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2.1 BIIWSHBKA

2.1.1 WEBIWSEA

BUVFERR LR EREHEADNR MAGMREEFBEESE, R
EEZHWBAGRM . B FRREBRAPF % —RIRLFAKRIE
SFI|E S CHEE SRR, —RELRASBE T EMHEMMERFTR. 5
F WA — R SR A Ik .

FEESNF B E P ERRER .

1. BESMEGE (B 55 4L LS 1) A 4

2. B A3 TRAL F R T 45 58

3. MAEMWINEFEEEMEWMZ S 2.

4. MRARATFRTHAE R4 %,

5. SHEFREFTHL AL ML @»ﬁl"? BEFERIEFEKR,
WIS M

6. FI FHEIBK

2.1.2 BESIRER

L {5 BRI
2. 5E/
3. AFEOLA A
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2.1.3 ERB9
L Z&RR

We owe your name and address to. ..

We get to know your name and address from. ..

We obtain your name and address from. ..

Through the courtesy of..., we come to know your name and address.

ARG e 1R HR T 2 FRAN o1k

2. 584

This is to introduce us as one of the le;ading exporters of garments in
China.

BNR AR APEEROREL OFZ—.

We take the opportunity to introduce ourselves as exporters dealing exclu-
sively in leather goods.

EAF AN B RAF AR TIEE R FEH i DR

We take the liberty of writing to you with a view to establishing direct
business relations with you.

RERER, URERTELEENAG KR,

We have the pleasure of introducing ourselves to you with the hope that
we may have an opportunity of cooperating with you in your business exten-
sion.

RMNE=a%H PEREAEISSRAAEGE. T RLF.

We are glad to send you this introductory letter, hoping that it will be the
prelude to mutually beneficial relations between us.

HANKRF LEHGE  FEREF XA i,

The purpose of this letter is to explore the possibilities of developing trade
with you.

AEHMHNRERR SR KRR S W REYE.

3. NAEANR

We are exporters of long-standing and high reputation, engaged in expor-

tation of garments.

BT A2 2 1 th 0 7 6 28 TR 1 1 1 55

TR SR oo 8

005
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We are a specialized company, handling the export of animal byproducts.

RMNEREERE ™ML H AAHE,

We are China National Textiles Import and Export Corporation, with its
headquarters in Beijing.

KAVREFEG AR BEL O AR, SFFEILE.

We are willing to enter into business relations with you on the basis of
equality and mutual benefit.

WAVEEAE 5 EA)  HEA TR LS55 A RS SRR,

We are listed on the New York Stock Exchange in 1996.

A EIE 1996 F FAAIUEFFL 5B L.

We are a Sino-US joint venture with a registered capital of USD 30 million.

HATR—KPREHEN, EMFA N 3000 FTEIT.

We now command 20% of the market in home appliance.

BAE EXRE T ERATE 2000 HHE,

We have 18 retail outlets nationwide.

RIMNELER BN EEA.

Our garments enjoy a ready market in your area.

Our garments are very marketable at your end.

Our garments are well received in your market.

FRAT 6 AR A A/ M 5 B AR 45

4 FEFA@L

We look forward to your early reply.

We should be very grateful to you for an answer.

HHEIES .

Your information in this respect will be highly appreciated.

X AR T 4R # 0k T T FR) £ B R S SRR

Your assistance will be highly appreciated, and we look forward to your
early reply.

X AR J5 SR At 0 A BRI SR B R H W BMR E E.

We shall be pleased to receive your details and prices of various sweaters
with photos and specifications. We shall be glad to study the sales possibilities

at our end.

006 WREZF 4 WATVAE REBE B TEMGORE A 46, I IC LB R FORLHE B A R



B RAVR R EHIFZE SRR M 8 & 8w RETE .
Should any other items be of interest to you, please let us know and we

shall be pleased to make you offers.

G %ok HC A AR 7 i O R, T A BATH A R R AR
2.1.4 FHILI

AR TEF MBI G, B AT RS CHERRE ., RN 5%
EERI—-FEENENAG AR ABCHERGERAR, , BEREAKAH
REGHELAZDKAZNEBE.

Dear Sirs,
Re: Shirts

We came to know your name and address in a trade magazine and we learn
that you are one of the leading companies in the line of textiles in your area.
We have the pleasure of writing to you for the establishment of business rela-
tions with you.

We have the experience of specializing in shirts in China for more than 10
years and our products enjoy a ready market here. At present, we are in the
hope of enlarging our business in your area and believe that our cooperation
will promote both business and friendship between us.

To give you a general idea of the various kinds of shirts now available for
export, we enclose a brochure and a price list. Quotations and samples will be
airmailed to you upon receipt of your specific inquiry.

We look forward to your favorable reply.

Yours faithfully,
XXX

BB SR o

007



/HORBRIE

2: 2. I8 1%

2.2.1 HENART

W3 (Inquiry/Enquiry) , WHR )t , 36 38 5 — 07 8k 1 B B W 35 5L 350 7 5 11 1)
38 5y B 75— 75 0 1) 3K S % TR s PO R 38 By kb o AT Sk BR B T 7% .

