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AR S B, 2 3 1A A S HLA B At 4 1 1 AT 45 A9 A ARE B . T DL, B B o HIR
7 B BB A T 0 S T

e d
1.8
Az
1 25
1. 2%
1. 2.
158
1.4
155
1546

1.1 N A®FEEEAR  Introduction of the Resume

IR X i BRI E D AR . SRR, B R A
B TAEE R , 2 A0 R 5 N B R A 26 A AN A28 R T AR R R B0 5 R 0
B R 417 — 25 B2 IR, “be” BRI AT A4S WK » 2 I 401A 3 4% I M 4R 5 1R % L L
R X4 38 40 B 5 FIE B AR

A A 8 — Bt B LA JL BB AR R o

1. bR 5 A5 4 S Mkt | FRE B ES M BE 9IRS

2. TAEZ 512 A & N3 it #4570 TA4E .

3. MR AL Bl PR EEIRE 5 R 'ﬁﬂ’r*iﬁ:{:i’ﬁ?ﬁ?&%ﬁﬁﬁ)
Bkt %% .

4 B KRR A S GRI AT A A B RIS B R

5. A A8 BT BT A« B ) — A B — 2 T A A A T B LA 4 B R etk — 2 9
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1.2 ®BHBLFHMERERX Common Forms of the
Resume

FEHE TN, ~BETES —HBiEEN CER EACHDART. FRETA
R R E OB TR L E RN A

AT — RO ETERINE. EhE 7 ZNAERNARE FLARTH, B
B4 Mohk BB AR B CRUE R B E R TR .

(L4 Name (11)RFH  Subjects

(2)#udit  Address A2 i ¥Rz Awards & Honors

() HIFESM  Telephone AP AN EZEL  Interests

(O A HE  Date of Birth (14) HATEL% Current Status

OISR B Marital Status (15) B 45 %A% (BRFK)  Professional Membership

(6)E4E Citizenship (16) B2 KM Current Studies

(T)3RILEHE  Job Objective (17)Hi k4 Publications

()F BB Education (18)iES Languages

(9) 2L  Degrees ANEfTLH  Travel

(10) THEZ2 /i Experience (20)3EB] A References/Referees

B R O 0 B RS 0 2R — T X, IO B 3 5 4 AT DUAR 4B A A B BL A1 DL R B SE
KRB, RIER . — UL AR AN A2 B 7R RO R, W7 R LR =
T2 L2 3 2 B0 0 5 LA 22 15 O 5 B0 6 5 A AR g o E O RTT . F TE4 B T DA AT

4.

1.2.1 2PN EMEY  The Resume Mainly on Academic Credentials

X AR 2 3E BT “Jk@‘c‘ij(%bblkf:m?iﬁﬂk%*mkﬁ,@%i’ﬁﬁif’ﬁé’é
P B AR E A B MRS TS .

1£ Basic Resume 1, — & f#E FHITE .

1. A A Fl (Personal Data) : #: 4 (Name) . i # s 1ik (Address) . H B % #% (Postal
Code) . 135 B (Phone Number) . i 4 H # (Birthday) . # 4= #1 s (Birth Place) . ¥4 jjl
(Sex) . & &5 (Height) & 8 (Weight) fa@ FE R Bt (Health) (7T 2L H i (Date of Availa-
bility) « B33 5 % (Number of Identification Card), ] 45 W% Marital Status (5 i 4R
%) A Children L% 60 P . '

A N F B A M ik TR B SR L B T T B A B — B RV IR 4 B AR, — R
VERE AT HAE T AR

2



E1E HSAEH

KTHIEM S, UREAF, REUEES S E, iR IRESERREST S
5EAZMH,

RTHIENGE, —BEZEUTILA.

(1) BT — 7 4 X5, 20 (86-10) . 4 SRAR 2 75 ) A1 [ 2> &SR B, 4% 19 155 17 1R 7T g
PR EBR B ALY BRI AR ER XS, AN IZER AR ERE,
F 5, ESMR AT “ user friendly” , BAR /R 0 vk 44 % 7 B s B A, fo B AE 4R T/ERS, &
BEmEx —&R. :

(2)8 NS FZ A fil— AN, 11 6505-2266. B, AR ITRE LB RS FW,
B —WAT BTG B AT RE S B A .

GO FFEHFES M-SR, Q1 (86-10)  6505-2266, X ZEHE X EEKHME
.

WEFISHSEmHNGERFINSE . B —EHRE, BEH4-3—-4"FR
W), 41“1362-208-7909”,

2. N FEERAZ (Job/Career Objective) ,

3. HH W & (Education) , B [A] B (8] /5 , % 3 B4 % 0 B2 JOFE SR AT . AR U b 3 Y
SRR R B FR AL R R B 1] D 5 R B B A 6 A IR AR 5 B AL SRR IR ANE
B RN ——F . S TAEA 1 BAE TAEL I P, X PR A A TAE L 56 /0 i B
BB, IREMA LB FAESEREHLSTENAL 4 AES KR IHL2HEH, S
St 2 WEET LI ——B 5. ERK¥EA, B TAEPE—-LTLEST, ot —
THE  WRBBELSLEHUENH. ‘

4. %% 7| £ BE (Special Skills), #FAEZ A, X EER N TR A 2 A F A AE . 8
PRIKF B R A .

