15

MTUbIEY
@ gILINA MIACHINE H%}%:




R QE‘““'“&W

& *Bﬁﬁ FRIR
ERR

7"; :
y
r

| i
mm::su I:Hﬁﬁ#:t

CHINA MACHINE PRESS




AARIE 600 AN SR, HEE ] Email FIRERG, BN
30 MG, WAME TAETISEM S ARG RICHBRE T CRME" “R
SHE”. “WERA)7. “RABER” M “Tips” HIiH, HAELRRA “LHMBHR 7,
RO IS B SO TBIE N

AR ANRE B Ay RIVHS BN 425 20 1A 1 5 1) R 2 A, 36 T 4 kg 7E R 38
HRFERMBF I .

EBERSE (CIP) #iE
600 175 5€ % 3 Email&BiE / &A1 X%, —Ib5t: MU W HAR#, 2010.5
ISBN  978-7-111-30599-6

[.©O6- 1I. & . OFWEHIL—H¥SERE V. OH313
b E R B B CIP T (2010) 25 081323 &

B T ARFE e B A% 22 B BB 100037)
KRG g TG g

BUEENHl: T+ F

AEHGAREN 5575 B2 ) B kil
2010 £ 6 HE8 1 R 1 KEDRI
169mm X 239mm - 13 EP7K - 252 T %

0001— 6 000 fH

AR E: ISBN  978-7-111-30599-6

EM: 26.00 5C

MIEARA, WHFGRTT. B, BRI, b RITHiER
g RS " 45 A %5

AR H0: (010) 88361066
88 (010) 68326294
Bt 88 (010) 88379649
MRS (010) 68993821 TP hERS A B

7/ http://www.cmpbook.com

A4 http://www.cmpedu.com



out

AU

EREAARTIONR, R W BN &R LI, S0 IF BRI TR 4
BOPRRE? AREANE R H N L RS ETF , #4525 R B350 Email
MBEEP R R EEME. P2 — FHRAEREXMES: FERT —HEE
MIRSCAFBR, ATRUOERBFAN G, BEHRALETHET, AN EFIRAR
B TR AR N s B BB — AN SRS, W B T Om i i
PrRAfE—3kFKHBE OK. WX #L ARSI, FRAE L E— (600
V4R A S 3L Email &HLTEY ! UL, BEE RS REAE AR !

R 3X A A5 75 W L5 K ) Th RE WG 2
1. 2%ELM|, GH2B
ARG 600 NP EA R, % Email RIHIERR, 4% 30 A5

HIAARC AR AR X, HARC B S S AR B, Snscikea. SR,
A&k, ERYE S Email K& HLE RS FE B ) 55

2. WIEE, FFANE

$%&ET“HEEK“ﬁ%ﬁ%ﬂ“%ﬁmﬂ“%ﬁﬁ”ﬁ“ﬂm"%m
H: “0ZHE” WRT Email MG HEIE, “WE847 44T Email FH
WHREREVIVIH B LE], AR “BIEsE”, H E—0, “afi” ik
f¥) Email F1HL 5 Y58 B, 10 “Tips” W2 3040 Email F1HLE o (& Fh 158
PR——FR %

3. RiZEZ, kB

BE3C Email L E S H ¥ M AREE R AR, 7457508 A s 3,4
MEER, BEMNRHAN YL TRTHK . KB “Do’s & Don’ts” HRIEA AR,
fE7 55 Email FlH i R REE R — — UHAMRVT o SXREBETEEE X, A8 MR 10 038
KA,

4. SR, FFER

B BT RARCE “L MR 7, Mg AR RER TR, AT R



600 {FREHE W Email &EB1F

EXREH, HERE. IABREIIER L —5? K=, RiFLE,
A 545 B GRS F) Warming up 1 /RF B T KB SRV 1
MBS h RSOV EIE N ? B, X R BAEEFE . iy, Hses
PRIFANIEIZE ‘
“BEET WAL, AEREAEFR LR REEX 600 1 Pk, 7EHS— M
!

