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SO ONE

Greetings and Farewells

e ﬂvn‘i Co:iversations

1. Meeting an 01d Friend (1)

L:Hello®, Mr. Green.

G:Hi, Li Lan.

L:I haven’t seen you for a long time. How is everything going?

G:Fine, thanks. How have you been?

L:Quite well. Thank you. And how is your general manager, Mr.
West? '

'G:He is very well. Thank you

L:I think I'd better be going now. I have an appomtment at 9
o’clock.

G:I’ve got to be going, too.

L:Well, then, good-bye!

G:See you later.

. Meeting an 01d Friend (2).

L:Good morning, Mr. Green.

G:Good morning, Miss Li.

L:How are you these days?

G:I’'m fine, thank you. And you?

L:I’m fine, too. _

G:How is Mr. Wang, your sales manager?
'L:He is fine. Thank you!

Practical Spoken English Course for Business (Text Book)
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G:Glad to see you.
L:Nice talking to you.
G:Good-bye.

L :Bye-bye!

— 3. Knowing a New Friend

L:Excuse me®. Are you Mr. Brown®?
B:Yes, I'm Thomas Brown. I’m from England.

.L:How do you do, Mr. Brown? I'm Li Lan, from Hunan Light
Industrial Products Import & Export Corporation. Call me Xiao
Li. :

B:How do you do, Xiao Li. Glad to meet you®.

L:Glad to meet you, too. Welcome to Changsha, and hope you
enjoy your stay here. :

B:Thank you. I think I will.

4. saying Good-Bye

G:Hello, I have come to say good-bye to you.

L:When will you be off? :

G:Tomorrow morning, at eight, the airliner will take off.

L:Good-bye then, and don’t forget to keep in touch®.

G: Gdod-bye and remember me to Mr. Zhang, your general
manager.

L:Thank you, I will. Bon voyage!®

Practice

1. Questions to the conversations.

1. How long haven’t Mr. Green and Li Lan seen each other?
Why does Li Lan think she should say good-bye?

What time is her appointment supposed to be?

What is Mr. Brown’s given name?

Where is he from?

O e W N
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6. Where does Li Lan work?
7. Do you think how Mr. Green will stay in Changsha?

8. 'When is Mr. Green leaving?
9. Will he write to Li Lan?
10. What does he say to Li Lan before his voyage?

I . Complete the following dialogues, then practise.

1. A » Mr. Kinch.
B: Sarah.
2. A; ? ’m James Brown, the finance department
manager of GAB Ltd.
B: ) ? Mr. Brown. Glad to meet you.
3. A » Mr. Li?
B:Fine, thank you. ?

4. A:How is your father?
B:He is very well.
5. A:Good morning Mr. B.

B: » Miss A.
6. A:See you later.
B:
7. A:l hope to see you again.
B:Me _ :
8. A; . Are you Mr. Parker (/5%)?
B:Yes, . I'm from America.
9. A:Glad to have met you.
B: :
10. A:Good-bye, and I really look forward to . again
soon.
B: We’ll have many opportunities in the

future. Good-bye for now.
Il . Make sentences with the following.

1. Haven’t seen you for ...
2. How is ...
3. I think I’d better ...

s
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4. I've got to ...

5. Glad to ...

6. Nice talking to ...

7. I'm ... from ...

8. Welcome to ...

9. I hope you enjoy ...
10. Ive come to ...

11. keep in touch

12. remember ... to ...
13. come down with ...2

IV. Read and translate the following into Chinese.

Fancy seeing you here.
Haven’t seen you for ages.
Long time no see.

What brings you here today?

T W N =

—How are things going with you?
—Could be better, but not bad.
6. —How is everything?
—1I am on the top of the world® . Thanks!
7. —How is life treating you?
- —Same as ever.
8. —How’re things?
—Just so-so. Thanks!

V . Translate the following into English.

1. A:R8F, 1518 . ,
B R8F, F5A AR BART . ERFE?
A:TREF. H#RUE?

B:XREHT.

2. A:R % ,B,

B:RIF, A, EFREARE?
ARG, BHE . RIR?

B: AR KEFK . .
AXTFIRBEBT . BREAREFR?

-
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AR BEBREN, XEFFELEE,
B flL RXMEER, FLT.

