ARFRERMRFHBVER




EH  KRE KWF
mE B W WHIE
MEfF = W

BB, i X i

KEE KRR EH

*
AR 22 H AR R A AR
(FHTEHRK 16 S  BE 250002)
WHEBZHR BRRIT
(FHTER 165 Hi% 2014651)
WRXBHT R R
850mm X 1168mm 32 F &  9.25 HI5K 234 TF
1999 4E 3 A8 2 [% 6 IKED B!
ED¥ 43 001—63 000

ISBN 7 — 5331 ~ 2289 -5
TP-46 Efft 16.80 JC




H 8

A HENEN—FHESEERAN Z82 T, kR
ZHARTEYIRE E GHE & GEBE  EIMBRE, iFEVE
B AR SR BB F“ B &7, SR, 8 ATERHEHL
FICERTHB R T — AR —— B IE, THEVIEE AT
XA R R — R, T A R — e — R 3E
HERA, XRE N ENEEFEELSHRS RS L AE,
HE I B HAELE A T B Xt A A 3T AR 18 - B LE BB 3
HIES B, UERESEA e mhRAHEN. 2BE—RE R
B, BB T I RKEEHYGD., RIS T RBHIEE R, HEH
BFTRAWEE, BN T RENE.

WENEARMERTERFAR . —H TR, HEIRE 4
R EEFAZENR, FHE R IFS A D NEEEN XA
HHER, NITRKEEWER, BITES S IR —F 2R, M3t
FINAMEEREIE, A BBITERPREFET R 8%, F%
003 T B AR A R R, R B RUTT B M R B T B ML U
HARRBATRA, RETES BRORENER.,

MELIER b, A B ELER RIS, RE, &R
W B AR R R AR 1, o TR\ TR X R R R B T R
B, HERAT —BEREX. XEAMERYEHENTESF
L EMEE. HIFEMMEBNEIE, T2 8 HeRENC, 4
MEARREGRE, MBEEETSBR TAHEEREWE XM T
gt T HE— 25 B AR S T AR A AL TR T B BB R BT Iy i, T
PATERR R L WAL 2 5, IS AR S, U T E LR



FUAR; I BB 2“4 B IR " I R W o] LIB B M E— A F 0, &3
RGBSR, YBT T,

MAEL, BITARE TH PRI GEN. RBE—EI,
BRBERFSAZATG  EFTLREGEEME, EAILS)
H T H HZEERTE GEI8I, SEIET F5, BHEE Bk H#F
SCHb, R T AR, BRI T BRI, B R
5HEBNEAR R HEILRIR, HiiCRAEEw IRE 8. 5
T, RPA SRER B a9 iE, BE T4 30 i3, AT
FEIHBIWE RN, ABENE LM TRRERE, 3RS
#] Windows, Z A R MMEHEARETHKY 7, T Win-
dows 95.Windows ¥ Fi #2J¥ Office N A&, M & T HiTHy /M
FEYFR, FHAMHER T — 3 ER AR, BB, ¥
IeH R B 4 IR E R R 5, AT S e E 7E B H A AR .

R H LlJEW?’B‘?’E"%&"%E%%E’J%Kﬁﬂ%?ﬁ%i@i\ﬁ”%l
LAMHRRERIRRE. 2NMESNWARTEE G . HIHE.
e ENERE HAREXNSE . SESESNTHRIBET
1=

AHRENFREERYBERRELUESEHIATHRAIZHT
SERUH, TEMF R RO R R,

HTEZEKTFER, BHREHIFERYZ L, BIFA B K
BEE I IE

mE
1998 £ 6 A



CONTENTS
H =X

Chapter 1 Fundamental Computer Knowledge

%_E i—i—gmgmﬂiﬂ ............................................. ( 1 )
1.1 Microcomputer Appearance
Basic Vocab.ulary gzlgﬁ”]: .............................. (1)
Essay M0 coeeereereememmmmienei s (2)
[1]The Wonderful Structure of a Microcomputer
BB RV A P&
[2]Primary Components of a Microcomputer
AT BN EEAR TS
[3]Floppy and Hard Disks 3K {178 &%
[41Keyboard and Mouse &% R B IR
B - o L R A ATV Y FR R
[51Moniter EREF
[6]Printer FTEJ#L
1.2 Hardware
Basic Vocabulary %j;ﬁ-]ﬂ: creresnenieniiiiaeenns (12)
Essay %E)t (15)
[11Computer &AL
[2]The Family of Computers T+ E#HL &Kk
[3]Computer Code 1 EH B % 7%
[4]CPU Hhiish i gioe



