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Words of Business Reception ﬁ%&ﬁ"fﬁﬁiﬁi

- Excuse me, but aren’t you Mr. Smith from

Paris?
ATR—TF i FE R ER RN £ F
A7

Af dl is ready, we’d better start for the ho-

tel.
W R—AEELEIF T, BNAERTF
EEE-

- How was your flight? Was it comfortable?

ERWJEIE 2 H7 TATIRD?

- Please send your family my best regards.

HRK G E ) FAR4F,

. I’ve been expecting you.

ROBRBEESHT,

. It’s very nice of you to come and meet me.

AARKBMELRBRT .

- I am glad to have the opportunity of seeing

you here.

Business Reception

S0,
310

“ 12

13,

—

BB RS L E LB 1,

- I hope you can enjoy your stay here.

A A A eI 1A Rl AR e

- By the way, did you have a pleasant trip

here?

NRAZ o] — F , 4 — 2 L 3% 4o 9

May I be of any assistance?

KT AB IE— 2 Hy e

Is it Mr. Feng, our Financial Consultant?
1519 69 = 55 1) 0 2, A v 9

There’s a car waiting for you, so please
come this way.
ShEAELEFL,FHAZD,

I have arranged your schedule. I hope it’s
suitable.

ROZBEREET —aRA, 245
&,




B: Good morning. Is this Modern Elec-
tronics Co., Ltd.? I have an ap-
pointment with the Sales Manager at
9. 00 a.m..

A: May I have your name, please?

B: Thomas Wilson. I am from the Merrill
Trading Company.

A: Let me see... Ah, yes, Mr. Wilson.
Please take a seat. I will tell the man-
ager’s secretary that you are here.
(Dial the phone. )

A: Hello, Marry, this is Reception. Mr.
Wilson from the Merrill Trading Com-
pany is here. He has an appointment
with mr. John at 9; 00 a.m..

C: Mr. Wilson? Right, I’ll come down
now and take him to Mr. John’s of-
fice.

C. Mr. Wilson?

: Yes, that is right.

C: I am the Sales Manager’s secretary.
Please come this way. I’ll take you to
his office.

B: Many thanks.

jox}

Notes = & 32y
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1. electronic[ ileik'tronik ]

B: £ b#F. RARALNARHRAFD?
KA 9:00 SHELEATY .,

A: WAL TR RED?
B: L ¥ MAT., RAERKH A |
—:—;]*O
AvERE W, BB AL LR
AERAEEF KRS EE T, (4T
) :

A: B8, BW, XRBERL, ERTHA
AMBRARRELDZET, 548
EAEHT 9:00 L,

C: BRARBI LT HM, RIERT 2%
FHAMEENHNE, |

C: RARZEAE?

: EW L, REE, i

C: REHELHENME XD F REL
EBREHNNE,

=]

B: ¥ R,

2. appointment[9'pointmont ]  n. #j4&

A: You must be tired after such a long
flight.

B: Yes, I'm feeling a little jet lag.

A: I'm pleased to meet you, Mr. Liang.

B: The pleasure is mine.

A: B XA THBAKHE, 6—% 8
THEIO
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ractical (@Gperation

B: Yes, it is.

A: I’ve booked a room for you at the
Jun Yue Hotel. Single, for a week.

B: Oh, good Thanks.

)" Notes & & %7
1. jet lag (RHLIRZE A ) KATHS 22 M

B:
A:

o
REBEERRELATT — AN
B,

: B, RIF. !

A: How was your journey?

B: Thank you. It was quite pleasant.

A: Have you gone through all the pro-
cedures here?

B: Yes, we have.

A Is this your luggage? Let me take it
for you.

B. It’s so heawy, let me take it myself.

A Please don'’t be so polite.
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PP Notes = HZEF

1. procedure[pro'sitd3o] n. F4E

A:

—B R AR

B: R, WMo

A

: FEBHET D7

X BAET

RREWATED? RRBHREE,

c REH, RETEE,
: A& R

2. luggage['lagid3] n. 172

A: Excuse me, are you Pamela?

B: Yes, I am from North America.

