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: Preface :
¢ to the 1999 Edition 3}

Since its publication in 1993, Business Chinese
(Elementary) has been well-received by various
circles of the society, and adopted as textbook by
various universities and colleges and self-taught
learners. The situation of China’s international
business has witnessed great changes during the
past six years, which means that there are lots of
new things to learn. In our teaching practice, we
have also accumulated experiences and listened to
suggestions from all sources. We feel that it is the
right time now to revise and republish this book.

The 1999 edition of Business Chinese
(Elementary) , while keeping the format and merits
of the first edition, has undergone major and
comprehensive revision. The number of lessons
has been increased to 50 from 36, and the new
edition appears in two volumes. The contents have
also been enriched, with new topics and new
expressions in the arena of business and economics
added, and the slope of the degree of difficulty
lowered so that the principle of proceeding step by
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step from the easy to the difficult is better exemplified. We
believe that the new edition will be better able to meet the needs
of the teachers and learners.

The English translator of the 1999 edition of Business
Chinese (Elementary) is Professor Huang Zhenhua.

Huang Weizhi

University of International
Business and Economics,
February, 1999
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Preface

206QacPecPocTosloePesPoeReosVosPocTocPocPesPocPesp

to the First Edition

Q.50.C0.COC L CI L0 CO.LO.COCO CUSU L0 Y

This textbook is meant for beginners.

Foreign students learning the Chinese
language have their own specific characteristics.
On the one hand, they know nothing about
Chinese, and they do not have the listening
comprehension and speaking abilities concerning
this target language. On the other, most of them
are adults with fully-developed intellects, rich
social experience and scientific knowledge. They
do not have as strong a language imitation ability
as small children, but at the same time, they have
an understanding and receptive ability with which
small children cannot compare. These
characteristics are, in a way, contradictory.
Teachers are required to pay attention to the fact
that their students are starting from scratch, and
they have to begin their teaching from simple
words, just like teaching small children to speak.
Students have to start their learning from simple
words too. The learning process is one of gradual
accumulation. The characteristics of the learners
also require the teachers to pay attention to the
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fact that their students are adults, and not to treat them like
small children. They have to use every means to bring the
students’ initiative into full play, mobilizing their superiority in
intelligence , experience and knowledge, so that they can learn
solid knowledge quickly. The question of how to understand the
special characteristics of foreign students learning Chinese and to
utilize such knowledge in the compilation of textbooks and in the
teaching process has often been neglected. It has frequently been
the case that the content and speed of teaching has been either
too advanced or lagging behind. In writing this elementary
Chinese conversation book, 1 have taken these aspects into
consideration, trying to resolve the aforementioned
contradictions in the process of foreign students’ learning
Chinese, so as to bring about the most satisfactory results in
both learning and teaching.

The present texthook has the following characteristics

Lessons one to four concentrate on the learning of the
Chinese phonetic alphabet or pinyin. This is for the benefit of
beginners. Students coming from Oriental countries have more
difficulties in the pronunciation of vowels and consonants, while
those from Western countries have their main problems in tones
and intonation. These four lessons contain a large number of
exercises directed at such problems. Phonological exercises
continue in lessons five to ten, with a view to consolidating what
was learned in the first four lessons. Through strict learning and
teaching practice, students can solve these phonological
problems, laying a solid foundation for mastering standard
putonghua (the common dialect).

The purpose of the present textbook is to teach Chinese on
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international business, the content of which is very different
from those of ordinary textbooks, where a large proportion is
devoted to such daily matters as food, clothing, shelter and
transportation, and to life in campus. The present book
endeavours to combine the useful parts of the previously
mentioned topics with those daily business routines such as
buying and selling, bargaining, selection of goods, commercial
services, advertising, special features of management, public
relations, salesmanship, etc. Emphasis is placed on these
aspects and the content is such that the students are exposed to a
broad range of knowledge that is realistic and practical. The
book’s vocabulary, sentence structures, and level of difficulty
are suitable for beginners.

According to the principle that language has such proper'ties
as communicative situation and communicative functions, the
present book has adopted a system of combining learning in class
and out of class. Starting from lesson five (lesson 11 of the 1999
edition) , there are two lessons for each topic. More specifically,
I have divided daily business life into several strata, each of
which is presented in two lessons. The “in class” text is for
learning under the teacher’s guidance. It is closed-door practice,
aimed at laying a solid foundation. The “out of class” text is for
students to learn when they participate in social practice. In the
vernacular, we might say this is “going into the sea and learning
how to swim by swimming”. Its purpose is to review and use the
linguistic knowledge that has been learned in class. The content
of the two texts is closely related, but with different fields of
activity. When the students have learned and mastered both
texts, they have also learned the daily expressions for one
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stratum of “economic life”. This teaching system has broken
down the closed classroom approach. In organizing the teaching
of a topic, the teacher can always ask the students to take part in
the corresponding social practice either before or after class, as a
preview or review of the theme. After entering into the teaching
process, the present textbook, with its active and lively teaching
style, will arouse great interest from the students, motivate
them to learn, and take into account the extraordinary learning
capabilities of adults, so as to achieve the expected results.