1.3

1.4

[5]Memory W
Software
Bagc‘Vbéabukuy ggqgﬁqﬂ: R ¢.11))
Essay ﬁi (21)
[1]Computer Software it &EHLER &
[2]The ComputersLanguage i EHIES
[S]What's in the High-Level Language Names?
KRBT BFHE LEMNAT

[4]Programmmg BFikit
[5]What Is Object Oriented Programming?

fal S T ) %o e R 597
Computer Applications
Basic Vocabulary %jgﬁ”[ R PRLLI ¢1:))
Essay L B g T T D R (30)
[1]Computer — Qur Good Fellows 1HEHL——RAITH K1
[2]1The Uses of Different Computer Types

ENGIE b g RN R Be
[3])Office Automation Jp2 H Bk
[4]Artificial Intelligence A5 RE
[ 5]Computer-Aided Instruction(CAI) it B YL B) 2 2% (CAI)
[6]Expert System ¥R EH

Chapter 2 DOS and Its Tool Software
BT DOSEHETHRE «--oooveeverieieinieiaee, (37)

2.1

Disk Operating System—DOS

BRI RGOS +everrerovreensasneessanennenns (37)
Basic Vocabulary ZEZASTRIIL ooerevvreerreemaannes (37)
Screen Information ﬁ%{%‘é‘ (41)



[1]Operating Systems BRAEZE S
[2]What Is DOS?  DOS &1t 47
[3]How MS-DOS Keeps Track of Your Files
MS-DOS EHICFE I
[4]Executable Files A $h47 34
{ 5] The Distinctions between Internal and External Commands
W #R 4 5 SR dr & Z R B X 51
2.2 Tool Software
2.2.1 PCTOOLS
PCTOOLS (64)
Basic Vocabulary E;’;iﬁ]ﬂ: seeerressiiieeee e (64)
Essay BH T vevevesnretrarisieniiaiioicaiitiiaiseisioiiinin. (66)
[1]Rebuild Warning Rebuild E&{Z &
[2]System Information AR
[3]Compress Caution HE#HEETLES
[4]Computer Tocl Box—PCTOOLS
S Y LA —PCTOOLS
2.2.2 Compression Software—AR]J
Basic Vocabulary EZI:I%JY]: sreessaniee e (71)
Screen Information FRFREIEE  crreerrerrrereirieneann (72)
Essay B L wvverernr ittt et e e e (77)
[1]Compression Software—AR] JJEQE?K#F—-ARJ
[2]The Advantages of AR] ARJ #yft &
Chapter 3 Data Base
BIE BB e e e, (81)
Basic Vocabulary FEZASIETL «oecvrveeereniiienene. (81)



Screen Information REEEL seveeeees (8T)
Essay GE3C coreeeverereresssesmnnineensnenninennnenn (111)

[1]Database %¥(iEFE

[2]What Is Data Management? I ARIEEH?
[3]The Functions of DBMS H¥{EESH Z S hEE
[4]Bar Code RIEHG

Chapter 4 Windows and Its Application Programs

FMOE Windows RENHIEF

4.1

4.2

Windows 3. x and Windows 95
Windows 3. x and Windows 95 «ereeevereses

Basic Vocabulary gzt;ﬁ;]{[: ......................

Screen Information BRHREFHE e
Essay %83
[1]What Is Windows {+ 4 Windows
[21The Characteristics of Windows Windows Y 5§ 15
[3]Windows Modes Windows BJiZ {1
[41Windows Initialization Files Windows %] 1&4k 3%
[5]Program Manager of Windows Windows ¥4
[6]Accessories  Fif{%
[7]Can Windows 95 Replace DOS?

Windows 95 BEHUX DOS 1§ ?
Windows Application program—QFFICE
Windows ﬁjfﬁﬁr?—OFFICE ceeeerereeeianes
Basic Vocabulary ARV ceeeeereien e,
Screen Information ﬁ%%‘% et erenetreraaronns
Essay S
[1]What PowerPoint Creates PowerPoint £ 88 4
[2]Today’s Office 4 RPYDAZE
[3]Word Processing Software = &b B8 %% {2

e

cevee (155)
e (159)



Chapter 5 Multimedia Computer Technology

Basic Vocabulary %*iﬂﬂ: ....................... e (167)

Screen Information JREEE(ZEL wvevverermreemrnnenenns (172)

