R R

. BT

A N s N

1. This series are composed of 10 volumes, each of which gives a clear picture of Chinese culture
at different times.

2. If you are planning to travel abroad, it is important that you have some idea of the language
and culture of the country.

3. Illustrations in this book make the book appropriate to young readers.

4. My parents recommended this university to me because it has a long history.

5. Those who are interested in Chinese culture will find this book very useful.

C.

This book gives general conversation and introductions and teaches the non-English-speaking
people how to buy a ticket at the train station, take a taxi, check in and out of a hotel, make
appointments, shop, and be understood at the doctor’s office, the drugstore, the post office, and so

forth. It is a valuable book for those who are planning to travel in English-speaking countries.

Writing Practice
A.

Claims of facts: a, b, g
Claims of values: ¢, h

Claims of policies: d, e, f

B.

Claim: d

Warrant 1: e, a
Warrant 2: 1, b, f
Warrant 3: ¢, h, g |
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