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EE 1. Educational Background
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. Which university did you graduate from?

. What’s your major in university?

. Tell me about the main courses of your major in university.

. How about your academic records at college?

. I graduated from Hunan University in 2 000.

. My major is Business Administration.

. I take more than 40 courses in university, including International Trade , Marketing Principles,
Sales Management, Project Management, Negotiation on Business Affairs, etc.

8. I was one of the top students in my class.

9. My major is Computer Science.

10. What subject did you minor in?

© #HINEH

RO D CIN0 €ESED CHED ONSD CHIKY CEED ORI CHy O
. Which school are you attending?

: I am attending Hunan University.

1
2
3
4
5
6
*

: When will you graduate from that university?

: This coming June.

: What is your major?

: My major is Computer Science

: How have you been getting on with your studies so far?

: I am one of the top students in the class and 1 am confident that I will obtain my Bachelor’s
degree this coming June.

© THERS

e s e R sl sFe «Fe oo sFe oNe WMo oW o)
: Which university did you graduate from?
: I graduated from Sichuan University last year.

P> wWw»>w» WP

: What subject did you major in at university?

: My major is Business Administration.

: Tell me about the courses of your major in university.

: I take more than 40 courses in university, including International Trade , marketing principles,
sales management, Project Management, Negotiation on Business Affairs,etc.

: What course did you like best?

: Negotiation on Business Affairs. I was very interested in this course when I was a student.

W w > w

& >

And I think it’s very useful for my present work.
A: Very impressive. What subject did you minor in?
B: English. It was both interesting and useful, so I showed a great interest in it.
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2. Resume

3 D RS D €TRED D GERR D TUBRG Uy

1. Could you help me revise my resume before I send it out to the human resources department?

2. I think the manager of Human Resources Department wants to see more of a well-rounded
person in a resume.

3. He graduated from Oxford in Law, later obtained a master’s degree from Harvard.

4. A resume is limited in how much it can tell someone about a person.

5. Even though they are limited in expressing the whole person, resumes can be helpful in
explaining things and giving a good impression to a potential employer.

6. His resume is very impressive.

© HINEE
SO OG0y ORI CERD CRED (IR0 ONED CEEG CRED R0
A: Could you help me revise my resume before I send it out to the human resources department?

B: Sure, let me have a look... Personal Information, Career Goals, Education, Experience,
Computer Skills, Personality. . .1 think your resume looks great, but why don’t you cover your
Language skills into it. I know you can speak English, Spanish and Japanese very fluently.

A: But I don’t think languages are quite related to the position I apply for. You know I want to
be a computer engineer. Shouldn’t everything I put on my resume have something to do with
my field?

B: I think people would be impressed by your language abilities. Only a few people could speak three
foreign languages. Your language skill says something about your talents and experience.

A: My resume is just a piece of paper. Do you think the manager of Human Resources

Department can tell if I am talented and well-round by just looking at my resume?

jes)

: You're right. The resume is limited in how much it can tell someone about a person. But it
can be helpful in giving a good impression to a potential employer.

bR

Py RS CHEED COEEDD CEEDY TR CIEE O R €S

: Let’s review all the resumes we received last month for our vacancy in the R&D Department

® >,

. This one looks great. The applicant had six years of working experience in the field of data
communication. Also, He was in charge of the computer division of the Bank of China.

>

: His education background is also quite outstanding. He graduated from Xi'an Jiaotong
University in data communication and later obtained a master’s degree from Harvard.

B: Yes. His resume is very impressive. Looking just at that, I'd say he is qualified.




