A Practical Basic Course
in Chinese—English/English—Chinese Translation

{R fL]q: (T )
5 ALl BorE

F &R WMER WEK

v ZHEJIANG UNIVERSITY PRESS
T K3 H it



v ZHEJIANG UNIVERSITY PRESS
ML K5 AR



BEERER (CIP) iR

W HFRLHEMBE /SR, MEAEHR. —HM:
WL K 2E th iRk At, 2008.5

N R A BRI A . AMER

ISBN 978-7-308-05743-1

T.3- O.QOF---@fa- [1.%1E - 8% - SHEK -
#H IV.H315.9

o E R A B 5 4E CIP B (2007) 55 203384 5

NERBEFLHEMBIE
MER NER %

HAERE FHEH

HmEigt  XKE

HAR&R T HWiVL K R4t

(MR B L 148 5 #REC4 AL 310028)

(E-mail : zupress@mail. hz. zj. cn)

(M 3t :http: //www. zjupress. com
http://www. press. zju. edu. cn)

& 75 :0571-88925592, 88273066 (4% £ )

WYL R 2 WA e A HE R O

EEEE R

787mm X 960mm 1/16

29.5

654 T

2008 4E 5 S8 1 JR 2008 4F 5 H 55 1 W E

0001—4500

ISBN 978-7-308-05743-1

36.00 Jo( £

Ep

ff 4 T F NI H I =
S ESNERNES

M E BEH®%R BEEHE HRRAK
T K2 R AL & AT R R ) B 55 (0571) 88072522



ﬁ—ﬁ EiERIThEE. p 975 1)y, B SRR P T D O LR O L R R LR R R 2
s BB T BE RIERYE e ovevreorenmmrerersssscstnitiintiiiiinutnietinsainrenaenee 2
S R 1> 153y 0 SRR T R S L 3

S EE EIEELRE e eecresr e e e e 7
A ER G SOl eerereeeeesenn et et 7
B BHIRG ARG e ereeereereresenene st 9

%:_% %ﬂﬂ#‘&’?} ........................................................................ 14

BT (R NLHIIEER e e e [ 4
B R SUHITEER e eerrre e e e e ] 5
-t IR @ S 115 3 ] - LR R TP P T P PO PPPOR D SPRRPRIPEY
A G LTS e veeeerneesrnanssnnine st e st s e e e 0 )3
BPYHE R HGEEET e veveerereressrrmmssrensssns e st 006

R L LT

Eﬂlﬁ]m%%'4l

IS JRRTHEED e v e e e e 46
%——-"ﬁ igju—ﬂﬁiﬁj%.f...................................................................47
B BINARERRPEIR]IE e oo verreerrrnsn e st sneneenne e 56
%Eﬁﬂj‘ igj]ﬂﬁﬁiﬁhg‘SS

SPNEE  JFIHGE M weeorvrerermsrsnessrrnesssnree e st ss e st s s e ()
F: e s B~ 3 o - T R L e R R N L e S 63

H ®/ 1

WO W W
=R
< ot o <t

i
EH
dt

4 . Yo L
g B

Mo
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ﬂ Practical Basic Course in Chinese-English/English-Chinese Translation

ICUAZIE G EFIERIA S, JLT90% I\ 2 %45 F 7 50 3608, 7T L i OB Al 2
&

—. B EEIEAIHLA (Concept)

P B %1% (Business English) A ATE MR 5530 72 do 4 g 2
e XENETF EHAFELLFEE, W: ERHES. Eirdm. BRsI%. BiMeg.
Whath. EERHelr. WAMEY. EFREH. 81T, s,

=. BREIEANHF S (Characteristics)

ﬁﬁ?@%f’ﬁfﬂfﬁiﬁﬁ‘E?Eﬁﬁ‘]?ﬂkﬁ%, A HARE B A 5 %8 555
AFRERE R THERE SR T OaTRALES 4. LT RN HIEDY
JUBERE A

L M A SEE AL A

A FEAERELAFALSELVEL

1) FkAkiEyC (Special Terms)

AR IEE AT WIGEN AN, BE—ERENE WAL, E#iFEH
K REIRES), BREANE T BIEERF T KBRS EAL, SR THRESE
SE Ik R BRI . B8N quotation #R 4T, grace period 4 EE IR, counteroffer i
#&, performance guarantee BZI{RiF4, forward price B #, cross border
supply (AR B 55) BEMERAT, %%, WRARNMABRBXELWHRALT, 8
FREETREMEE.