W &



Al &
H Email
UNit 1 BRI EIAEE covovoeeeeee et e ettt ettt e et e e et eae e e ere et et e aeee e s eeenens 2
UNit 2 ZRIKRTUEDTEE coovoveeeeeeee et ee et eeeee e et e e e eeeee e ee e e e eeeneee e enenens 10
UNit 3 ZRIEFRIBIBRR «.voveeeeeeeeee et e e ee e e s es e 17
UNit 4 ZRIZTEIRIBIRR cvovoeeeeeeeee et ee e en s 23
UNit5  S8BEBEB . BT oot ee e e 29
UNit 6  ZRIRFZIZ HBERIN oottt e e 39
UNIt 7 B RDEIETR o eeeeeeeeeeeeee ettt ettt e e et e e e e e e e e e e e se e e s e e s e e s enenens 46
UNIEB D ettt ettt e e e e e e e e e e e er e 53
UNIED BRI ettt ettt e et e et e e e s e et e e ese s eneaneseneenas 61
Unit 10 BFIBTIEIAT RN v 67
Unit 11 Email [GHR&IH88 EMail FRE...v oo 74
UNIt 12 180 3K et ee e 81
Unit 13 B S B R A T T8 oottt ee e 88
LT B B = == = 94
Unit 15 I8iE (B R IR S R oo 100
H N BiF

Unit 16 EBIEEEUIBITE - oveeeeeeeeeeeeeeeeeee et 108
Unit 17 5B, BB, B RBIE oo eeeeee e e et e e e enarenns 114
UNit 18 BB BT AD v eveeeeeeee ettt e e e e e e e e eeeneea 121
UNit 19 BB B Ay 08 oot ee e 127
Unit 20 EBIETIIE . ovoveveveeeeeeeeeee ettt e e e e s et e e e es e e 133
UNit 21 BB IE RN oottt ee e e et e e e see e eneea 139
Unit 22 EBIEOHR. BB, B, EER. BE oo, 145
Unit23 EBIERIF. BRI, RIS e, 151
UNit 24 B T B EZR ooeeeeeeeeeeeeeeeeee e, 157



600 19HFEZ W Email &85

Unit 25
Unit 26
Unit 27
Unit 28
Unit 29
Unit 30

22 TSSOSO 164
ER RS 11 - ST SRSOUSSSORRRURRTON 170
T, TIME......connioneimuigpioneseseunssenmpanepes ssssnsssuseessssasasin iasmenansasnsatingos 177
;-] < DO C SO v SRS 184
FRIBIAID ..ottt 191
B I S B IR oo 196

v\l «






Unit1 FJXEATE

Warming up

M A A LA LE AR BIRA %, ©FOM (Email) €8 %% %0
BRFAEGBRAF XL —, MALHRAGLEL, FERLBIALATS
&%), Email AR 2 7 AR KA K 9V, oo % $RI2H & 3R Email 4975 X,
HERIAE, AT AR ARIF @KL, T4, ofT4 Email ¥ &
H—e R A R?

Dear Sophie,

[ totally agree with you on this issue. The facilities of our company were so old
that many people complaint about it. I think this issue will be submitted to the head
office of our company. So I believe the facilities will be renewed within one month.

If you have other problems, please tell me.

Thomas
aspire decide make up one’s mind intend feel like ecstatic
confident optimistic handle ability qualified agree
support concur see eye to eye with sb. make sense basically fond
prefer appeal fascinate keen rather than

RABES5ER

aspire [e'spai:(n]vi. W, Bk, HET

[Email &X353& ] aspire after #%, ik | & KA ik
[Email t§%& %1 My team members and |
aspire after knight service to make our
product the most competitive one in the related field. %13 [ F1BA i 51 A< 7 1

: aspire to, be !

yI1d
¢ after, go for 5, H] DL AH&H



Unit 1 RIXEASE

ARG 3G AETRAT ™ S AN SR A BRI 54 ) o

i [di'said] ve. sz, Al 0T, fHvess, ff
i i el v, Bk vi o, EEEE: Ak

[Email ¥%%2i%& ] decide on/upon #hiE, ikiE

[Email 1% 1 I've decided that is not the direction | want to go in my career
and my current employer has no opportunities in the direction I'd like to head.
BT T2 I AN FRHANY A= R B2 R 1K U7 1), TR H AT IR MR e 48 TR AR AL TR AR
B A TT 7] FEIFLZS o

make up one’s
mind

o, B3, A&l

[Email 1§% %1 Two years ago | was promoted to be manager of a new
department in our company. It was rather difficult to get involved in the new
environment and get intimated with colleagues at the beginning. Fortunately, |
realized that | should make the first step. | made up my mind to undergo a long
and even painful process of tempering to be one with the masses. P4 jii k4
TR 2] —ASFERI T L, AR R TFAG 1R A5 S R\ TR BE, 5 [) Sh R R
U RBRBRNZE 2, FER OGS TIXA K B 5 R 0 5 A L 52,
HRFHTE—F .