Essay 30 oeeeeeermmemormonsnennennennennn (174)

[ 1 JWhat Does the Multimedia Actually Mean?
“EEETFIRBEWE A7

[2]CD-ROM CD-ROM

[3]Musical Instrument Digital Interface # K& FHEND

[4]Audio A3

[5]Virtual Reality—Enter a Fancy Space

2= (H]

Chapter 6 Computer Network Technology

6.1

6.2

Network Foundation

Basic Vocabulary =~ FEZAKIRL - veeveeeeevneemeveeeeees (183)
Essay ﬁjc (189)
[1]Convenient Communication {889 EE

[2]Network for People HR% T A fiT# M4

[3}Modems I R 48

[4]Fax Technology EEHEAR

Internet

Basic Vocabulary FEASTA]IL -ovoovvevveeecnneneeeees (195)
Screen Information FBEEIEE oovrecerinani (206)
Essay HEIL  ceevreeeerreroninenne - (209)
[1]What Can Internet Do for Us? HEFMGE AR IIMHA 47
[2]The Network Computer ™ 281t H ¥



[3]Firewall: a Measure of Network Security

B ki — MM % 2 11
[4]E-mail HFEMF
[ 5]Electronic Bulletin Boards B2 &

6.3 Local Area Networks

Basic Vocabulary EZFLT:_‘]{[: (215)
Screen Information g%{g‘g (224)
Essay %X SRMEEE - (242)
[1]LANs &M
[2]A File Server X {HIR%E 25
[3]1The LAN Operating System— Netware

R P B4R R 5

Chapter 7 Computer Security and Anti-Virus
BT HELRDSRED G e (248)

Basic Vocabulary %ZFW—‘M: eremeerererieseciainienes (248)
Screen Information ﬁ;%%‘ﬁ seersrrinaiesensianes (251)
Essay ﬁj{ R LRI TR TT R TR PPRPIRIPFTRPPRRYRRTINN G 19 |
[1]Computer Viruses 3+HHLHF
(2]What Kind of Viruses Are There? SHEBRFAHEBRILE?
[3]1Be Wary of the Second Network Viruses

NG R R

Netware

Appendix A Concise Explanation of Common Abbreviations

R A B GRS IE oo rien e (262)
Appendix B Index of Basic Vocabulary

BB ARV RETG] oo (269)



Chapter 1 Fundamental Computer
Knowledge

FH—w  HEHARIR

1.1 Microcomputer Appearance

1.1 RHLsbR

N Basic Vocabulary
A EXFL
computer[ kam'pjuite]  TFE L, B ERE R
CPU(Central Processing Unit ) "I ibBEEIG(EE)
disk[disk] ®E#E
disk drive[disk draiv] REELIKZNES

MR LB HI TR RIEN RS
diskette( X, floppy disk)[ 'diskit] #K#&
display[dis'plei] R®/R, B/REF
hard disk(8% fixed disk)[had disk] A&
keyboard[ 'kizbo:d] 4B
memory| 'memori] TFiEES
micro- ALY
microcomputer| imaikrou'kompjute] - BB, A FRIEHL
monitor( P& video screen) [ 'monite] JMI{LEE

mouse[ maus] Eﬁ‘)ﬁ;%g



PC(Personal Computer) 4 Ait# Ll

B RSP A PR AL, $7 515 1BM 2RI A AW
HHL, 5 IBM PC # A & FitE L.
peripheral[ pa'riforol] ZhH % &
plotter[ 'plota] £ E{X A
primary storage(E{ main memory)[ 'praimori 'starridz]  FIEGERR
printer[ 'printa]  FTEIHL
scanner| 'skaeena]  HIHA, FWEF
secondary storage| 'sekandori 'storridz] 5 Bh TF 4 2%, WER SN FAE

s -
Q Essay
8 X

[1] The Wonderful Structure of a Microcomputer

In Chinese, a computer is popularly known as an “electrical
brain”, for the working process of a computer is similar to a human
brain very much. '

In appearance, a microcomputer has three simple and apparent
parts: the main frame, the keyb(laard and the monitor. In other
words, if you own these three parts, you would exactly have a
computer. A computer system is cornposed of software and hardware
irlﬁ@_of its working mode. If we compare the hardware to a
human body, then, the software would be the soul:.

Just as a driver can’t drive a car without driving skills or the car
itself, you can’t control a computer without controlling techniques or
the computer itself. The controlling techniques are called softwa'r-e,
while computers themselves and related devices are called hardware.

