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Things fall apart; the centre cannot hold . . .

—W. B. Yeats

It ain’t necessarily so.
—Sportin’ Life
Porgy and Bess
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Not ReaLiyan -
INTRODUCTION

So Read It!

Getting organized in 30 days seems like a lofty goal
to those of us who have spent a lifetime becoming
disorganized—when the hall closet has taken
years to get into that shape!

If you have spent years missing appoint-

_ments, putting things off, living in disarray and
missing out on a lot of fun because you have to
spend so much time and energy maintaining what
little order you do have, notice this: A lot of people
are on time. They get things done. Their homes
are neat. Their closets even are organized. Once
on the critical list myself when it came to organiza-
tion, I began to wonder how this could be. I began
to observe these wonders and ask them questions.
And eventually I set out on what earlier would
have been considered a nigh impossible task—
getting organized.

Organization is possible. Chaos doesn’t rule
the universe. As a matter of fact, neatness and
pattern may be the very nature of things.-

Before you go put all the spoons together in
the silverware drawer, let me add this:

Your life will not be running like clockwork in
30 days. Your home will not be ready for Better
Homes and Gardens. You will not be elected the
most organized person of the year.
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Rather, in 80 days you will have the
framework, the methodology, for getting your life
in order. Do not become too soon discouraged if in
30 days your basement is still a mess. What you
hope to achieve is a handle on how and when you
want to get around to it. When you take control of
your life, a packed closet will not keep the rest of
your life from being orderly.

Every system for getting organized has to be
personal, flexible and realistic. Turn this into 2
60-day course if you wish. Modify sections to suit
yourself. Or ignore whole sections altogether.

So get ready to defy your nature and get
organized!
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Way back in high school science, we all learned
that, according to the Second Law of Ther
modynamics, it is the very nature of things to fall
into disorder. We will disprove this scientific find-
ing by tackling Time the first week. In the next
chapter, we will handle Space.

L e A R P e A . TS A TS Sl
DAY 1, HOUR 1: MAKE A LIST

Enough talk. It’s time to act. ‘
~ Get a piece of paper—any piece will do for
now—and make the following list of things to pur
chase: :
datebook
small notebook
memo pad
coloned pens

Do not rush right out and buy these things.
The first le_son of getting organized is: Don’t be
impulsive or compulsive. Getting organized means
proceeding about your business in a rational,
thoughtful manner.

Example: Suppose you had made out this
list, hopped in your ecar, gone to the
stationery store, bought the things and
come home. A few hours later, you might
have disecovered you needed milk—back
in the car to the grocery store. Then you
might have remembered you had clothes
at the cleaner You'd be surprised just
how many people act so haphazardly.

-12.
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The Importance of Lists

This book could have been called Another The
Book of Lists because we're going to make a lot ‘of
them, -
You have just made one, and, small as it is, it -
is still important. (Hold onto it for a while, we’re -
not ready to act on it just yet.)
Lists provide important services:

e Lists get information out of your head and onto e
piece of paper. In other words, you can now s
thinking about that item; it’s not clutteﬁhgt“g%
your brain. (The other choice if you have to- get
something done is not to write it down. This re-

~ quires you to rush right{tut and do it lest you
forget. And that is a randg¥p rather than an or-
ganized course of action.)

e Lists actually help you remember things. If you .
have written “soap” then forget your list when you
go to the grocery store, the very process of writing
the item down will help you remember to buy soap
anyway.

Making a list commits you to an action and
burns that commitment into your brain while at
the same time getting it out of your conscious
thoughts.

o Lists help you consolidate and organize thmgs 1
and actions. More about this in a minute.

e Things on a list can be crossed off. There is a
subtle psychologlcal reward in accomplishing
something and crossing it off your list. We are
interested in rewards because, especially dunngt ,
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