3. A:B by, E/E.

- B, 5K/,
AREFBREBRAEMFAENRET.
B: BRI R EHNE
A BERBEAELIRIR T
B.#f . B R.
A:FRR,

New Words and Expressions

greeting [griitin] n. FTHME, HE

farewell [feawel] n. 45l

Thomas Brown ['tomas braun] 587 - /B8
appointment [apointment] n. %4
industrial {in'dastriel] a. T /K

product ['prodekt] n. =&

import [impoit] n. # 0

export-[‘ekspoit] n. Hi 1

corporation [ ko:psreifn] n. (FE)AHE, #H, A
enjoy [indzoi] v. 3%

bronchitis [ brogkaitis] n. XKER

fancy [fensi] a. A4, REK

remember me to LI [ eeeer HE(HE)

NotestotheCo:wersation&Pracﬁce

@ hello. Mg, FnEME. ﬁ#jmuﬂﬁﬁﬁiﬁ A0 R 3T 4R R I AE . 'ﬁ’
TR REREEHIT .
—BITHTF, RER Lk, FL U A “Hi” 5 “Hello” 5 “Good
morning” %, X AR IERE, TR AREA AR A BB

Practical Spoken English Course for Business (Text Book)
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EEEA.

ERAREARE REHA, LT EA H“How are you doing”
“How is everything going”, 4 A B % i “ What’s new”“What’s up”
%, B & ¥ F“Fine” & “Just fine”H“OK” 5K “So So” %,

C MRRRAEG BN ERLE T, LE T How are you” %
“How have you been”, X} 7 fi“Fine, thank you. And you”%,

MFARNRBA, BEMET R, 7T LLE“Mister”, “Sir” = “Hey!
Sir”,“Just a minute, Sit”, ¥ &:“Hey! You” & —Ffik R AL B UL
oA TIUEPH R IRARETR”.

HEERMZTE, H AN BRI AFFRNR RE S “How
do you do”Tij A% “How are you”, %} [E%& % “How do you do” 3k
Al E“Glad to meet (see) you”, _

@ excuse me:excuse me FIHEMRATE. HAHYF“FH”, “SHARE,
TTW—T7. MFERAFE AR ES %, KB 5 “Excuse me” (Xf
A, X B EE & Certainly GE). REBFR THA—T ., KRk
B “Excuse me” (X AA2) ,{H IL B A4 [B] % H1 £ “That’s all right” (3% 3%
R WRAREBE, B, Excuse me (35%), will you tell me the
way to the station? X H XA FIREEKMEE. MREEEH, KE
LA E R BE L “Excuse me”, REERBLAHET.

@ Mr. Brown A4 . Mr. (Je4) & Mister WES , % AT A¥E
FE AT (EHB F B AT A Messrs['mesoz]) , {8 7] F FER 480, a0
Mr. President(E4 554 ), Mr. Chairman (EJ& %4 ), Mr. Editor

- (RBELE) %%, '
Mrs. (RA)Z Mistress MAEE , — A TFEBL FHRREZA.
Miss (/ME) , ¥ FRELZ FRZERT.
Ms. (), ¥ATHERARHW L FHRZN. ERE, MHF
FELTFRITER Ms. .
Sir (Be45) , I TFHRWPKE AL B F, A A, KRR s4 2.
Madam (RN, &+, KK AT AL . BHIEANBELZO WY
PR, R BI R Z R .

@ Glad to have met you IERMRZ/EEHAHE. HHAEHNAERT IR
XHPEBIM S, B H - “Nice talking to you” (BRIRIRBBBH) , “Take it
easy”,“Take your time” (A4 FIEF R “BE, BE”. “FEL. 1818
E”) o

® to keep in touch RFEKR AR

Practical Spoken English Course for Business (Text Book) H
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to keep in touch with sb. fIFE ARFEKR
to keep in touch with sth. &R
to lose (be out of) touch with sb. 5 AREEKR
® Bon voyage! () —§F%!
@ come down with feee-er 7l
She is coming down with bronchitis. B T X KER.
on the top of the world &% T &, X — I RBIHE.

;f é Practical Spoken English Course for Business (Text Book)
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Making Introductions®

| h Conversations

1.

2.

Introducing Oneself

W:Let me introduce myself. I’'m John West, from America. I'm a
tourist and businessman. I have come with an American
delegation. We are visiting China at the invitation of the Hunan
Travel Service® and the Hunan Foreign Trade Company®.

L:How do you do, Mr. West. I’m Liu Lan, the guide of China
Travel Service. I have often heard about you. Glad to have an
opportunity of meeting you.

W:How do you do, Ms. Liu? Glad to meet you, too. Now meet my
wife. This is my wife, Suzan.

L:How do you do, Suzan? I'm very glad to know you.

S:Glad to know you, too.

L:Hope you enjoy your stay in Changsha.

W & S:Thank you. We'll do.

Asking to Be Introduced

W : Will you introduce me to that lady?

L:Yes, I'd like to. (To the lady) Hello, Ms. Yang. May I introduce
Mr. West to you? This is Mr. West, the general manager of the
Far East Industrial Company® of America. (To Mr. West) And
this is Ms. Yang, the director of the Public Relation Department ©
in our company. '

Practical Spoken English Course for Business (Text Book)
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