A: May I introduce myself first? I am
from China National Import and
Export Corporation. My name is
Song Bo. ;

B: How do you do? Thank you for
picldng us up.

A. It’s my pleasure.

B: Mr. Song, this is Tom and this is
Bill. They are from the branch de-

B:

A
B:

: TR —TF, ER MR L 107
s WL, ER B £
AT RERANE—T. RETE#

HEARE, R R

&3, WG LRRER,

RS
Rk, XFALRENE W75
AR o '



A: How do you do? There is a car in  A:

»

1
_Co

partment of our company.

the exit. Let’s go in this way.

Notes = &5 =7

. introduce[ intro'djuis ] vz, /48

versation 5

R, KW, RMEH L ZHT £,
HRAE,

: Now, it’s 10: 30. We arrive just on

time.

: OK. I think I have to buy the depar-

ture tax.

: Let me do it for you.
: Thank you very much. Mr. Wen, I

have to say good-bye now. But be-
fore that, I'd like to say it has been
a very pleasant and productive trip
for me. Your company has left me a
very good impression, and I am
deeply moved by your hospitality. I
think our cooperation will be a very
successful one.

: Thank you very much, Mr. Wash-

ington. You are playing a very im-
portant part in the cooperation. We
hope we can hear from you soon.

: Here is the receipt of the airport fee.
: Miss Xin, my dear friend. Thank

you very much for all your help.
You are really very helpful and

thoughtful. I believe Mr. Wen is very
lucky to have your assistance.

: Thank you. It’s very kind of you to

say so. I’'m really happy for having
worked with you for a few days.

AR 10 A¥ RN EFREE T,
R RER B LAY,

H &%HEO )
c EERM, XELE, REBERAER

T ERZHREN: RARTEY
Wik FEHRRHIATBRET

TRENHZ, RERBBEM N H

WS, RBRNKNL LR

B o

P R, ERG L AR

PREEVEEWHA., RINGBE#

FHREAGRNGEF,

: BCRALY R U, ;
EMELRFEWBA A TFRILT
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rB; Thank you again. Bye-bye.

B: 'ﬁ'kﬁ‘ﬁ%o Emao

C: We wish you a safe and pleasant  C: #1.%& — % £, k& W o

journey home.
A Have a nice journey.
B: Thank you. Bye-bye.

PP Notes =S

1. departure[di'pa:tfo]
2. productive[ pro'daktiv ]

.A: ”'%#?o
B: ﬁﬁﬁo ﬁ')n.ao

n. AR HE 3. impression[im'prefon] n.
a BAEBAHK 4. assistance[d'sistons] .

More Knowledge @%@

FEHAT R BT BEAF A BLRE R AT R AL
AR E AR, TR R, DB HOT A E R
EERVANIR AF LERBRERNR, EFH R
REERFANTRLZHEHE B,

ERAERERAR A, BLRNER FASWHFEE RFEEARTEXT

CERANERKE ARAALFRAL BRES

ERFNETAR, SRNE

B AL MM A 3T E A
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Inquiry

Useful Sentences ERY ©

Words of Buyers X7 i3 ;

. Our buyers asked for your price list or cat-

alogue.

A K ERRIAEFT GNA LR A Fo
- We would appreciate you sending us the
latest samples with their best prices.

FERAT NS O RIAB AR

FLBA, ¥R A

. Prices quoted should include insurance
and freight to Jakarta.

P 3R AN A6 B2 % 6,4 5| He Am 35 49 4% o Fo

Z%,

- Will you please inform us of the prices at

which you can supply?
W I BAVFK T RS R4S, o7
- |Af your quality is good and the price is

suitable for our market, we would consider =

signing a long-term contract with you.