V) Y P A LA T T R B A S IR S R A L A
BRI o ESEBRL 55 o, 78 4% i P9 25 7T % RTfR7, BT 3 A 40 4% , i AT 36 )
HoAh #9385 2

WM HNEERNE ORRGEAZRENNHE, RE ALK M ik
FRAEH . ,

V28 AT SR 7 O, SR T AR E & A,

K77 WA MFREIE R AL, 0

Please offer “Flying Pigeon” Brand Bicycles. (“ KAS” I A 1T %4, ik #&% )

WA B LIS, .

Can supply 1,000 pieces “Flying Pigeon” Brand Bicycles, for shipment in
May, please bid. (A f}f 1000 #i“ KRS BT % ,5 A M ¥, i@k .)

FESE Bl 55 7, B0 H B3 K . B 0 O MR B A 4R T R4
HU, KB E .

) 5 K HC A R R T 3 A

1. —#& 4 #& (General Inquiry)

XFPAER TRIRER. HAAaE.

BORFER MM H R HEREM EHE;

IR B b R o O B A BRI IS

2. B4k 14 %% (Specific Inquiry)

FAR W LPr EREX & &, L E S E IR E LT —
an R

2.2.2 BEEHRER
(—)a&E

L. RUISBE AR BTYCOA, SN RI R R . 25Xt O ek (s, I 2 kit )
008 2. LB AL B b 55 BB B A R K A R R R IR



3. Ut B ot E A i 3 B {46 L1 O
o4 BORFRHEZM MBER RS
5. RUIEEHT 5 =M E1E .
(DI ARENEE
L X i) 8 R m R
2. RECHIIREMGIRIFE FFERNAAH KM
3. SR IE BTN AS B A TS SR BB UL X O AT B A A
4. PEHIURESR I SO AR F R B
5. WRRFR o B Te A ) Ml 55 3 B B A Al Ak H R K

2.2.3 TEME, 2E8ERFBREHRHENIE
1. H&F @

&S sample

FEZA~ sample-book, pattern-book
xR,/ #E pattern/design

BY#E sample-cutting

2. BX

i &h H % catalogue

¥ H % the latest catalogue

[t A 13580 45 i H 5% illustrated catalogue
TRE list

J& YWk display card

3. &

H 4 export price

&M the lowest / the best price
4t competitive price

22} indication of price

/NJEH reasonable price / moderate price
1 B A favofable price

" T4 % workable price

SEFR YT #% practical price

4. A+

T A 2514 terms of payment 009

B ENRE oW
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5. 4o

¥EAYTHN quantity discount

¥ 513740 special discount

6. Ki&

iz date of shipment

xR % 15 the earliest date of shipment
7. R

AR B delivery date

Wit 32 B2 estimated delivery date

P HH the earliest date of delivery
8. — A& FAH

/IMUEF brochure

""" B4 the full details of:--

2 S 2 %Rl the full information of -+
HAEZE R publicity material

H AR H technical information

2.2.4 EREB9
(—)H&

1. One of our clients takes great interest in' your products and wishes to
have your lowest quotations for the items specified below:

AT — L% P X 53 07 7= i BOUIRR % B 1 3 3 7P R B A

2. Please send us all information on your textiles so as to enable us to in-
troduce your products to our customers. Provided they are of high quality and
reasonable price, there will be a good market for them in this area.

HH R GRS — IR, LERITER T RN BARIE, . RE
MY E K TEX LG .

3. Would you please send us your complete catalogue and price list quoting
the best quantity discount.

THARE H RN E R I REBE .

4. Several of our customers have recently expressed interest in your
ladies’blouses and enquired about their quality and prices. Your catalogue,

price list and a sample to be sent separately will be highly appreciated.



AT X B ILALE P 5OE 2R X 5 05 89 2 A AR R o I 36 ) B AT #Y b B A
Yok . #5RENE 507 B9 B S B RFNRE 54 B A R AR R

5. We are thinking of getting a supply of walnut-meat. Please send us your
best offer indicating origin, packing, detailed specifications, quantity available
and the earliest time of shipment.

TRy UGB A 375 i AR A, U D L L AR AL L Tt R A B
REEH.

6. A client of ours is in the market for a certain quantity of Chinese Cotton
Piece Goods as specified below, for which you are required to make an offer.

R — L% AR KT F LA i R AR A, T R A

7. We shall appreciate it if you will offer us some new items to enlarge our
present business scope.

W T B RATIR A — LB 7= i, I KRS ETLE , AT A M

8. Will you please let us know what discount you can give on an order ex-

ceeding 1,000 metric tons?

RE I  , it 1000 A TR FrMZE L7

(Z)xaRMEE

1. You may rest assured that we shall certainly give your enquiry our seri-
ous consideration. As soon as we can ascertain the supply position, we shall
not fail to make you an offer.

WL, AT SN EH RS . BAT— 2 W14 B 50 sk 5 b 1 507
B

2. As the item you enquired for is unavailable for the moment, we regret
being unable to make you an offer.

B F 5 05 BT B R A B AT TS 6T L AR SRk, BT Rk A .

3. We thank you for your letter of March 23 enquiring for our Men’s
T-shirt, but regret having to inform you that we are unable to obtain the Ex-
port License for the moment.

B 3 A 23 HoRAEH#IAI B4 T e EAR8&, I BBk RE %
T i B9 Y EFRTHIE . .

4. The type you required is out of stock, but the similar type is in stock.

PR 7 1) W B U 5 TE 4%, KUY 5 A 12

IR ENR oW

011