5. )Mk A% F 4 5k 24 #R (Hobbies/Interests) , WIS 7E¥ W B IR/ ESI P E L1
B, BT A LA . (R XS N B R A 25 B b, R A T IR EN R R . W RAR
BERIRAT AL TAETERE N2, BAKRE Lk travel RIEFHF N HLLHE b
cooking, AR SLH R R H , L4 A LLBE S5 10 BRE , XF T4 B6 45 X A B BR A7, 2 A oAb
B X FEHFSHK . BEREYTILFE.

(WEGET, [ —EAES, \RK A AR — & XTI R, A B2 BRAR
Ww ey, LR REE LA I ERZ G A LEHEARZW— SR 6iEE, — B2
PRE 55T, 48 KAB A NSRBI, & B HEFS, 2k BE X REBRAFE .

QOEFHAGHIE =, HARPOEAERZHFEHBBRE. WRAEBECH
K- T LA 3, R OB o B R 8 B — B AR AR A A B3R 0% 3 22, 7 LA
WRBHBEEIRAZ , R MBI RIRIE,

1.2.2 V& MFEMHEYP  The Chronological Resume

DA 33k o T 2 L 0 0 SR R T, AR A0 EE T TR 55 , 8 ) 07 HEER 37 A 56 (9 28 55 Al
3
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G ERF 65 ok, S TAEL T BAEE T Z 00 . 205 #1257 69 B [ 202 i
Bk, ZXEEM,XMEAMEERHES THEIELRARBAR.

7E Chronological Resume #1, i@ H A E LI FILE.,

1A A%kl (Personal Data) . BN AES IR ER R HHER . A, B k4R
SIMTAELZ A, B AL IS FR, T AR B IR T 45005 , #0071 R oL f L & 16 B .

2. M FEHR {7 5% 5k BR B #% (Job/Career Objective), X — R EHREEN - 7. 8
ZRFAIERBX N AERERMAITFTZE R —BESEEE, B.

Objective:

A sales management or business development position where my strategic and
consultative selling, cross-cultural relationship building, team facilitation, business
management, organizational insight, and advanced technical skills will be continually
challenged. I aspire to senior management responsibility and seek a company that em-
braces growth and change, where compensation is performance-based and increased
levels of responsibility offered those with demonstrated potential.

R 8 2 J U7 B 3 A Aol & R A 6 B HRLSE , AT L6 30 6 o e Sk o B 5 BB O VRS
BESCAE R AR RE ST (I BARE ) R S5 ERE ) (AL RE R Se i B R BE ) ER B 4B i —
BRREMBEL , oooeee )

EmE AN R ANE N B R e R, S B TR AT & LA IR TR B R
LA AN [R] , BEAR Y545 BL T 5E o

3. TYE4 i (Work Experience) , 55 B & 7884 TAE B AL A0 BRAL  BR3% Ak
BA K TARRE (R B] . 78 R — 2 B i Mk 55 o 7 0 36 U8 F B ) BT , 7 7 AR 4% “ 2 AR
Se” RN . G, fE BT ER 43 AT S S B B BRAL , 7E U IR 43 TT BB B E A UL A
BT B SERF 8. — B S W BT A B, % T R BGR
TAEBMEERRREERNT. TIERMERF T, &% H many, a lot of,
some, several ZFHIMI IR, N R BB AT BREHET 2PN HEMES
ANEESE G R X O E S N JE) P R T DA & BRAR A A 1.

4. %1 (Education) . HARE TAEZ4E, B FEAE BRK THELE R T /BT
PR BT oL HE B AL, T LA 5 HOR — S B R 0 R 8 L2257 8 E R R TR S
RV, K T R B 132 M 22 AL B R 48 BRI Lk B V) A 2= 7 BT \

5. B AR 4% 4 Il B; fiE (Technical Qualifications and Special Skills) ,

6. BHBIF AL R (Scientific Research Achievements) . [ AR 4% “E B0 7A N . 5]
wn, FERHF R R S B AR R T A 4 R AR BAR R B A
T ANF .

1.2.3 LAMRREL BRI The Functional Resume
XA RWIER G W RRE TEZLFH, BT &0 M L2 5 R 6 &5 A
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. A2 B O 3 B4 167 7 0 LA R B Sk 32 4 18T D O MR A4S 22 00 7 T« A8 7 S 32 1 1 G 2 3%
FSF [ T 2 HE 51 TAE 28 5, 1ii LA BRRE Sy 32 A 18 D S0 4 T4 BBl o o B R MR 3 TR 207
F T ) B, BRSO TAERE DB AR . T i IR R AE W
AN [ B9 A B2 4E A AR [R] A4 B 55 18 67 52 AH TR] Bl 55 (B RT R A — AT E Z 9. Bl
n .