2) #EE WAL (Quasi-special Terms)

ER A IGET, BF —SBATEHOSEAL, EE0EfTmshREER
[T & XS Flan: delivery i # HI& SR %", EARPHIE XL AT
537, TR RE XL M= EERBA; claimi@# 18 LR<Ek, Bk,
FESNF P& SCRRIE”: kitelH & LR “RE”, TESNH P IS LR L
R security B H KIS LR LA, HAHHHIE SRR S RIHT S, S,
XX AETMARCBATR R E TR AR,

B. WA BREEfR AL

1) 4emgiE (Abbreviation)

R SUERIUF AR, FIBEREIR. WM. MR, b T &R, 2R SE
PEF ARG FSMEECS AL, BiRNNGEMHARSL A NGB
%, f WTO (World Trade Organization 15 % 54141) , GATT (General Agreement
on Tariffs and Trade XH BHE) &, EREHELHNLEKREEERRNLIE, 5

258/ H—% FHFEF



FZR EAXEER

i L/ C (Letter of Credit {HiE) , CIF (Cost Insurance and Freight Z|E##&) ,
FOB (Free on Board B FMH%) %%,

2) JRAEIFC (Derivative)

R EEDRRZIRICREL IS (prefix) MER (suffix) FILTRKIRE
. 8 WRE LS EHRTSA dis-, in-, im-, il-, ir-, non-, un-; X R E BRI
Hmale-, mis-%; MR XL BRI F anti-, dis-, de-, semi-, micro-; K
H 20 J5 2345 -able, -ible, -ical, -ive, -ous, -ic; % FH 4% 17 /5 4% H -ance, -ity, -ment,
-ness, -tion, -th,- al. X YR R 70 B0 13 A AT AR DUE SR R B S ER A

C. "B AERIEFT (Non—predicate Verb). #£ 44 3E (Noun Phrase)

fu % KiT{4EE (Adjective Phrase)

FEIBE B iR LA K 42 TR AL A0 T 2Rk S VE B ) I 1 P R A 1 S ST R I TG
XN—NEHFBE. Hitn:

1. A counteroffer is an offer made by an offeree to an offeror, accepting some terms

and changing others.
WAL 2 A A RSN S — e & M B S R R K At (3R
A

2. The Performance Guarantee shall be returned in full to the Seller after

completion of shipment and delivery of the contracted goods. (% iEI{LET1E)
AR YA MG, ﬁiﬁﬁ%ﬁﬁﬁ@?ﬁ%ﬁo
D. AiELBER (Formal)
ERAIED, FHRBSEEET, ZHAEE. SUBERFERNCREILT X
EHER. A assist A% help FoR“FBY”: F upon AF on; A partake X
% take part in ®R“SIN"E; H deem U think / believe K7“INH”: Hl cease
fR#&% stop FR“E1E7; A priorto A% before RR“LE - ZHI"%F.
I BRFGEDENER
A REAXWATHMY (Conciseness)
N F S s B E R E R R B i, R SR A, RN ERAFH
OGRS, AR SRR EEREL . W
1. Insurance: To be effected by the Buyer.
R HWHHE. (FRE%XK)

2. Kindly provide us with all possible information on your market.
HiFgairrmgiEls. (BRER)

B. 3}t xAkd k4244 (Long and Complex Sentences)

S EH AR E N, BRGNS, RS BMRST, MR FIE

E—F BFEFE /259



ﬂ Practical Basic Course in Chinese-English/English-Chinese Translation

ts

B 9

2

=
Az

%, BENIUCEENTEN, WIERIEEECRRE TR,

If either of the contraction parties be prevented from executing the contract by
such events of Force Majeure such as war, serious flood, fire, typhoon and
earthquake, or other events agreed upon between both parties, the term for the
execution of the contract shall be extended for a period equivalent to the effect
of such events.

