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1.1,1 EE+BEFE

1

2)

3)

4)

5)

6)

7)

"8y

The situation improves. (FLZER})

1 LG ¥ o

The situation improved. (if:B})

TEBLIFHET o

The situation will improve. C¥RH})

14 BURF 5%

The situation is improving. (GEZERITH)

BRIEEFR.

The situation has improved. (BU7E5ZRET)

BB &I,

The situation has been improving. C(B75ERBETT
By )

HRBELTFET,

The situation had improved after we took some
emergency measures. (if3 SERA)

%31!’](%%(7—'11—‘?2%%@%)3’@&}%,‘%Raééﬁ’f’i'fu

The situation may improve. (GFiE&EAsE)

1% BL 7T BB 47 4% o
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4)

6)

7)

8)

9)

appear (H31, HARD

Our advertisement appeared in last week’s edition
of Newsweelk.

AT 457 B L BRI G E B L,

arrive (F[ik, LK)

The goods will arrive next week.

SFYPEEETT BRIE S

continue (4k4E)

We hope our good relationship will continue for
long.

FHRNAIM KR RBERFET .

decline (F&fi%, k%)

The prices of our products have declined.

BRATF=MMBEETET .

go up (k)

The prices have gone up steadily since January.

B M— A G LR AE R SE EF,

increase (3mn,#K) ]

The numbers of our products are greatly increas—
ing recently.

FRFRATF= ME BB IEE R K,

operate (GZ47)

The department store will operate even on holidays,

BB e, BRAFMEEE L,

open (FF#%)

Guang Zhou Trade Fair will open in April.

RSN A BT,

rise (¥

2 o



Prices had already risen before your order arrived.
FEERITRB AR UA L, MEEE BB T .
10) recover (Jk&)
The prices recovered a little after the decline in
January.

Y E— A6 TG, EWA R,

1.1.2 XE+BE+ RIF

1) We’ll send you by airmail a copy of our latest
price list,
BATRER ZIRF R RAT— BRAITEHH N B %o
2) We will appreciate your early reply.
WiERHEHR,
3) We enclose the samples of our products in the
letter.
EREPROMET R,
4) We cannot promise the shipment before the end
of June.
R LIES AR EE,
5) We would also appreciate any information you may
be able to give us.

BATR AR W B R BT sR R A WA LA fE B

{ezhia

1) arrange (ZZHE)
Please arrange the shipment of our orders as soo1
as possible.

BRI EHRBRIPOTHLL



2) acknowledge (#i\)
We acknowledge receipt of your letter of Oct,2,
10 A 2 B RBERNSHKE,

3) contact (i, BE4)

Receiving your instructions, we will contact our
manufacturer,
RMNBIRFTHHEREEE WRKER,.
4) observe (GHzp)
We must strictly observe the terms and condi-
tions agreed upon us.
BAT— 5 7 A S XX T R T Ko
5) obtain ({g3],%k%)
We can finally obtain the goods we require.
RITBL B BRI FTTERED.
6) receive (IF))
We have received your price list and samples.
RAITBEE T RIIK O B R RHE 5.
7) supply (&4
We are unable to supply you with the small quan-

tity of goods you want.
RNVF B R ALA AT BRI /DRI Y s
8) ensure ({RiE)
We would ensure prompt shipment.

RATHIES B3R,
1.1.3 EEFE+BE+TER

1) We wish to establish business relations with
your firm. '

» 4 o



BNFEERATEI WS RE,
2) We regret to inform you that we are unable to
cover your need for the said goods.
BRIVBRBHBEBNR T RNABFEERTFIHRYNE
Ko

3) We avail ourselves of this opportunity to assure
you of our carzful attention in handling your
future orders.

BNMEHYLS, MR RIEX R4 BT RS ATHE L
H,
4) We advise you to order at once.
AT VRS BT
5> I recommend you to do what he says.

e zhiq
1) cause (Ff#)
The demonstration will cause you to understand
our products better.
B TUR FER 68 5T 07 A T MR ATHI 7™ o
2) enable (fHfEH)

Our sufficient stocks enable us to execute all
orders promptly.
FRMFERBMERITREBITEWITR,
3) expect (Jf¥, )
We except you to quote your lowest prices.
RATER BT MBI
4) help 8D



An early reply from you would help us to expedite
shipment.
RARBEEHFHTRINMESRE,
5) induce (JLfR,B1%) :
The high quality and low price of our goods will
induce you to place a trial order.
AT AN B 7= SR 55T — i,
6) instruct (3%7%) |
Our customer instructed us to deliver the goods
by the end of Jan. 1989,
B HEIRRRNIFZ LT 1989 FL AR ER,
7) urge (J33l1,779%)
May we urge you to place your order at once?
AT LABIE R I5 L BT e
8) request (E3R,3FHRK)
We request you to give an open account terms.

RITERR T A Fiok s B &Ko
1.1.4 FiE+FiE+that L 4

1) We learn that you are interested in establishing
business relations with us for the purchase of
our tools.

BRIBARANTERIMNBLLFRAUBLERT TR
—HH X

2) It seems that our firm’s difficulties were due to

bad management and in particular to overtrading.

BRBRMNETHEMERE TEERES, SNELH RS .

3) We very much regret that we are unable to

« G e



Suppiy you with the small quantity - of goods
you want. '
FEH B, RATF B8 507 T /N By o |
4) We are glad that you are interested in our pro-
ducts.
BAMVAER R 2 BT RATH ™ BB BN B,
5) We hope that we can receive your repeated orders.

