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Preface

1. Target reader

Practical Chinese for Official Functions, through the official activities of an
international organization in China named Edu, helps learners understand and learn the
knowledge and skills needed for official business in China. This course is designed for
expatriates at intermediate Chinese level who are engaged in official business in
embassies, companies, UN agencies and missions of international organizations in

China.

2. Content

Edu is a fictitious international education organization aimed at helping the third

world countries with their education.

3. Main characters
Dule: Chief Representative of Edu in China. He is optimistic, humorous and
diplomatic. |
Jenny: Dule’s wife, Chief Administrator of Edu.
Jack: Project Officer of Edu.
Miss Lin: Secretary and interpreter of Edu.

There are altogether 26 acts in the ten episodes throughout the whole book, which
uses Jack’s working experience in China as a clue, and teaches learners vocabulary,
sentence patterns, knowledge and skills needed for official functions through the
description of several grand events including World Education Exhibition, fund raising
for the education of the disabled. Each episode contains five parts, namely, text, new
words, background information, exercises and reading materials. Chinese Pinyin and
English translation are also included. To make the language vivid and practical, typical
scenes of official business are designed in the form of dialogues. As a result, the
characters can communicate with each other with clearly defined tasks and objectives,

and the learners can learn as if they were present on the scene.
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(—) Anpdi Jiéji

[Aida bangdngshi]

Lin xiGojié:

Dulé:

Lin xidojié:
Dule:

Lin xiGojié:

Dulé:

Lin xidojié:

Dule xiansheng, nin zh&o wo?

Dui. W6 zher ydu ji fén Zhongwén cdilico, shi guan-
yu Zhonggué daxué ruhé bangzhu pinkunshéng de
gingkuang jieshao, ging ni zai Xinggiwi zhigidn bd ta
fanyi chaldi, g&i wo yi fén dianzi wenbeén, tédngshi
ddyin liang fen, hai ydo chudnzhén vyi fen gél Luo-
sang zdngbu. |

Hdo. Shunbian tixing yixid, nin shi dign ban you ge
hui.

Xiexie. Shi dian yike ging zai tixing wo vici.

Na nin hai néng qu jichdng jié Jiéke ma?

W0 qu bu lido le. N dai wd xiang Jiéké bidoshi huan-
ying ba. Dui le, Jiéké d& dianhud 16i shud ta de féiji
ydo wandidén, ging ni gé&i jichdng d& ge dianhua
queren yixia.

Hao de.

[Lin Xidojie géi jichdng weénxunchi da dianhud]

Lin xiGojié:

Wei, nin hdo, jichéing wénxuncht ma?

Qingwen céng Falankefu féiwang Beijing de san-er-
ling hangban ji didn dao Bé&ijing?

Wandian? Qingwen wandian dud chang shijian?

Ji di&in dao?

Xiexie. Zaijian,

EF—if XH4E B 5 o
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Bodianhual Wei, ni hdo, shi Ldo Zhdo ma?

NY xianzai zai nar?
Women shiyi digin ban chafa, qu jichang jié Jiéke.
Qing ni gdn huilgi. Hdo, méi bié de shiqing le,

zaijian.

(Z) Jichdang Jiérén

[ Gudji jichang chakduchu, Aidd xiangmugudn Jiékeé zou xiang yi wei gao

ji zhe “Aidd” ziyang pdizi de xidojié]

Jiéke:

Lin xidojié:

Jiéke:

Lin xiGojié:

Jiéke:

Lin xidojié:

Jiéke:

Ldo Zhao:
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Nin hdo, nin shi Aidd de Lin xidojié¢ ma?

Nin jiushi Lepeisi xidnsheng ba, nin hdo, wod shi Lin
Da. Yi It shang xinku le.

Hdai hdo. Duibuqgi, féiji wandian le. Qiféi de shihou
jichdng you dawu, dangele yi ge dud xidoshi, wo
yijing géi Dulé xiansheng dd& dianhua le, ta y& gaosu
nimen le ba?