I RART = 5 R F & NS, HA
EBHELhr 5 F— Ko R ., 3
- Now that we have already made an inquiry

et |

on your articles, will you please make an
offer before the end of this month?
B AR BN L 23RN P S AT T 9
487 He T A RATIRA R

7. Would you please quote me your prices
Jfor the goods?
AE L RAVBRABEARN = 55 6 Ao 2

8. If your prices are favourable and if I can
get the commission I want, I can place
the order right away.
FRTONBLE, LS E TR B
Me, BHTAL ittt

9. We have got stacks of orders waiting to
be filled.
EMARBGITLFHELR,

10. Would you please quote me your lowest

prices for the goods?
AR AR 25 R X 2 T 3 49 R ARIR A 7

11. Your quotation is too high to accept.

T ZMKGEF Rk,
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Words of Sellers FHFHIE

1. We regret that the goods you inquire about : 5. Could you give me some idea about your

are not available. prices?
AR ARAT B 0 89 S LA S RIS AE R

2. Heavy enquiries witness the quality of our 6. The goods you are enquiring for are out of
products. stock.
K F i SR KAV = e R ELAL, S EeH &R AAAR,

3. As soon as the price picks up, enquiries 7. The price we offer compare favourably with
will revive. quotations you can get else where.
S pEA, AR EAERARR, R OIRAILA AR

4. Enquiries are so large that we can only al- 8. It is always our practice to supply high

low you 100 cases. quality goods at reasonable price.

WA ST, M REBEIES 100 | TR BEROH SRR
;ﬁﬁ)%o %*ﬁ-{&%o

" v

Fashion Conversations ﬂifﬁiﬁiﬁf

A Which items are you interested in? A B3EH A B R K AT 1
B. We are interested in item No. 6. It’s B: &fI1xt 6 5= BA %M, C+oEH,
attractive and eye-pleasing. How BB E| Ao BRI R T2 ‘

about the supply position?
~ A: Generally speaking, we can supply ~ A: —#k#, AR EAK.
from stock. ; .
B: Here’s our inquiry list. Please quote ~ B: X 2Rty # M ¥, #ARMMAL
us your lowest price, CIF New York. AR R E . s

A. I'll look into your requirements first ~ A: REFF WM 2, AR ELHL L,
and let you know our firm offers to- v G

morrow. )

B: By the way, can you give me the B: IMEE — T, (&K KL oHD?
time of delivery?

A: Yes. Do you have specific require-  A: M, &3t & % EE AR AEERD?
ments for the delivery time? ‘

B. I need a shipment in May.  hope B: RFE S5 AXft. HF LAk
you can send the goods on time. Ko ‘

A. We can ensure that. A: BATT A#E],




PP Notes EAZHEE

1. attractive[ 9'traektiv | a. AWl e
3. quote[ kwaut ] vt oo i Hr

2. eye-pleasing Foop E

A: I’m interested in a couple of items
in your new catalog, and I would
like to know the prices.

: Great. We’re offering a special pro-
motional price on a few of the
items. Which items did you have in
mind?

: We’re particularly interested in your

new RM-five sound card shown on
page 23 of your catalog. I would al-
so like more details about the model
RM-seven card on page 44.

: OK. The price on the RM-five is
$45 for quantities up to five hun-
dred units. Then we offer quantity
discounts for larger orders.

: And the price on the RM-seven?

: The RM-seven is one of our promo-
tional items this month. For orders
received by the end of the month,
the price is $50 each. That price is
good on any size order.

: That price sounds good. Could you
send me some more details about
the RM-seven, including the specifi-
cations?

: Certainly. I can fax or E-mail that
information to you this afternoon.

: Terrific! I’ll get back to you after I’ve
reviewed the details. Thank you.

CRAEN T ERE MR BRL

R R

S RNAAH LA BAHRY, &

0 L P g R Y

: RNRAHERENEREE 23 Aty

FERM-SHFE £, REBHBEES
*TH 44 TERM-T A kim¥ .

W WRMEKEAHEE A B
RM-5 A5t 45 276, WRMNEA

BERMEMNESHH .

: A8 RM-7 94,2 1
:RM-7 REAAAHRHF B2 — &k
ARMEZ MITRENHE 50 £ 7, |

TEITHEE S DR M,

BT RETE, BTUFBE
— B 5% 40 8 RMT B R AR

F?

c SR RTUSRTREFREESR

FETHALE,

KBTI REXAFAERERLLE
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