Functional Summary of Work Experience:

Purchasing Manager :

July 1997 to May 1999 Tjanjin Friendship Store

December 2001 to September 2003 Nanfeng Department Store

Sales Manager :

June 1999 to November 2001 Dongshan Department Store

October 2003 to February 2006 Guangzhou Department Store. increased turn-

over by 25% in 2005 and by 30% in 2007.

TIEL BRI BREERR IR

R EPLE .

1997 4F 7 HZ 1999 £ 5 4  RBKWHME

2001 4E 12 HE 2003 9 H mMERY

HEMEE.

1999 45 6 H 2 2001 4£ 11 A RIE A%

2003 £ 10 A% 2006 4E 2 A J"NE KA

2005 AF4RE T 25% 988, 2007 4E4R B T 30 %6 B9 E L.

Work Experience:

Aug. 2000—0Oct. 2002  Tianjin Light Industrial Products Import and Export
Corp.

Nov. 2002—Apr. 2005 Guangdong Light Industrial Products Import and Export
Corp.

Work Covered: International Marketing

Importing sport shoes from Italy, decreased purchasing cost by 10% ~15% be-
tween 2001 and 2002.

Exporting rain boots to Europe, increased profit by 15% ~20% between 2003
and 2004.

IE&:

2000 4F 8 A % 2002 4 10 A REBE Tk H OEHA AR

2002 45 11 AZE 2005 F 4 A JHRB I &k 0 H A A

THEER:EREH

MEBEARBEOEshEE, 2001 £ F 2002 £ 2 M FEMRMAE A 10%~15%,
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MERESFE® N E

FERRYH Y T RE . 7 2003 4E 2 2004 4F 22 (@38 A8 15% ~20% .
1.2.4 BAAWHETEZHEI  Points for Attention

LRFHA . WhPEXHLNEERR, H T B3 EIRES, 7L =y %
Hh3c4 . FmECXIBEE K6 .

P07 B E B —E, BD& 7E 8T BEFEJS 10 Xiaoli Liug

HAIT B B G ¥, Liu Xiaoli 878 4 5 19 B AN 2 8] fil b — /4 5248 , 11
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Sample 1 (iE&E4)

RESUME

Room X X X Building X X X
Beijing University, Beijing 100084
(010) 6277 X X X X

Zeng Yun

E-mail: good@beijing. edu. cn

Objective
To obtain a challenging position as software engineer with an emphasis in software

design and development

Education ;

Sep. 1997 —Jun 2000 Dept. Automation, Graduate School of Beijing University, M.
E.

Sep. 1993 —Jul 1997 Dept. Automation, Beijing University, B. E.

Academic Main Courses

Mathematics:

Advanced Mathematics, Probability and Statistics, Linear Algebra, Engineering
Mathematics, Numerical Algorithm, Operational Algorithm

Electronics and Computer:

Circuit Principal,Data Structures,Digital Electronics, Artificial Intelligence , Comput-

er Local Area Network

Computer Abilities:

Skilled in use of MS FrontPage, Windows, Sun, Javabeans, HTML, CGI,
Java Script, Perl, Distributed Objects, CORBA, C, C++,M. S. Office,
Rational Requisite Pro, Process, Pascal, PL/I and SQL software.

English Skills

Have a good command of both spoken and written English. Passed CET—6, TOE-
FL: 650;GRE: 2300

Scholarships and Awards

Mar. 1999 Jia Chen Award, the top honor given by Beijing University
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Nov. 1998 Metal Machining Practice Award
April 1997 Academic Progress Award

Qualifications
General business knowledge relating to financial

Have a passion for the Internet, and an abundance of common sense

Sample2 (ESHFIELEE)

RESUME
Personal Information
Family name: Zeng Given Name: Yun
Date of Birth: July 12, 1971 Birth Place: Beijing
Sex: Male Marital Status: Unmarried

Telephone: (010)6277 X X X XE-mail: bjrc@bjrc. com

Work Experience:

Nov. 1998 — presents CCIDE Inc, as a director of software development and web
publishing. Organized and attended trade shows (Comdex 99).

Summer of 1997 IBM Company as a technician, designed various web sites. Designed
and maintained the web site of our division independently from selecting suitable ma-
terials, content editing to designing web page by FrontPage, Photoshop and Java as

well.

Education :

Aug. 1991 —Jul. 1996 Automation Department, Beijing University, B. E.

Achievements & Activities:

President and Founder of the Costumed Committee
Established the organization as a member of IBM

President of Communications for the Marketing Association

Representative in the Student Association

Computer Abilities:

Skilled in use of MS FrontPage, Windows, Javabeans, HTML, CGI,

Java Script, Perl, Distributed Objects, CORBA, C, C++, Project 98, M. S. Office,
Rational Requisite Pro, Process, Pascal, PL/I and SQL software