ik [in'tend] ve. AHZE, T8, PRI FT84E (A,
AL oeee iy

[Email %23 ] intend to 747 intend sth. / sb. to do sth. 4k

[Email t§5% %5111 intend to become an engineer in charge in five years. #37%

7 KR i AFA o 4 TR
feel like Ak, A

[Email 1% %] ] Having known so much & 58 i e ]
details about this position, | feel like a - K R EE L, W41
ﬁghtlng cock to work. Tﬁ@ Tééa:iz/l\ﬁlq : ﬂEiJJ f/l lf'J:l‘/t”J » Wl 1 feel like Iiving !
BLX A2 WY, R} & G, BE | alone. TAIE. 8
SERBEN T AE
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ensin | [eks'teetik]a. FEEM, ARKH, OBEMEE A
B e EERA

[Email f§%%] | feel ecstatic. | g B CENRED” iﬁ]ﬁ;
have the opportunity to fulfill my ‘

o Py P rapturous, crazy, excited, glad, happy:
dream. RMREEE, RATHNXE w0 d ARk IR RIKIHAE .

BN A1 A Al 873 .
HCHBRT K&Xlﬂﬁ depressed, joyless.

RKMBEE

[konfident] a. W5, B EM; BHEOMK, H
|

[Email %%8i&] a confident smile 5715 O I 142

[Email 1% A1 My greatest strength is the ability to handle the work stress
appropriately. In addition, | always think that there is a solution to every problem.
With that in mind, | am confident about myself. & K 8322 a4 1 1 Xt
1. F4h, WA HEA W EEA BRI, B EHOREE L.

[Email }%%23%&] be optimistic about Xf------ KM, Xf------FH{5Lr; an optimistic
attitude S5 fH 2

[Email 1§5& 1 My self-esteem, good communication skills in all aspects of my
work and optimistic attitude are most important keys for my position. ¥ [ %,
5, FETAEMIAAN I AR e ) 6 3F HLAR U, 38 R JR AT 31X AN BRI 1) St 1A
%

[Email Tips] £ 51510k H @A 5 — KA ME BN, BT REA K Sk
W, AT AU B ORISR E FLBE A X — AN AL B SR, R A R R
Nik .

| Loptimistik]a. M (X3

b |Chendilve &S, RAS, SR BME B, M

[Email t§3%%51 | met with the customer and was able to change the way how
we handled the account in order to keep the business. &4 . T AN Hi%,

sidhes



Unit1 RAXEFESE

H2 7T AT 175K, ORAUE T M55 IEH AT .

'l- to deal with t LI “AbR, KAt (AR MRS, e I have
' the confidence in handling/dealing with the pressure of the new job. ﬁﬁ{niu '

'f“XTi’EiI{’E%%ﬂEB’JEjJ

e e o I i T T s e G

| [obilitim BESy, ASH; [pL1ARE, A

(/53555878 ] ability to pay £24]fEJs, 3K J); ability to repay loan 1% 17 ;
ability to react to market 737 iz )W fig )

71; to the best of one’s ability /& 4: ‘, abxhty % AE&I“LEJ, %ﬁ {JL
AEKBT); have the ability to do g_naiy a3, 2 045 K 2 ability to '
sth. R& ML HIfE T (do sth., WIRRIHMERIAES C(ability t0’

[Email 551 | pride myself on . resolve the difficult situations ), 5 AAE
my communication skills and my

'[f e Cability to communicate with ;

ability to solve actual problems. ¥ others) %%, .
HE B RSB FE e
BEN TSI LA E 3.

| [kwolifaid] a. 4% ()

[Email 1§35 1 My research of your company, the job description outlined, and
the information we've exchanged today, lead me to believe | am qualified for
the position; and I'm eager to be a member of your company. X} 23 &) #47
THIEE, SMHZERAL MR KB T M, HHBRNASRMERR T B, X =4
IRA B BAFERBENIEX U, RMA BRI HRAFN—R.