GRXTHRAE —T7, BT PEAKR. KR G RAESEAT
PR, DLRXUT RIE R HAL R BT E VAR BT R, WEKET&
[FIRISARR, SEAC IR RRAE 23 T S i A i (]

C. MAESHAMER (Passive Voice)

SR T AR I Sl E AR HE AR v, B RDUE R 2
FERBE A, (AR RSN, BEELEMAEINES, FLREENFE
BT, R TN '

1. The bid will be sent to your office this Friday.

FHEREALARALFIRIAE.
2. FATRERAUTAT & BB AT
We can supply any reasonable quantities of articles listed here.

D. f"E#HAEEEIE (Post-positioned Attributive)

K RAT XM SR, R AE P REM AN RS TR R E IR E 3R EE
HEEEE. Bl

1. Buyers do not welcome offers made at wide intervals.

T R ARG (B AN .- G o0 B 1R G B EiE)
2. There are 20 tons of cotton now available for export.
F20MiAR AT O . OBERREIEER BEWE)

3. FAVRES R A, BH—H2ROEEHEETZIR.

We regret to inform you that a part of your goods were damaged _in transit.
(MR REEE BB

L 7R IEE BRI R

A, WHAHMB (Tenses)

S TR R AR IR . — RO . —Bokskit, AR AL
FEREATIS, A8 /R RIBIAE 58 U A 2 58 B

B. 4#%# ([Rbetoric)

PSR E AR, R EE SR EAZRINE, FrLGESREFE, U
REBESCEMEI A B, RAERSHK. the. BAFEFTE.

260/ £—F% BEEF



FZR  EIAX@E#EF

C. ARMFAEHEEF (Logical Connectors)

RREED REMHBEER, HHSXEEEEEMNaEE. FHMEZE
EiFh, RREHIMFERA but, however, otherwise, nevertheless, meanwhile; RN
BIRKZRMIH because, because of, owing to, for, due to, as a result of, caused by; F 7~
XX ARMA assuming, suppose, supposing, provide, provided, providing; FRET
KEHMEH but, however, otherwise, nevertheless, yet; 7[RI Hexcept, besides,
unless, only, if only %5,

Fo¥ TARAheEE

A AR SR AT TR, B WASUER Ut 45, )&, AR
oy BHFER. BIE. AHFMEL. RETEHHFEXAREA BT ECHEE
EW YRS, FERRKIE N R ENBEIT .

—. Rz EIE (Product Description )

L RSB

P E R R EANRER RERNERR S . —HBRE, mREABE
FISRULEAF= G HFAE . ThRE. oy RTEREEEIA/MEF. 7= R BE
PR FEE G PFRIES R 1) R B (nstruction Manual), 2) Bl Tt
(User’s Manual), 3) #tBA45 (Description Manual), 4) ##{/E54&F M (Operation
and Service Manual) .

PR RMEREL, B AR, BF. Y. 8. &R, BE%. HH
LA, EEER S ARE (ttle) FIES (body) FE 4, HEEMHE
EZ:D

WAL TE—ATRES, BENTH~RNBRAMEABEFHE, EX—H&EH
FHFN AT :

IL P=REHBRETRR IR R

PR T A, EERARNMA RN A RR FRTENER
HIW, AR REHEE. B, BRXCESREERIAEE. ST, Fik
B. EMEERARKBEABENE. iEq). ArRa). ﬁ‘ﬂ%ﬂ%%ﬂihﬁ%%f
(FRAMAER), W& LEESH - RINEN. Fiw:

1. Y. EEREIT LTI IR

Always switch off the electricity supply before cleaning or maintaining the
appliance.

| F—2 B REF/ 261



ﬂ Practical Basic Course in Chinese-Engl‘ish/English-Chinese Translation

(A R RRTES . B4R EET R

2 2. Attention: This appliance must be grounded.
R ZEEATE. JAESSAnust FRBIHIESD

% L. R IR 7= 5 45 e s

Z PR BB R A R S A, EER AR TR AR IR, TR

# R — s R . BB

. A OCBEEMERN FRHEE (V)

A SR EL A 15 B 5 2 R U S, T DA B A P 4R 2 W R AR T

3 W, AIERR, HREEARETM. &9 BREERSS. YRR R
B TSR RS SR A AT D A SR AR SHASIEE A

M FEEEEET.