The present textbook starts with basic greetings, and,
through careful yet intensive introduction of key vocabulary and
expressions, moves through successive stages so that the number
of new words and the length of the texts have both exceeded
those of the ordinary Chinese textbooks. The whole teaching
process is student-centred. Students are required to accomplish
both the in-class and the after-class activities before they
proceed. The teacher’s role is to participate, inspire, and guide,
but never lecture. The monotony and slow pace in the teaching
and learning activities, and the passiveness and slackness on the ‘
part of the students are negative factors affecting the learning
result. The present book has provided ample materials and
means for intensive training, which can be fully utilized by the
teachers to stimulate the students’ strong desire and potential to
learn. Students respond to a lively and interesting learning
atmosphere. The better the learning atmosphere, the more
excited and involved the students will become. Hence the optimal
state will be attained for learning and use of knowledge. Things
that seem impossible to learn will be mastered within the
shortest possible time.
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As this book has followed a new path in both its content and
form, errors are inevitable. Further exploration is needed in
teaching and learning a language. Therefore, criticisms and
suggestions from fellow teachers and foreign students are most
welcome.

The English translation of all the texts and explanations has
been done by Professor Huang Zhenhua, vice president of our
University. Mr David Packer, a Canadian expert working at our
University, assisted with the English translation. And finally
Professor Sun Weiyan, president of our University, examined
the manuscript of the whole book. Senior members from the
Office of the Leading Group for the Teaching of Chinese to
Foreign Learners have provided guidance and support for the
compilation and publication of the present book. Leading
members of our University, and colleagues from our University
Press and Foreign Affairs Office have also given substantial
support to this book. I hereby extend my heartfelt thanks to all

of them.

Huang Weizi

at the University of International
Business and Economics
January, 1993

11



Contents

Table of the Combinations of the Initials

and Finals in Common Speech

Lesson 1 Hello

Lesson 2 Who Is He

B YK eeeeeeeeereseeereens 25
Lesson 3 My Friends

B TELFRIE  eeeervreasecncaceaans 37

Lesson 4 How to Call a Person

BFR JTHLFE  ceeeeeeereresrsasenses 48
Lesson 5 Making Telephone Calls

EARIE BAITERIE]  eeevevveccecnenceeses 58

Lesson 6 Booking a Room

HEiR HRER  ceereccrerencrnciniecnenies 66

Lesson 7 Changing Money
%/\i’% &iﬁi see ssesescss ves semesn e 75

Lesson 8 Taxi

13



LR
Lesson 9
R
Lesson 10
F+—R
Lesson 11
iR
Lesson 12
HH =R
Lesson 13
iR
Lesson 14
HHIR
Lesson 15
LR VAN S
Lesson 16
BBk

Lesson 17

F+ /R
Lesson 18

EA LR
Lesson 19

B g 3
Lesson 20

%:4—_‘1&5{ ,f‘I%E@BJL(_—-) T

Lesson 21

fibs 3k L BE

He Has Not Turned Up for Work
AFEAEIE H  cveererrerereererrsiennennenen
It Is Her Birthday Today

What Do You Want to Do (1)

What Do You Want to Do (2)

PR AR TEN () weeeeereersarsnesnnsans
Do You Speak Chinese (1)
{fﬁ”%lﬁé.qj@iﬁu—%(:) e
Do You Speak Chinese (2)

Do You Know How to Make Purchases (1)
VR SEZRPENG () ereeccrernmersrcccececcenns 149
Do You Know How to Make Purchases (2)
mfg/AT(—) cescssasnsescscssscerasscsccesnss |58
What’s the Matter with Her (1)

B/E 2 T () eeeveeererenneeennsenansannnenns
What’s the Matter with Her (2)
%i&é@%(_.)
Whose Fault Is It (1)

FEHERTEE (T2) ceevressrrnniinniiinninaanenn
Whose Fault Is It (2)

- 85

94

105

114

122

131

168
178
189
199

Where Are You Staying (1)
14



iy i 3
Lesson 22
BoH=R
Lesson 23
E -+ iR
Lesson 24
H AR
Lesson 25
B RIR
Lesson 26

HRPFWRIC -

FETEBR L (T) severesseosesorennncerinninnns

Where Are You Staying (2)

What’s the Weather like Today (1)
B FSELRE(T) vernrrrarnanrarenens
What’s the Weather like Today (2)

Roaming Around Beijing (1)

Roaming Around Beijing (2)

English Translation of the Texts

Eiﬁjfé\% oo

Vocabulary List

15

208

217

- 225

234

245

257

294



