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B Unit1 BEBOEI

(1)suggestion[ sodzestfon] n. EiX
I am a student from the Department of foreign languages of
the university. 1 am writing in order to put forward some
suggestions as to the library service,
REKEIMNERN—B¥4E  RAETHERITERBHRS
FEAERRE —2E

(2)list [list]ve. 4,5 FFLE

My suggestions can be listed as follow.

R BEBT AT 2T .

(3)suggest [sadzestIve, BV IR FEE, BER
So 1 suggest that more books on the history of the Olympic
Games be purchased by the university so that we can know

more about the Olympic Games.



HEREY KFEHENZMEESHAXREETERE
MBEE. IFERNAEBESHRTRREL.

(4)besides [ bi'saidz]adv. 4 ‘
Besides, we also hope that the working efficiency of library
can be improved through taking some steps.
BES 3]0 A B0 5 R B — 548 H Sk K AR B B 1 o TAE

(5)consider [ kon'sida]vt. % &, BB, AN
There are two factors you need to consider when making this

critical decision.

SR RBREWAE FEEZEFIAEHEE.

(6)hesitate [heziteitJv. R . BEEE, AR
Were it left to me to make a choice between them, I will not

hesitate to prefer the former.

WRIERE ZEZ ABERNIE, REEFMBOEENE .

(7)sake [seikln, Jg7T - ZIFRE S TR e e B D4R
So, for the sake of employment, it will be a good idea to
choose computer science as your major,
B, TR E S &, R E T BVE R E W RE—
PMRERER.

(8)consideration [ konsidareifon] n. {Kig, X B, FEX B EIN
I hope that you can take these suggestions into a careful
consideration, ‘

.« 2 s




RAEEREBNE B RRETEH W

(9)appreciate [oprizfieit Jve. B iR, % ¥, B
I would appreciate it very much if you could consider my
suggestions,
A H BB R BRI
I really appreciate your prompt response.

JEH RS IR A W EE,

(10) forward [ forwad Jadv. [a] Fil # , 4] 4% 3k

I am looking forward to your early reply.

RN ERENEL.
o Unit 2 RBHEBOAIC

(1)express [ikspres] vt. Fik,ER
I am a student from the Department of foreign languages of
the univeréity. I want to take this opportunity to express our
heart-felt thanks to what the librarians have done for us.
RERFMERWN —L2%4  REBRIN LRI EEEFEA
AT HEEEE.

(2)grateful ['greitful Jadj. B HY , BRI BY
I am most grateful for what you have done for me during my
stay in Beijing,

AR # RIS L 2UE B R R R AT M —40 .




(3)gratitude [ 'graetitjud]n, BRig 8O
1 am writing to express my gratitude for your timely help

during my preparation for the exam. ~

?ﬁ"%{a%ﬂtﬂa‘ﬁi?ﬁ%%ﬁﬁliﬂ%?ﬂ?ﬁﬁﬁ%ﬁ#%&ﬁ#ﬂt

(4)contribution [ kontri'bju:fonn. 3 #R, TTEL . K
1 really appreciate your contribution to the Project Hope.

REBEFREMAFELRIER TR

(5)kind [kaindJadj. (" 289, FIHH, EVIM . KB
It was very kind and considerate of you to give us such a

careful arrangement.

PRARATEH R L F 2 B RARE F B4R

(6)accept [aksept |vt, 32, AT, &, K5 vi. RIE, KIA
Please accept my most cordial thanks for your timely help,

which I will never forget.

HRREZREEHHEE, R ETRARY K.

(7inform [inform]v. (~ of/about) EH, HF. KK &
I am writing to inform you of my final decision to quit my
current job,
REFRENTHIRERIEESHPHRE.
I was thinking of quit when my teacher came to inform me
that I could make out a student loan as a financial aid for my
study.
Y EESEBRFF N, REX DR, ZBIHEFRAT L #
B SOk 72 ML . )

e 4 o




(8)imagine [i'meed3in]ve. B H , 18
You cannot imagine how overjoyed I was when I learned that
my application was approved.
KEERRUREARNPDERR B EREHANRRE 4
Fals

(9)with [wid]prep. &, LA, A, [{] oo ST, e — BB
XF.H
With the loan vou lent me, I was able to get through those
hard days and graduated with honors
EAERINOBFE R RES THRES RN H F. 3 H LML
FH RSB

(10) possible ['posablJadj. T GE &Y , AT REFF FE B & 4 1Y
Thank you again for your aid, which made it possible for

many young people like me to have received good higher

education. ‘
BRBRHEIINEE EEXAZRRABRNERARRRA
HE S BE ROy AT e

# - Unit 3 REBEEL0ENC

(1)learn[ loxn]v. % 3] , U7 8|, Ik &
I am a student from the Peking University. 1’ve learned from
China Daily this morning that your company is hiring a part-
time proofreader.
« 5 e




RENFAEHN—L¥4., SRELRN(FER#) LHEM
RAFEEHRB - ZRIBRER.