# B2 AR R AR Galanz Breakfast Maker
#2 WHEREE UERATREMR) User’s Manual (Only for household use)

WEREMIE  Maintenance Warranty
1. HZALR R BT —ER R ARG . (BUERREMRAK M)
Galanz breakfast maker provides one-year free maintenance (just for household
use only appliances).
2. BREHIRR AL R R .
It is valid in one year starting from the date of invoice.
3. THEHRZ—#, NETRIEEHE:
This warranty does not cover:
® MHHEMAH. FE. B ABEHRIUR,
Any defect caused by usage not in accordance with the instruction manual.
o IEAFIEEEBWMETIHRBETIERIIL.
Unauthorized repairs, alterations or modifications.
o THEBKE.
No valid invoice.
® AW HLIE &SR
The damage caused by force majeure.
4. FETHRBHEENKF R, RATES RS TR ERS .
To uncovered products, our custom service center will solve your problem
warmly as well.
5. PRER A HEE, ESARAT MR EMEB N REE P RS TORKR.

Any malfunction of this product must be solved by the authorized maintenance

262/ F—# EBREF



FZR BALXGh@E

department or persons.

B. REXRFHAHH

B i UL B — MR B A 7 W R R R B S R 3R . R

SHERKIER . RS . Ll SRB &2 /N A 45« -

RSB N A TEE=ZXZE, BRBh Ba. . Kl B
W, LA NAEMEEREFREES T . 2RE5TRKELEE. BER.
FEWG . FEIER. 55, BERMGAERAPEE YR, A SEHEML, LA
g, WA, HRES, BRFE. B HEA. PAMN0LKEEI .
Leling Small Sweet Dates are of the best quality in China’s three big date-growing
areas. They are well-known for their small bodies, tiny pits, thin skin, rich pulp,
good quality and rich nutrients. The dates contain various nutritious elements such
as pectin vitamins, protein and fat.They are also rich in ferrum, calcium,
phosphorus and vitamin AP. They serve to improve your health by enriching the
blood to promote the production of heat, nourishing the liver and invigorating the
spleen, supplementing gi and the kidney, to prolong your life. It is a high-grade
tonic with a long history, well-known both at home and abroad.

C. HARXFRILHH

HA & B EER N MMEE. 88, Ak, A5 HsE

2, UGEAIMIEIEAE. 2L TR S AR 007 & 3B B 5 6

1. &
HEFE O PiaEvEATE  Whitening & Anti-Wrinkle Foaming Cleanser

2. RN AE |
HFHE. ASEBREERBEMAGE. WAFEAR, F®REF. HREEE
AR, M RORIUE, FRAL, SUKAFTTRES.
Gently removes dirt and impurities. Provides Whitening & Anti-Wrinkle
efficacy with Licorice, Ginseng Extract & Vitamin E. Leaves skin feeling
moisturized & refreshed.

D. EHFRPYH .
MR B EERPNYR RS ENAE. ERE. ARS. BBk F
RRETIR, AHETETINS. ZLREBEHE N
1. 23985 (Bk%) (Composition)
B BN CHEER 325 mg, ERFROIARFIR 30 mg, EIRMAEWIF 15 mg,
IR EARNE 2 mg
Each caplet contains Acetaminophen 325 mg, Pseudoephedrine HCI 30 mg,

F—F BEHF /263
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ﬂ Practical Basic Course in Chinese-English/English-Chinese Translation

Dextromethorphan HBr 15 mg, Chlorphenamine Maleate 2 mg.
2. JEMNSE (Indications )
HEREE AR BZE, V5. WEmE. WOk, WOE. Jom. R
Relief of cold & cough symptoms: nasal congestion, runny nose, sneezing,
coughing, sore throat, aches, pains, and fever
3. ZERE (Adverse effect)
HNARELE. BE. 27F. /5. BO. LERE. OF. S%FE.
REEREM, TBEITKE.
The following adverse reactions may occasionally occur: slight dizziness,
drowsiness, sweatiness, fatigue, naupathia, abdominal discomfort, dryness of the
mouth, anorexia and exanthema. Symptoms will disappear automatically later.
4. & (Dosage)
AR BARI2Z DL BB LESG6/NARIK, —K—F.
Oral taken. Adults and children (12 years and older):1 caplet every 6 hours.

