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What is meant by scanning?

Scanning is a fast reading technique. It’s a way of reading to look for specific information in a
text,

Scanning can be used to look up a phone number, read through the small ads in a newspa-
per, or for browsing TV schedules, timetables, lists, catalogues or web pages for information. For
~ these tasks you don’t need to read or understand every word.

Scanning is also useful when studying or looking to find specific information from a book or
:_ article quickly as there is not always time to read every word.

’ To scan efficiently, you should have a clear idea of what you are looking for ( a date? A
' place? An explanation? ), and where you are likely to find it. After finding the appropriate part
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of the material, you read as much as is necessary to find the answer to your question.
Since the purpose in scanning is to search for specific information, accuracy is just as essen-

tial as speed. So,_try to read quickly without sacrificing accuracy.

Hints and tips for better scanning.

1. Don’t try to read every word. Instead let your eyes move quickly across the page until
you find what you are looking for.

2. Use clues on the page, such as headings and titles, to help you.

3. In a dictionary or phone book, use the ‘header’ words to help you scan. You can
find these in bold type at the top of each page.

4. If you are reading for study, start by thinking up or writing down some questions that
you want to answer. Doing this can focus your mind and help you find the facts or in—
formation that you need more easily.

5. Many texts use A~Z order. These include everyday materials such as the phone book
and indexes to books and catalogues.

6. There are many ways to practise scanning skills. Try looking up a favourite recipe in
the index of a cookbook, search for a plumber in your local Yellow Pages, or scan

web pages on the Internet to find specific information.

Fix
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What is skimming?

Skimming means reading through a passage quickly to get general idea of its content. It is a
valuable rapid reading skill, which helps improve your comprehension and save time.

There are three basic forms of skimming—previewing, overviewing, and reviewing. In preview
skimming you view the material before you actually read it. You can use it to select a book, survey
a chapter, or search for useful research material. Overview skimming is to get a “big picture” view
of the material. You use it when you have a lot of material to read and don't have enough time to
read it all. Review skimming is to view the material again. You can use it to go back the material
again to refresh your memory, especially before a test or important discussion.

- 4 —



How do you skim read?

Don’t read the whole text word—for~word. Use as many clues as possible to give you some back-
ground information. There might be pictures or images related to the topic, or an eye—catching ti-
tle. Let your eyes skim over the surface of the text and, whilst thinking about any clues you have
found about the subject, look out for key words.

To skim efficiently, you should; Com

| 1. Read the title, subtitles and subheading to find out what the text is about.

2. Look at the illustrations to give you further information about the topic.

3. Ref;}l the first paragraph.

4. Read the first and last sentence of each paragraph.

5. Read the last paragraph.

6. Don’t read every word or every sentence. Let your eyes skim over the text, taking in
key words.

7. Continue to think about the meaning of the text.
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Skimming and Scanning

There are different styles of reading for different situations. The technique you choose will de-
pend on the purpose for reading. For example, you might be reading for enjoyment, information,
or to complete a task. If you are exploring or reviewing, you might skim a document. If you’re
searching for information, you might scan for a particular word. To get detailed information, you
might use a technique such as SQ4R (Survey, Question, Read, Recite, Review, Recall). You
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need to adjust your reading speed and technique depending on your purpose.

Many people consider skimming and scanning search techniques rather than reading strate-
gies. However when reading large volumes of information, they may be more practical than read-
ing. For example, you might be searching for specific information, looking for clues, or reviewing
information.

Web pages, novels, textbooks, manuals, magazines, newspapers, and mail are just a few of
the things that people read every day. Effective and efficient readers learn to use many styles of
reading for different purposes. Skimming, scanning, and critical reading are different styles of
reading and information processing. .

Skimming is used to quickly identify the main ideas of a text. When you read the newspa-
per, you’re probably not reading it word-by-word, instead you’re scanning the text. Skimming is
done at a speed three to four times faster than normal reading. People often skim when they have
lots of n\lhterial to read in a limited amount of time. Use skimming when you want to see if an arti-
cle may be of interest in your research.

There are many strategies that can be used when skimming. Some people read the first and
last paragraphs using headings, summarizes and other organizers as they move down the page or
screen. You might read the title, subtitles, subheading, and illustrations. Consider reading the
first sentence of each paragraph. This technique is useful when you’re seeking specific information
rather than reading for comprehension. Skimming works well to find dates, names, and places. It

might be used to review graphs, tables, and charts.

Scanning is a technique you often use when looking up a word in the telephone book or
dictionary. You search for key words or ideas. In most cases, you know what you’re looking for, so
you're concentrating on finding a particular answer. Scanning involves moving your eyes quickly
down the page seeking specific words and phrases. Scanning is also used when you first find a re-
source to determine whether it will answer your questions. Once you’ve scanned the document,
you might go back and skim it. |

When scanning, look for the author’s use of organizers such as numbers, letters, steps, or
the words, first, second, or next. Look for words that are bold faced, italics, or in a different font
size, style, or color. Sometimes the author will put key ideas in the margin. (

Sometimes you can use both reading methods. After you have skimmed a piece of text to de-
cide whether the text is of interest, you may wish to use scanning techniques to locate specific in-

formation.
Sample:
Skim and scan the following passage and select the correct answer.

