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BASIC EXPRESSIONS B A ¥ kA

1) May I come in, please?

2) Excuse me. May I see Mrs. Black, please?

3) How do you do, Mrs. Black?

4) Nice to meet you. I have come here for an interview by appointment.
5) I am coming for an interview as required.

6) Did you have any difficulty finding our company?

7) What do you think of the weather today?

CONVERSATIONS £ #

(A = Applicant | = Interviewer)

Dialogue 1:
A: May I come in?
I: Yes, please.

A: How do you do, Madam? My name is Zhang Hua. I am coming to your company for an
interview as requested.

I: Fine, thank you for coming, Mr. Zhang. Please take a seat. I am Rose Black, the assistant
manager.
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A: Nice to meet you, Mrs. Black.

I: Nice to meet you, too.

Dialogue 2

A: OK, Mr. Zhang. You may come in. I am Rose Black and on my right, my colleague, Annie
Pigford, and on my left, Marcia Lamb. Do please sit down. "

Thank you. Good afternoon, Mrs. Black, Miss Pigford, Miss Lamb.
¢ Your English is fluent.
Thank you.

What do you think of the weather today?

o o

I don’t like the cold and rainy weather like this. I hope it’ll become sunny as soon as
possible.

Dialogue 3

A: Excuse me. May I see Mrs. Black, please?

I: It’s me. What can I do for you?

Nice to meet you, Mrs. Black. I am coming here for an interview by appointment.
Are you Mr. Zhang?

: Yes, I am.

Nice to meet you, too. Did you have any difficulty finding our company?

oo o= B

: Not really, I am familiar with this area.

WORDS AND EXPRESSIONS & id #l 5] )t A &

interview [f] i request FRE, FR
as requested v assistant BhEREY, HEBIEY ; BT
as soon as possible R4k colleague [A]EE
appointment #)2x, #J5E fluent FERIHY, FEHHY
by appointment %% be familiar with &
NOTES # B

X AR ARET & R LA 5o il e BE 2 — X — 21T, theTRER S A i,
— M ZATERAH LY - ERA RIS & TR KBANE : ($RATHIZY5E) “T come here for an

interview by appointment.”58{# “l am coming to your company for an interview as requested.”
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* “Excuse me, please. I wish to apply for the vacancy advertised in the morning newspa-
per yesterday. Has the vacancy been filled?”

~ ©“I was referred to your company by Mr. White, your manager.”
SUBSTITUTION EXERCISES # i 4% 3]

1) It’s nice to see you.
Nice to see you.
Glad to see you.
Nice to meet you.
TEIPRIRE 4 o

2) I am Rose Black, the assistant manager (23 Bfi iy ##) .
I'am Rose Black, the personnel manager ( A BZEH]) |
I am Rose Black, the administration manager ({7 E{Z28H) .
I'am Rose Black, the area representative (}i[X {t %) .

3) Did you have any difficulty finding our company?
UREREIFATT 2 517 R ey
Did you have any trouble finding our company?
AEH BT 2 BRSHREIFRA 1A 72
Is it convenient for you to find our company?
TRBIFAT 2 7175 g ?
Is it easy for you to find our company?
RBNFA A F 5 G2

4) I am coming to your company for an interview as requested. -
HOB R PRI EE SR sk 812 B 1A o
I am coming to your company for an interview by appointment.
HORFEIRLT I 3K B 2 w1k o
I am coming to your company for an interview as invited.

HRL R B 2 F] T A o
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BASIC EXPRESSIONS B A ¥ %A

1) What is your name, please?
W, R4 2T

2) Can you tell me what your full name is, please?
REFEIREY £ 4 SR EIS?

3) How do you spell your full name?
R 2% E 2957

4) I was born on July 24, 1985.
BET1985F7H24H-

5) You look very young. How old are you?

RE EEMRER, REKRT?
6) I am just over twenty-three.
Ml 23 % -
7) Where are you from?

REWEHA?
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