NENBEF (Company Introductions)
L AFRNARETRK
BEE LoT SRR AT IR A E R 5 PR, AR BRI T
SAXSNEANEE RS, ATNBEEEHHINEE, —£E58T8, —2IE8Ihgs
HEMEZERAEIMY ERE— MRS RERER, RS Eai1gms
TEXN®. BTHAETMUNER, FTENARANASEEEFMLEERDER,
PR EBF EE B IEE. EARLEFAEUT —8E8: SIKgsEr

JRETEE. B, LS RN, REERAIMES. FEEEIT L, FEHN

NV B RERBESGA, HEWHHELL. MM RS TFRRIABEAERNER. A
K, FEEFXWMNBEFEPGRIAE, TR EAEFENENTRE.
1L ARNAKEHIR
AFMBELMEFRE, A EEEHURREEHENAR.
1. F“be founded / be established / be set up "HF /A & HIRISLEREL”, 0.
ABCAR BN T 19855, BHE=ZTEMI L.
The ABC company was founded in 1985, with a history of nearly 30 years.
2. F“be located” R/ A FHEEALE”; Fl“manufacture / produce / engage
in/involve in 7 RFRABMEFRLELCE", W
Located in northeast of Hangzhou, the company mainly manufactures various
new types of ties.

264/ #—% B HEF



¥R EAX@HR#ERE

ERTATHMEFRICE, TEEAPBF R AT .

3. F3“be named / be listed / be ranked” FFR AT ERITIF KA, .

£, KAFBAEE—FRINHA SN HIET204Z.
Last year, our company was ranked as one of the top 20 enterprises among
China’s largest foreign trade companies.

HL AFRMBHWEFEEH (EETTREHREARD
1. bR W AEIER % A 8] &/ (Introduction of BEIC)

R EEA AR R EER B AR NERToH.

Beijing Energy Investment Company is the subsidiary company of Beijing
Comprehensive Investment Company.

BAFREEVSZRELE ., BEILRTWREARSGELE MRS REEFRE X
R oA B8 4

BEIC mainly undertakes the operation and management of energy-saving
technological transformation commercial funds and other funds concerned with
energy for Beijing government.

. ~F)NkS; (Achievement)
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Since its founding eleven years ago, the company has helped more than 100
enterprises carry out development strategy of energy-saving technological
transformation projects. In the process of carrying out development strategy of
energy-saving and environmental protection industry, BEIC focuses on the
development of high technology and has co-established many companies with
domestic and international enterprises.
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Include energy-saving, environmental protection and heating equipments,
research and development of key equipments for electricity transmission and
distribution, manufacture and sales, supply of clean energy, research and
development of high technical projects, etc.
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ﬂ Practical Basic Course in Chinese-English/English-Chinese Translation

By the end of 2001, the total assets of the company reach RMB 0.62 billion
yuan, the net assets reach RMB 0.25 billion yuan.
. 5. AFE AT (Staffs)
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@ There are more than 240 employees in the company: 150 technicians and
L managers, and 90 workers. There are 115 employees with above Bachelors’

# certificate, including 3 holding Doctoral degree and 34 with Master’s degree.
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o Cooperated with Qinghua University, Beijing Aviation and Space University
# and South Central University on projects research.
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1. Courtesy (#LER)
2. Conciseness (i)
3.Clarity (FE#®)
4, Concreteness  (EA%)
5. Consideration (A1)
6. Completeness (5E3)
7. Correctness ( IEAf)
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Dear Sirs,
Learning from the Commercial Counselor’s Office of our Embassy in your
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