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Unit 1 Greeting and
Introducing People

< What You Should Learn to Do < What You Should Know About

1. Greeting people and giving responses: 1. How American and British people greet
first meeting and meeting again each other

2. Saying good-bye to people 2. How Chinese people differ in greetings

3. Exchanging personal information: 3. Basic sentence structures
name / address / telephone number /
job / study

4. Introducing people to each other
5. Meeting people at the airport
6. Writing

SECTIO
Talking Face to Face
5

Speak More by Yourself
Sample 1
£ E [ Type E %23 / Country Code 7§85 / Passport No.
PASSPORT P CHN 148442749
1 / Surname
5k / ZHANG
%, / Given names
PRAN / LILI
PHOTO 51 / Sex 5 Y}IE-S S / Identity card No.
% /F 200304600420586
i 4 B #i / Date of birth 4 #h 25 / Place of birth
20 APR 1960 125 / LIAONING
%% B HA/ Date of issue HRHAZE / Date of expiry
21 Sep 2007 2 MAR 2012
& Hb s / Place of issue
LB / SHENYANG




Sample 2

Practical English

A Business Card

Personnel Section
Binhai Bicycle Company

~ Zhu Zhijie
Production Manager, Engineer

B B oW OB & @ 6 W

1 Read aloud the following dialogues based on the business card and passport provided above. You

can practice role-play with your partner, changing the information into your own.

Dealogue 1

(Ms. Zhang Lili comes to apply for a visa. She is asking for help from an official in
the consulate.)

Zhang: I'm here to apply for my visa. But I'm not quite sure about this form.
Official: Let me see. Here you have to fill in your name in full.

Zhang: So ... Zhang Lili. Zhang is my surname.

Official: And put in an F under the word “Sex”. Znangs my

Zhang: It’s the short form for “Female”, isn’t it?

Official: Yes. And fill in the date and place of your
birth here.

Zhang: Isee. AndI work as a chemist.

Official: So that’s your profession. Are you
married or single?

Zhang: 1I’m married. So “Married” in the blank of Marital Status. Right?
Official: Yes. And the last blank is for your identity card. ... Good. That’s all.
Dealogue 2
(Mr. Zhu Zhijie is introducing Mr. Smith to his colleagues.)

Zhu: Now, everyone, I’m very pleased to
introduce you to Mr. Smith from America. (753, @:im
Smith: Hello, please call me Richard. Happy to Q&‘f ¢ a
be working with you.
Zhu: We are all pleased to meet you. I’'m u £

Zhu Zhijie, the production manager. n‘l 5

LFER
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Here is my card.
Smith: Oh, I’ve heard quite a lot about you. Nice to see you.

Zhu: Welcome to our company, Richard. Do you like bicycles? 817
Smith: Oh, yes. I like cycling very much. . ‘ B4E

Zhu: Good! We have a gift for you: our company’s latest model. Ly, S
Smith: Wow, what a beautiful bike! Thank you very much indeed. BT

Zhu: I'm glad you like it. Now, shall we have a ride along the road? g%j$; RE

Smith: Oh, I can’t wait to have a try!

2 Here is a group of short dialogues. Follow the examples to fulfill the tasks accordingly. =




| | Being All Ears

Practical English

w B e W B

3 Here is the Data Bank. Practice the patterns and expressions for greeting, introducing and taking leave of people.

Data Bank

A, Gréétings

B. Responses to Greetings

Hi! How do you do?

Hello. You must be Jack from America.
How are you?

Hello. How are things with you?

How are you doing?

How is everything?

You are doing all right?

How it goes?

How is life, John?

How do you do?

Fine, just fine.

Fine, thank you.

Quite well. And you?

The usual. How about you?
So-so. And what about you?
Nothing particular.

Not too bad.

Nice to meet you.

Very happy to see you.

LG ‘intrMﬁ@ﬁdh and Responses

. D."Takihg Léave o

I’'m Helen Waters. Please call me Helen.

Please allow me to introduce myself.

Let me introduce myself.

Hello, may I introduce myself?

I’d like to introduce myself first.

I’m Douglas, but everyone calls me Doug.

I’m glad to know you, Mr. Smith.

Pleased to meet you here.

Nice to meet you. I’ve heard quite a lot
about you.

Nice meeting you, too.

The pleasure is mine. Here is my card.

Here is my e-mail address. Please keep in touch.

SECTION 1

Listen More by Yourself

Bye. / Bye-bye.

I’m leaving, Mr. Smith. Please do take care.
I’d better go now. Let’s stay in touch.

I’ve got to run.

I must be off now. So long.

Let’s call it a day now. Good-bye.

Thank you very much for the nice dinner. Bye.
See you. I’ll call you later.

I’ve really got to go now.

Good night.

Have a nice day / trip.

See you later!

Don’t forget to give me a call.

Enjoy yourself.

oy
f)( In this section you will hear a dialogue and a passage. A quick glance at the word list below will
help you to understand better what you are going to hear.

¢
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1 Listen to a dialogue carefully and try to find the 'English equivalents to the Chinese given below.

) BEgE_ 2) REHIE 3) #HE
4) EfE 5) PXEBF 6) BEF

2 Listen to the dialogue again and select the best choices.

1) The first speaker in the dialogue is most likely to be
a. an American guest at a Chinese host family
b. an expert in English at a university
c. a librarian from the department library

2) When does the conversation most probably take place?
a. In the morning.
b. In the afternoon.
c. In the evening.

3) Which of the following is not true of the first speaker?
a. His name is Mark Wolf.
b. He is 54 years old.
c. His nationality is American.

4) For what purpose does he fill in the form?
a. To borrow some books.
b. To get a passport.
c. To change his name.



" Practical English

5) What’s amusing about Prof. Wolf?
a. His handwriting.
b. His signature.
¢. His Chinese name.

3 Now listen to something more challenging and fill in the blanks. The words in brackets will give
you some hints.

When people (@) (do what?) ___ themselves fo one
no'l'her there are some cultural and (2) (what else?) . e

‘ . Tt is important to know more about these differences. (3) (How?) 7,
, the British are a liftle formal. They usually shake
hcmds when they meet people (&) (when?) o
o Americans are less formal. It seems Americans are always (5) (whuf’)“
. They do not always shake hands upon meeting

(whpm?) . They often just smile and say "Hi" or ‘
"Hello". To (7) (whom?) , such an informal gr'eeﬂng

really means the same thing as a formal (8) (wha‘r‘)) . e
Besides, they often use (8) (which?) names upon - 3
~ meeting people for the first time. They may even start a conversation with-

out i) (doing what?)

4 Listen to the passage again and try to identify the following features of either American or English
people.

They are a little formal.

They are less formal.

They usually shake hands at the first meeting.
They do not always shake hands with strangers.
They just smile and say “Hi” or “Hello™.

They often use first names upon the first meeting.

They may even start a conversation without being introduced.

Social and Cultural Differences in Introdﬁcing People .

British : Americans