Every second, 1 hectare of the world’s rainforest is destroyed. That’s equivalent to two foot- .
—r 6 -



ball fields. An area the size of New York City is lost every day. In a year, that adds up to 31 mil-

lion hectares more than the land area of Poland. This alarming rate of destruction has serious
consequénces for the environment; scientists estimate, for example, that 137 species of plant, in-
sect or animal become extinct every day due to logging. In British Columbia, where, since 1990,
thirteen rainforest valleys have been clearcut, 142 species of salmon have already become extinct,
and the habitats of grizzly bears, wolves and many other creatures are threatened. Logging, howev-
er, provides jobs, profits, taxes for the government and cheap products of all kinds for consumers,
so the government is reluctant to restrict or control it.

‘Much of Canada’ s forestry production goes towards making pulp and paper. According to the
Canadian Pulp and Paper Association, Canada supplies 34% of the world’ s wood pulp and 49%
of its newsprint paper. If these paper products could be produced in some other wifzy, Canadian
forests coyld be preserved. Recently, a possible alternative way of producing paper has been sug-
gested by‘sgriculturalists and environmentalists: a plant called hemp.

Hemp‘has been cultivated by many cultures for thousands of years. It produces fibre which
can be made into paper, fuel, oils, textiles, food, and rope. For centuries, it was essential to the
economies of many countries because it was used to make the ropes and cables used on sailing
ships; colonial expansion and the establishment of a world-wide trading network would not have
been feasible without hemp. Nowadays, ships’ cables are usually made from wire or synthetic fi-
bres, but scientists are now suggesting that the cultivation of hemp should be revived for the pro-
duction of paper and pulp. According to its proponents, four times as much paper can be produced
from land using hemp rather than trees, and many environmentalists believe that the large—scale
cultivation of hemp could reduce the pressure on Canada’s forests. .

However, there is a problem: hemp is illegal in many countries of the world. This plant, so
useful for fibre, rope, oil, fuel and textiles, is a species of cannabis, related to the plant from
which marijuana is produced. In the late 1930s, a movement to ban the drug marijuana began to
gather force, resulting in the eventual banning of the cultivation not only of the plant used to pro-
duce the drug, but also of the commercial fibre -producing hemp plant. Although both George

Washington and Thomas Jefferson grew hemp in large quantities on their own land, any American

growing the plant today would soon find himself in prison despite the fact that marijuana
cannot be produced from the hemp plant, since it contains almoest no THC (the active ingredient in
the drug).

In recent years, two major movements for legalization have been gathering strength. One group

of activists believes that ALL cannabis should be legal

both the hemp plant and the marijua-

na plant and that the use of the drug marijuana should not be an offense. They argue that
marijuana is not dangerous or addictive, and that it is used by large numbers of people who are not
criminals but productive members of society. They also point out that marijuana is less toxic than
alcohol or tobacco. The other legalization movement is concerned only with the hemp plant used to
produce fibre; this group wants to make it legal to cultivate the plant and sell the fibre for paper
and pulp production. This second group has had a major triumph recently: in 1997, Canada legal-
ized the farming of hemp for fibre. For the first time since 1938, hundreds of farmers are planting

_'7_.



this crop, and soon we can expect to see pulp and paper produced from this new source.

. What is the main idea of paragraph one ?
. Scientists are worried about the increasing lost land of Poland.
. Logging is destroying the rainforests.

Governments make money from logging.

2.0 TR

. Bears and wolves are an endangered species.

. What is the main idea of paragraph two?
. Hemp is a kind of plant which can be used to make paper.
. Ca%ilian forests are especially under threat.

. Canada is a major supplier of paper and pulp.

a oo N

. Canada produces a lot of hemp.

W

. What is the main idea of paragraph three?

a. Paper could be made from hemp instead of trees.
b. Hemp is essential for building large ships.
Hemp has been cultivated throughout history.

e

[=9

. Hemp is useful for fuel.

. What is the main idea of paragraph four?

4

. Many famous people used to grow hemp.
. Hemp is used to produce drugs.
. It is illegal to grow hemp.

=R T~ . -

. Hemp is useful for producing many things.

. What is the main idea of paragraph five ?

. Hemp should be illegal because it is dangerous.

. Recently, many people have been working to legalize hemp.
. Hemp was made illegal in 1938.

2 O o P W

. Marijuana is not a dangerous drug.

. How many species of salmon have become extinct in BC?
34

31

137

142

e e 5RO

7. How much of the world’s newsprint paper is supplied by Canada?
a. 42%
— 8 —_



b. 49%
c. 34%
d. 37%

8. What equipment on a ship was made from hemp?
a. Ropes and cables
b. waterproof cloth

c. engine fuel

d. life rafts

9. What drug can be obtained from a relative of hemp?
a. cocaine

b. heroin

c. amphetamine

d. marijuana

10. Where was hemp farming recently legalized?
a. the USA

b. Canada

¢. Singapore

d. Poland

(Keys: b, ¢, a,c,b,d, b, a, d, b)
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