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Greeting and
Introducing People

Unit Goals Linguistic Realization

< What You Should Learn to Do < Useful Sentences

1. Greeting people and giving responses: ~ Talking Face to Face and Being All Ears
First meeting and meeting again A. First meeting
1. Hello, nice to meet you.
2. Very pleased / Glad to meet you, Mr. Green.
Welcome to our company.
How do you do? I'm Jack Ryan, a sales clerk.
Glad to meet you, Paul. Here is my card.
How are you, Jack?
I'm fine, and you?
Pleased / Glad to meet you, too.

P N R W

The pleasure is mine.

B. Meeting again
. Hi, long time no see, Dick.

N =

Really pleased / So glad to see you again. How
are you?

How is your project going?

Haven't seen you for ages. How’s everything?
What a nice surprise! What brings you here?
How are things going in your company?

Hello, Susan. How nice to meet you here!
How are things with you?

© e NSO R

How are you doing?

10. Just doing OK / fine.

11. Not (too) bad.

12. I'm fine / OK / really good / very well / not too
good / not well.

13. Have been better!

14. Not so good. It’s going fine.
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2. Saying good-bye to people

3. Exchanging personal information:
name / address / telephone number /
job / study

4. Introducing people to each other

10

Talking Face to Face and Being All Ears

= e
N o= O

© ® N O wWwh e

Good-bye.

Bye.

So long.

Speaking of time, I've got to run.
See you next time.

Have a good day.

Pleased / Glad to have met you.
Take care.

I'd like to say good-bye to you.

I must be off now.

. It has been nice to meet you.
. It's been a pleasure.
13.

See you later.

Talking Face to Face and Being All Ears

1.

© PN QRN

-
e

I'm Mike Smith. Please call me Mike.

Here is my business card.

This is my business card.

Thank you. Here is mine.

I'll take down your e-mail address.

This is my mobile phone number.

Please call me and e-mail me if you need any help.
I'm a freshman / first year student at this college.
My major is computer science.

I major in engineering.

Talking Face to Face and Being All Ears

1.

® N oo

10.

How do you do, Professor Lu? I'm Richard
Washington. Please call me Richard.

How do you do, Mr. Li? I'm Jack Green from
Zhonghua Technical School.

Hello, Bill. Do you remember me?

. Mr. Ballman, allow me to introduce myself. My

name is Li Tiegang, manager of the company.
I'm Robert Miller from Canada.

Let me introduce myself.

Hello, may I introduce myself?

Before we start, I would like to introduce my-
self first.

Would you please introduce me to Mr. Johnson?
Excuse me, could you tell me who that man is?