Gaosu le. Baguo, wdmeén kdolld dao nin shi di-yi ci ldi
Zhonggud, hdishi z&o daole yihuir. DulLe xiansheng
you vyi ge huiyi, bunéng qinzi ldi jié nin, t@ yado wo
daibido ta bidoshi huanying.

Xiexie. Zheé wei shi?

A, duibugi, wo ldi jigshao yixia, zhé shi wdmen de
siji L&o Zhao.

Lao Zhao? A, nin hdo, L&o Zhdo.

Nin hdo. Huanying nin. Yi Iu shang xinku le.



Jiéke:

Lin xidojié:

Jiéke:

Ldo Zhdo:

Jiéke:

Lin xidojié:

Jiéke:
Ldo Zhado:
Jiéke:

Lin xidojié:

Jiéke:

Lin xidojié:

Jiéke:

Practical Chinese for Official Functions

Hai hdo, hai hao.

L&o Zhdo bujin shi women de zhudnzhi siji, hdishi
woémen de hougin buzhdng ne, Aidad ydu shénme
cdigou, dingpido, gén yinhdng, shuiwlju d& jidodao
de shiqging, dou yoéu ta fuzé chul.

Shi ma, na yihou miénbulido xinkd nin le.

Nali de hud, yéu shénme shi nin jinguén fénfu Jit shi
le.

HGo. W6 jianyi, céng xianzai kaishi, women zhijian
bl yong “nin” zi, hdo bu hdo? Nimen déu jio wo
Jiéké ba.

Tongyi. Jiéke, ni gingdidn yixia ni de xingli shi bd shi
dou zdi zhér.

Shi de, yigong wiizhi xiangzi.

WO ldi ti ba.

Xiexie!l Zhé zhi ldnsé de pixiang zui zhongyao.

Wa, zhéme da vyi zhi pixiang, imian zhuang de shi
shénme bdobéi ya, Jigke?

O, zhé zhi xiangzi k& zhdngydo le. Zhe limian shi wé
xuexi Hanyl de cailido, hdi ydu hén dud jieshdo
Zhonggué wénhua de sha.

NI yiding shi ge hdo xuésheng. Kan ni de Zhongwén
shud de zheme hdo, yiding xidle by shédo gongfu ba.
Kébushi. Zai wo kanldi, Zhongweén bi Yingwén ndn
dud le. Yingwén wod bu yong shangxué jiu hui le,

-2 RHPE B 7 o
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k&shi, Zhongwén wo baile hdo ji ge ldoshi, haishi
méi xué hado.

Ldo Zhao: Ni zhén youmo.

(=) Jido Ta Lao Zhao

[san rén zduchi jichéing dating]
Jiéke: Women de ché zai nar?

L&o Zhao: Nimen zdi zhér déngzhe, wo qu bd ché kaildi.

[Ldo Zh&o paokail
Jiékeé: Lin xiGoji&, zhé wei Zhdo xiansheng dud da nidnji?
Kan qildi ba da ya, zénme ni chénghu ta Lao Zhao ne?
Lin xiGojié: Jido ta Ldo Zhao, shi dui ta de zanzhong. Qishi, wo-
men yiban jido ta Zhao shifu, ta xian “shifu” zheége
cir bu héshi, bu gdn zuo ddgjia de shifu, jiu rang
wdmen jido “Ldo Zhao”.

[Lao Zhao ché dao]

Ldo Zhao: Jiudéng jiudéng.

Lin xidojié: Nali. Wdémen shang ché ba.

Ldo Zhdao: Jintian wd manmanr kai, rang di-yi ci lai Béijing de
Jiéke hdohaor de kankan ji chudntdng you xiandai de
Béijing.

Jiéke: Xiexie. WO zhén déi hdohdor de kankan. Nimen zuo

wo de ddoydu ba.

Lin xidojig: Méi wenti, 1¢i Aida zhigidn, wd céngjing dangguo ddo-
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