BATAE BB RO S0 S

F{elzh iz
1) assume (B, HW)

We assume that you have contacted our friends
~ in New York. ‘
RIVEEECHRMNEAANMPABER
2) afraid (i)
We are afraid that we shall have to be charged
more for designated pack ng.
BRMEREEE L RIIDFARBELZHRE,
3) assure (f#iF) '
We assure that we shall do every thing possible
to give you our full cooperation.
RINRIERITER— VIV B4 T2 A1,
4) explain (&%, W)
We can explain that they are not regarded as a
reliable firm here.
RAVAT LIV M ATTAS R S M — 2 AT SRR A ] o
5) find (RI)
We find that the amount of your L/C is insuf-

« 7 o



ficient.
BRNEARSFERHIE LSBT ETREWN,
6) note (F&E)

You will note that our packing has been greatly
improved with the result that our recent ship-
ments have all taken out to the satisfaction
of our clients.

FATRE BRIV ERCA BRI, FURIER
IR AR % TR B IR o

7) trust (F{E)

We trust that you will give special care to the
packing in order to avoid damage in transit.

RV OB T B R Y7E R R T BRI, RITE &
HYHERA TRINNER,

1.1.5 FiF+i8iF+ RiF+that kg

1) We assure you that we will offer our most careful
attention to the execution of your order.
EERE, RO B 2 2088 TR R E,
2) They informed us that they are ready to help us.
BRI B R A,
3) We inform you that we have discussed the matter
with our salesmen and some of our clients.
RIVEME: RIIEMBRITOHER X— L2 R
HET,
4) Friends of ours in your country advised us that
you are able to supply the following goods.

ROER B ARG RRNT, 7R B T Mo
« 8 o



5)

The whistle warned the visitors that the ship
wes ready to sail.

R IR R AR E M AR AR

gef0i3h iR

1.

1)

2)

3)

4)

1
1)

2)

3)

convince (FH{E)

An examination of our goods will coavince you
that they will sell very well,

MBI Y R RE S EEHEBEITEE%H,

inform (EH)

We inform you that your order has been shipped.

RAVEL BRI RAT, 305 BriT 88 oy S5,

remind (3EEE)

May we remind you that the payment should he
made immediately?

AT LI R BR 5L L AT RS 2

tell (&%)

Mr, Lin tells us that you were interested in our
mechanical toys.

3k A 2 VR R AT KRR 0 B BT LB %

6 FE+BE+EABRIE+-EERIE

We are sending you a commocdity list and several
pamphlets for your refererca.

RIERTF E— KBy RA—MET LS H,

We shall give you delivery in February as required.

BATH R ITH BRI A AR
We give you on the attached sheet full details

a9 @



regarding packing. .
BATA RO — 0 E X EENTEF,
4) Please send us your catalogue.

RRH T AR AR,

ES0E b

1) cause (8F)
The delay caused us considerable inconvenience.
ERARTEREEAE.

2) offer (324L)
We can offer you the following goods immediately.
BATTRT LA BP 15 3 05 SR A T FY S 4 '

3) pay (3&fb)
They will pay you the money for the advertising.
ISR SR AMA R

4) return (JHiR)
We are not able to return you the money now.
RMNAERH B HRELZ WAL,

5) show (B7/R,#R)
They are showing us their willingness to serve

‘ yous

M RNBRBREIERS.

6) write ($5)
We wrote you a letter several weeks ago.

BATEILAMARNE d— 815,
1.1.7 EE+HBE+TERXINZEE

1) We wish to sell our automatic copying machines

¢ 10 o



in your country.

RINFEES HHE A S E L.

2) This corporation wants to establish business
relationship with us.
XEAFBERFABITSER,
3) We should appreciate receiving full details of
your products.
TSR AR R SR 7 P SR B R B 45, AT R A B
4) We decide to put your goods into the market.
RAVYeE R 858 5.
5) We expect to order for 500 units and the time
of shipment required is to be in June / July.
RITET—A 500 4T 88, A S R WA~ B .
6) We shall have to increase our prices when our
bresent stocks are exhausted.
MRTFREEG , B EEB L,
7) We regret to learn that you find our quotations
are on the higher side.

RAVR MR R AR RAANR R, TR IR,

K Izhia

1) come (3k)
He came to buy Japanese goods.
R R B A5
2) continue (4k4E)
We shall continue to make every effort to suit
your reguirment,

RAITHGRSER B AN 30 A B 5 ER,
o 11 o



3) decline (34, i)
They declined to accept the offer,
e BEARE 2R,

4) like (B3, EBE)

We would like to visit you with a desire of
having personal interview with your export
manager.

RIOIFEFELRN, FMESRAF HOREHE—F,

5) remember (iff8)
Do you remember to have bought these goods?
HEILHELT X G

6) try (RS

We shall try to do every effort in marketing
these goods.

RITEB R & HEX LR,

1.2 WALBEIRHE
1.2.1 YIXRBEASXMA, BIBFHXR

1) We are writing to you with a desire to open an
account with you.
RINEBELERFTFEGRIOBILARKF,
2) Let us introduce ourselves as a leading trading
firm in ...
BAVBITBRNB, RINE - BE—RBYHHAH,
3) Please allow us to express our hope of opening
an account with you.

RIFBERTRIELERK
e 12 o