RTEE

[o'gri:] vi. [AIE, %[ AHE, MR, —8 K

[#35%87% 1 agree to make compensation [ & l£%; agree up on a price 5
Hr#%: agree on a pact iA I MY; agree with [AIEXHA; Leweee —3; agree
to [A] R HE W A

[Email 1§% %1 Two trade unions agree on a pact to deal with business

e
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obstacles. /™ T 235k % 5 BEhs i) 1% AR X6 sl o

[so'po:t] . SCHF, BEh; SCH¥, STHEY); SCHFH
Wy, Sah; TR v SCRE, SCHE, AR B
’Eh; %F’ %J """ Eﬁﬁ: ﬁi\:?%! ﬁ%» gﬁﬁ: i3
)—\’*—»

[ % %a7& ) support price 4EFFPEMKS, (REEVEYTH%; support the exchange rate
HeFFI A

[ Email 1§ %] 1You'd better include data analysis to support your point in your
business plan. &7 B MR35 5B 4047 3k SR I A5
[ken'ke:] vi. MR, —8(; #F; FNELE; &

concur
&

support

[Email #483E] concur with [/l & concur with Fl agree with r‘ﬂ‘“J'u&/Ji:
5 | R B, {H agree with J5—EHIA

[Email 1§% %1 The manager I TNGEE IN L agree with
stated that he concurred with the - Peter. EBWBMWEL
decision. Z& 5 AibFBIXAhsE . ‘

R I

see eye to eye S oA
with sb. op RIS B

[Email 1E&=4]] | see eye to eye with i o P R o ey
g  p AL ) A T LABE T cannot agree'
you about the conference arrangement. ' ith re. TR AR [ B VR i

% aash L X N s, with'you more. £ F v IR VR E R o
ELWEHTH, RGHBERS—B, o ore TP R TIEIRA.
make sense FRX, 17HEN

[Email t§% 11 Your explanation doesn’t make any sense. We will appeal to
law if the problem can’t be tackled by tomorrow. 4/ 1fIfFRE— SERAS S TR, f 8L
W RATI TG e ) L, FRA TR VR i vk A

basically [beisikali] ad. ¥A I, FEih

[Email %%%21%& ] basically agree with sb. K4 [f] 2 5 A
[Email 1§%& 7)1 | basically agree with board of directors. & 7 [f] & # 3
2 FE
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RITEMR

fond [fond]a. g%mr 5'%5(3, %%m; gka
[Email #4535 ] be fond oF BEHE, | st~ Alke widie -k L Bk Lein\ 0K
XK e R A A S 0 L

[Email B He is fond of . ond belief B FI¥(5; fond hope i)

v N ANTTRE SR ) R
communicating. ftt#ZAFx . XA T HESK I
prefer [prife:] ve EEK, T

[Email %553 ) prefer Ato B Mtk B, # ik A

[Email t§% %A1 It is preffered to arrange a meeting to talk over the phone in
order to have a better discussion of the contract. ZEPEQET & [ k14175, &
UF I HE— IR, TIAS 2 3 5 He 1 VAo

CEmail Tips 1 15 of - 22 F R A5 BAC U, SRUHEA S 030, — O ke b 2 A
BN, wmREES, BRFHEEHEN S, s W ek i A .

[e'pizl] n. WPIF, Bk, BBy, W51J5; HR,
EVF ovii WP, BoR; AW, BEEN: b

. VR, R VR VR SRR CRAESE) ve, Hoeeeo
VR, e BBAT R GIE e B

[# %5581 appeal process iFid#2; appealto Xf---- BWG1J15 KRBT

appeal against [ii] -+ LVf; appeal to sb. for help i 5 A sk B

[Email 1§51 If your Email subject line doesn’t appeal to your customer, it
will end up in the virtual dump in a minute! 15 R () 4 3 A fE IR 5 | i %,
"B L2 59 4 A TR0 by SR A

[Email Tips] R fEeRACHRT, JIRESE—IKITATIE, 750 MB A 3: my LA 5|
XF TR, R MR8 G i >4 A S MBS b PR, 3 B VA3 1 1

fascinate [feesineit] ve. SREIHWIK 5], RKAF:

[Email 1§ f] ] Barbie fascinates almost every girl in the world. 5 4 1,
AR LA LT E R,

: ‘ [f] X 1] 45: attract, intrigue, be interested in 2. ##1: The color of
' sunrise attracts every tourist. H H [FIBUE I 5| 5F 1% .
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| [kizn] e B, B0 EAESRE; B,
| R, WL, AU, BRI, R

[Email %%%27% ] keen interest 5 %1f12%ll; be keen to do sth. 2K, be
keen on/about WHEERH, XY WET, BhT

