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Preface

The development of telecommunications brought about substantial
changes to traditional notions of time and space, and initiated a profound
social change. There is not a time in history like today when people enjoy
so much the convenience and promptness of the new communicative
means. As bare necessities of modern societies, telecommunication
technologies have proved to be a field of vast application with great
potentialities. Telecommunications considerably drew people nearer to
each other spatially and temporally and started an ascending revolution
that has reshaped many traditional ideas and industries. The knowledge of
telecommunications is indispensable to people living in an instantly
changing society.

A language, in essence, should not be categorized according to trade
and industry. However, the quick tempo and high efficiency of modern
society promote the development of the labor division. Thus, as a global
language, English is subdivided into many branches known as ESP
(English for special purposes) in order to facilitate the international
communication in the specific trades. Special English for Telegram and
Telephone is just a book compiled for this purpose.

Although the previous telegram business is shared by many other
means of telecommunications, telegram, characterized by formalness and
secret, is still widely used on many occasions such as in daily life and in
business circle. The telegram part of the book mainly deals with the two
most important aspects of telegram English, namely daily telegram
English and telegram English in business circle. For the readers’
convenience, Chinese equivalents for the telegram are given. In business
telegram, telegram is not only followed by Chinese translation, but also
by paraphrases in plain English.

It is not very far from the truth to say that telephone is the most



direct and frequently used means of telecommunications. The most
outstanding advantage of telephone lies in its ability of instant long
distance communication. The telephone part of this book starts with the
presentation of the fundamental knowledge of telephone English, and
then presents many examples of telephone English in daily life, in
business as well as in travel industry with Chinese translation. For the
sake of clearness of presentation and convenience of index, each part is
dealt with subtopic by subtopic.

Acknowledgement is extended to many books on this topic from
which we drew the references constantly. We are equally thankful to all
the teachers, colleagues and friends who help with the compiling and
publishing of this book.

Constrained by our limitation in knowledge on this subject as well as
the limited time, errors are open to the criticism and correction of experts
and readers. Any help to the improvement of this book is deeply
appreciated.

August 2007 in Northwest Normal University
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Chapter 1 An Introduction to Telegram English
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AR RFLE AR FLAEM, Fand O 5 H B AL (E ki
e 33 1 75 FF A2 A5 HUE B AE XUE HHHIE

BN FERMOFAE
Section 1 Categories of English Telegram

HL R AT 4 0 AR 45 9 L 43 Ok [ A e RO [ B R R A o [ B AR 3%
B SCAT 43 b 5 HI 4R (Plain Language Telegram). #i&Hif? (Code
Message) Flf%i& iR (Cipher Message) — .

v AR R 1 FH B HfE R BT A O 332 I 2 5 ) AR
WSO SEE B A B AR FE S 5 A R A AR, Wit
ARSI AR S A, A REC L.

ST AR R SR AL 2 WAk, e RSB R 75 B & [ vt (Y g
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FLHE ARG R, AR IR T Ao Ol R OURRP R LR,
fA#%F- L Ordinary Telegram). hiZ2Hi (Urgent Telegram) Hl-{3{5 Hi
it (Letter Telegram) —Ff. 4 T BARGESCAFPE, R ZRAM R
H R RS AR A T BN “URGENT” 8% “LT” F#E, 44—
FWR . WAL LT IER.

el AR —RRAE 6 /B Z AT BA X 7 o M AR R 2 R R
R =2 —. SFLRATHR— AR AU bRdE . B 2R R B
BAGH 7, AR TAFHEE 7T ANFE. AR, NI IR R L
&R ENHIM LGS .

ISR — T T 3 /BN BIAXT T, B, A B R
P, BARUERFEN 7, AL TANFERL T AFRR. HRFHE
AR A4 . bk, BrEEsii A&k “URGENT” “554E, #HR L
HUeE KWK E, gt BRI SAZH AN 2oL 5y, Rt
AR INEOLIRE, NSERRIAN T B 2 HZI S

BT R R R ARER 7y vk
Section 2 The Charges of English Telegram
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AR PRI, BRATT T LA Ik 4 v H SO B AR AR L R 3
LR SR R SR R —F LT 1. Ak, A2/, TR
e PR TSR B NE, X TR RO, T RS A R
RATH B

PE HAREL “HI3RF” (Telegraphic Words) it R Eafr, i
AL “ F4R5” (Natural Words) 5% “i#L%” (Dictionary Words),
AT LU “$HF” (Figure). “¥H FMM#F5” (Characters). “H &
F” (Compound Words) &, “{Jf5” (Combined Words). Hikit%
TIEm R
1. ARFIHHE



RS ES
RIBILEFRAER L, 10 M FRUNKARE, & 1 DHRRTET
W, U 10 NFREUR L 20 MFREE, $ 2 MBI . W
company service diplomacy wanted available bicycle
¥ 1 MR O
instruction congratulations misunderstanding
telecommunication  transportation (1% 2 AMHIRFIHED
2. BEFUHEE
RS, EEFUREMBRESIFNTE, AAED 10
FREE, #FAF—AMBEIRE, B 10 NMFRI XL 20 M FEREE,
FAEMALIRT . .
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32586 67976452 5654788 (3Z—MHUIRFIHED
56234782334 657578886211 (FZMAHIRF 40
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1056DLS G2 7 78, —DHRRFEHEO
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Section 3 The Layout of English Telegram
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WA B E R E

AR SRS B = Ak BER A ZEZ Al (The Name and
Address of Addressee) HiR IL3C KIRA 2 AL, FARNR 740 F
TELEGRAM (Hi4R LR

Fees: Serial No.
(€°Y:9) G 550

Account No. Transmitting Date and Time:
Gdik 580 CRARIH D

Original No. Operator:
Uk 5 %0 ({EHEGL)

Clerk:

CENE 5D

A7 % [ s e ARG SR A BT«
1. Number and run number at the telegraph office
CRAR R K 580
2. Class, sending office, chargeable words, date and time of sending at
the telegraph office
CRIRFPE. RARJR . W3 FBORUR IR A a1 R0 H D
3. Chargeable rate
(B BebriE)
4. Name and address of the addressee
CBAR A2 22 Fst i)
5. Receiving office
€€ ISEA D)
6. The body of the telegram or the message
CHEARIESD)
7. Sender’s signature or the cable address

CRARNZE 2 FURAR A #u4E)