The work of a computer is just making full use of various

2



resources by a software set in the computer, and directing the

hardware to realize marvelous omnipotent functions.

+B
resource[ ri'sq:s] n. ¥R
marvelous[ 'maivelos] a. AP

omnipotent[om'nipatent]  a. TLATRREM

HEHEE

monitor

E LA

main frame

7 &
keyboard

mouse
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[2] Primary Components of a Microcomputer

There are many types of microcomputers. Here, we will use an
IBM Personal Computer(PC) to illustrate the primary components
of a microcomputer. Other brands and models of microcomputers
exhibit differences in appearance and operations. An IBM PC is
shown in the figure. Its primary hardware components are the main
frame, the monitor, the keyboard, and many peripherals such as the
disk drive, hard disk, printer, and mouse, all of which are
hardwired to the main frame. The main frame is the heart of a
microcomputer system. It contains the Central Processing Unit
(CPU), a chip that controls the major operations of the computer,
and the main memory.
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chip(tfip] n.it5

operation[ jopa'reifon] n.#R{E
hardwired[ ha:d'waiad] a. EZELRY

EFFX
A EILY EEAR IS

WA RV EE LS, £XE, RITA IBM A~ A BN
(PO) RMBBM A VLA EEA TS HAh S B 25 60
PIESMRAIRE L BB AR, —& IBM PCHENNEMR:E
MBS E LSS BRURFE S Y EEN SN
W, R IR B35 & TP BAr. FVEMVLRE N
O, BRSPS B BT (CPU) M E 5, CPU & — 38§l it 8L
FEREMSH,

[3] Floppy and Hard Disks

The typical secondary storage medium of a microcomputer is
the floppy and hard disks. A floppy disk, or diskette, is a thin
circular piece of {lexible polyester coated with a magnetic material.
The data are recorded on a series of concentric circles called tracks.
The access mechanism steps from track to track, reading or writing
one track at a time. A track is subdivided into sectors. To
distinguish the sectors, they are sequentially addressed by natural
numbers 0, 1,2 and so on. A sector is a primitive access unit.

Most microcomputers use floppy diskettes of 5 1/4 inches and 3
1/2 inches in diameter. The following figure shows a 3 1/2 inches

floppy diskette.



Hard disks, or fixed disks, can be either fixed in the mainframe
as a part of the internal design of a microcomputer or separate,
external units. Internal hard disks reside permanently within the
microcomputer and are removed only for servicing or replacement.
External hard disks can be purchased alone and then attached to the
microcomputer with cables; they are used for backing up large
amounts of data or for additional storage capacity.- Hard disks
provide tremendous storage capacities ranging from hundreds of

megabytes to several gigabytes.

puct -2

flexible[ 'fleksabl] a. M
polyester[ ;poli'esta] n. B EGH K]
magnetic maeg'netik] a. BEPEW
track[ treek] n. Bi1E

subdivide[ 'sabdi'vaid]  vt.$E--- - Hi
sector| 'sekta] n.HX

write protect notch 5 {f3#
label[ 'leibl] n.#3%E

read/ write opening ZEITFF
gigabyte[ 'd3iga,bait] n. TIKFEFY

BEEL
REEMTE R
R RO B R B A MR R AN ER. KER—
AT WA A Y SR B PR TR B A B R B . B
PR TE — SR PR R Y 10 B L, fE S B S RE
BEMN—IREF] 55— DR, K RIS — Al B X4
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HER, BT RKAXEHK, A 0.1.2 %4 5 X %0 F 4 b ik
B2, — 1B RRE I EANTFRBN,.

KL EWMYLER 5 1/4 13 1/2 TR K&, TEIREE
—5K 3 1/2 FF KR

A, UPRE E 4%, BB AT LA A8 7E AL BRSO AR i
T — 4y, BT LIRS A SRR IT ., IR K A R B
EWILA, RAGABSOF R AR, SMEREE & T A LA 3K,
T E A 5 VLR I s T R bR O K B B B N4
AR, BRNEEERNLERFHRIRTRFEFTRE,

:'orti:; protect T( E 1? label

read/write opening

[4] Keyboard and Mouse

A keyboard is a requisite hardware device of a computer. It is
an input device most in use, and a dialogue tool between a man and
a computer. We can input data needed to be processed or preserved
by a computer via a keyboard.

A typical keyboard includes a group of standard keys set in the
center of the keyboard, many function keys and several additional
keys. Function and additional keys have different roles in different

software.