(2)interest ['intrist]ve. {§i 5 4 MK, G -ee - HWEE
I am interested in seeking such a challenging position in your
company.

B E RN AT R— D BA RS TR BXE.

(3)related [rileitid Jadj. LR K PEREK . H X RH
I believe that both my education and experience are directly

related to your needs.

RN ROBEFERMASHFRITHERRBEMEX.

(4)candidate ['kendiditln. EEA, BEE
I would like to be considered as a candidate for the position

advertised in China Daily
RFEBRMNBEREIREFHBEAHEEAT UERE.

(5)reason [ riznln, B, B HE
1 feel I am well qualified to be a volunteer for 2008 Olympic
Games for the following reasons,
KiK. RELBEEM 2008 FIA T RELNEEE HERN
T
The foremost reasons for my desire to be a volunteer can be

briefed as follows.

RIIE ﬁ%%ﬁ%ﬂ@i%ﬁlﬂ?l«lfﬁﬁﬁn?

(8)educational [ edju(:)'keifonl]adj. &ﬁ 99 YTHEHN
« 6




As far as my educational background is concerned, I will be
the right person for this position. 1 graduated with
distinction from Peking University three years ago, with a
master’s degree in English Literature.

BEBFWERME REXMHUHNAEAL. REFWLE
b F A K H RE EESEE 240,

(7)experience [ikspiorions Jn. 28 KB . 27,8 F
Along with my education, 1 also have the experience of being
a paft-time volunteer in the several sport events. Therefore,
I may have the ability you are looking for.
BRTERWHAFTERIN REBEZERWETRI R HREER
BREE. B, RERNEEHEEANELERILET .,

(8)contribute [ kan'tribjuit Jv. X e-o AR FH/EFH
My interest in English and skills in language proficiency
contribute to qualification for this position.
B RIFHNEMESAEEEERE WA & X AR (3 %
EARRFENFTE.

(9)grant [grantve, [{ &, F
1 do hope you can grant me a chance to work in your

" prestigious company.

REE FREBLARRBE—-ITEARBAH R AT LIEMH

e
Zx o
(10)wonder ['wandolve. Xifeesees REMET, EF . BHE
I wonder if you could arrange a job interview for me at your

.« 7 .




conVenience.

KEHE, RETRBEF BN RARZH K ITETER.

B Unit4 HEEBOEIL

(1 further [fo:d0]adj. EZH . ELH . F—EN
I am writing to apply for admission to your university for
further studies in the field of philosophy leading to a
Master’s degree.
REFNEN, REFFERRBEREFREROT 2T L

Fhi.

(2)interest [intrist Jvt. [ & & 2R, 3| A+~ - HEE
I am extremely interested in philosophy and I want to find
out if I can further my sfudy under your guidance.
RN FFEFBEXNE  REMEETESNES THRERNF
.

(3)introduction [ intradak[onn. i+ 4
Please allow me to make a brief self-introduction. I am 23,

male, majoring in Chemistry.

WAFRM— BN AR R 235 LEE.

(4)degree [ digri:]n, 240
I have received my B. A. degree from Peking University last

year. 1 have since been working as a teaching assistant in the
.8 .




Chemistry Department there.
REFNLLTERKRERBROFLENES., BUVZER—H
AL R RIMBIE .

(5)improve [impru:v]v. B F , ¥ #
During my two-year work, 1 have discovered that my
knowledge is limited and I have decided to improve myself in
this area.
ETHENHESRE RXARVWAREFFR, A RREE
XM HRZERFHEC.

(6)procedure [ prasi:dze n. ¥, F4&
I wonder if you could send me some information related to
the application procedures.
REME R RARRBH-LEHERAESFEF T ENR R
fER.

(7)score [ sko:,skoa] n, 184>
I took the TOEFL test in May and my test score is expected
to arrive at your office sometimes next month.
RAEAZMTHESR, FRAFEEET A BEA RS
Wit .

(8)financial [ fainanfol]adj. W EH , & B
Besides, I wonder if there is any possibility of getting a
financial support for international students from your

university.

A RENERBRAAHABARAIEFERMBNETE
e 9 .



8.
1 also want to apply for any other financial aid available,

BeSh WAL P A AT BB RIS A BT R B

(9)oblige [ ablaidz v, B HE T
I should be most obliged to you if you could send me some
information as to the application for the scholarship,
MAFRERARF -~ LARLFEHTENHFERRE, RER
RERRB

(10) reply [riplailn. &
An early reply would be appreciated. Thank you in advance.

R K% Bt st [B] 52, ZE MWK T .

w - Unit 5 #BIFEEOFT

(1)complain [ kem'plein v, #i %%
1 am a student from Peking University. 1 am writing to you
to complain about the poor service of your bookstore.
HEATAKEN —REE, ROSBERATHRIFABIESE
PANBERS .

(2)trouble [‘trabl]ve, () BRGT, 3T
I’m sorry to trouble you but 1’ m afraid I have to make a

serious complaint,

AR TR B IT AR, BB BB R — DRI,

e 10 »