[ Email 1§% A1 ] The contract is keen on promoting the prospects of
Europe-based companies on their business in China. x4 [F1B 1 T4 /& R

A A b T R

Foeor s MR evevees HHoooree A oeeer, S,
KEE%,§Vﬁﬁ

[Email tf%%1] But rather
than angry or shake my head . ® rather than 5 would i, ’f’JESZ would ;
about the proposal, | thought ' rather.. than A, BEE TR -TA!
itd be helpful to show the ' J------ , BAREMES, Eﬂ%EVﬁ%ZfPli%E‘
correct procedure. SHEAS W'Jllu I would rather die than separate fromi
B RANZEL, AR IE . my child. 7 EIEHBA L BRI T4 T .
AT TR A T ) I LT T N R

# o

% aspire to... }BHB-eeee-
| aspire to be part of your team which is full of energy and dream. #R{]6%

ERAFEIE A8, RIBBMNE PR —R.

% decide to do sth. REMES
I have decided to do my own research for better understanding of

consultancy. NEG I TBBIE, BAREFZSMHM— FHR.

% make up one’s mind to do... TR\ eeeeee
Finally, he made up his mind to donate all his money. §/5, ftREBEH
FhE8IRE.

% have the ability to do sth. E&{NEEWEEN
If you say you have the ability to do our job, prove it. YIRIRHEFEE K
BRIV, FPLRIS.

% have confidence in oneself XEZ2HEE))
You are the one we are looking for who have great confidence in yourself.

R
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IMERINBE2XNE ST EBE/INBA.
% be optimistic about... Xeeeee- FM; Bl
| am optimistic about my future. | believe in myself. HXECHFKIEE
B, BRBEERET.
% agree with sb. FERE AN LS
| agree with you. Mutual benefit is an important factor in reaching
cooperation. AR R, BBENRBIENEEXRN—EERE.
% but for your support... 228 B IRAVAEEN -~
Bur for your support, | might have quit under so much pressure. 842
IRV, EXLZKBNEDT, BRIBEMBFS.
% Dbasically... X fee.e

Basically, | agree with your plan. But there should be a further discussion
about details. XA EBRERIRH R, BRB|EH —HIHE— TAHEHD.

% prefer to do rather than do... Seee--A8LY, BEIR; TIRYW o« TSR0 000
Many aged customers prefer to have personal contact rather than do

business on self-service terminals in bank. It is difficult for them to follow
the instruction. ZE/MBRITW R, RZ FFLHMBEENRINESTIAR
B BRFLIN _ ENE, i RXEITIEN S S,

% appeal to law ifiEEE
You can appeal to law if they do not refund your money, 2R 1REER
BIR, IROLUREER.

£ & & A Do’s & Don'ts

%5 AU ) Email 289 R ALEE — 264145, DRIt AR T 5 sk ik — Lty
NS, REEMSERBEY)ELE. EPY, NESSHK, AR
R, RIEBEKRRARERAARTF, SR UUSTBU I, ik A
AdE. REAGENEERICRE T, Uik N8 k. Fake R s
B, REFAE Y. REEROBER, ET U, (AR
FEAEANIE R B o
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Warming up

Rk f d A EAIRE Bmail §RER 5. FE AR FE AL E R,
4 5 7 4y — BB KM RSy B, B iww&#zk %
R, MiaFeid AR T BINEEN. Ao, &”“b’fiﬁ‘k{/ﬁﬁ’] Email ¥,

ARG, L E R L%, XA T 48 4E Email ‘#ﬂ;iﬂ Sl R IER?
BAFAT A —F :

Elégabeth

" Wn 't think it’s a good way to show your dissatisfaction by reﬁJsmg work In
fact ow many workers disapprove of this new policy. But you can submit your
ideas and thoughts to your manager. So I advise you to stop striking immediately in

case 1051
&%@ﬁ@“

disagree differ take issue with oppose |object dislike aversion | distaste
dissatisfied |disappoint |discourage doubt suspect | uncertain skeptical | suspicious
complain complaint tolerate perform |[negative |resolution

RETEE

dagien [.dlze gri:] v A, A—8; AFE, Fds A
EH

[Email ¥%%51% ] disagree with sb. fii----- BAAiE; disagree on / about AN,

A 531

[Email 1§% 7] If you disagree with any item in the contract, you can call me

+10 -



