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Invitation
Etfiquette

Unit Goals

What You Should Learn to Do

© Make an oral invitation:
Invite people to join in daily activities
Invite people to formal occasions

® Make o written invitation:
Write an invitation card or a lefter for:
personal invitations
business invitations

© Give a reply fo:
an oral invitation
a written invitation

What You Should Know About
© |nvitation culture: Western and Chinese
@ Word order in a subordinate clause
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€@ Talking Face to Face [

Sample @

An Invitation Note for Dinner

Mr. Anderson
is invited for
dinner at 7 p.m.
Friday, October 24, 2014

at the Huaxia Restaurant

Sample @

Inviting a Friend to See A New Film

Dear Helen,
Would you like to see the Chinese film The Big Shot’s
Funeral ( { XJi) ) this Saturday afternoon?
Hoping so much to go to the cinema with you then.
Very sincerely,
Wang Gang



© Read aloud the following dialogues based on the notes provided
above. You can practice role-play with your partner, changing the
information into your own.

Dialogue @

Mike: Hello, Miss Chen. How nice to see you again! Do come

in.

Chen: How fresh you look! I think you must have had a good
sleep.

Mike: Yes, thank you.

Chen: By the way, Mr. Anderson, I wonder if you are

aanbi3 uoynjiAul|

occupied this evening.

Mike: I'm not sure, but let me check my calendar. Ah, no, I
have nothing planned for this evening.

Chen: Great! Mr. Wang has asked me to invite you to a dinner

party at the Huaxia Restaurant at 7:00 this evening.

Here is the invitation for you.
Mike: How nice of him! I'll be
delighted to go. But what

time would you like me to

Mr. Wang has
asked me to invite 0 N

come?

Chen: If you can be ready by,
say, 6:30, I'll be at the
hotel to pick you up.

Mike: That’s good. It's most
thoughtful of you to do this, Miss Chen.

Chen: That'’s all right. Well, then, I'll say goodbye.

Mike: Goodbye and see you this evening, Miss Chen.

Dialogue @

Wang

Hello, Helen, I was wondering if you were doing

anything on this weekend. Would you like to see a
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Chinese film dubbed into English with me? They say
The Big Shot’s Funeral is really marvelous!

Helen: Oh, I'd love to, but I'm awfully sorry, my mother’s
come from England and I've promised to go shopping
with her on Saturday afternoon.

Wang: Can’t you go with her on Sunday?

Helen: Well, she is leaving on Sunday and this is the first time
she has come to Beijing. She’s buying some souvenirs
to remind her of China and wants me to go along and
help her.

Wang: Ah, well, another time perhaps?

Helen: Yes, fine. Look, why not the
weekend after next? The film'’s
still on then, isn’t it?

Wang: Yes, I think so. A week from
Saturday, then. OK?

Helen: Yes, lovely. Thank you. I look

forward to it.

® Hereis a group of short dialogues. Follow the examples to fulfill the
tasks accordingly.

Hello, Tom! I was wondering if you are free this Saturday

evening.
B: Yes, I think so.
A: Good. You see, we'd like to invite you and your girlfriend to
dinner. You could come at 6:30.
Oh, thank you very much. We'd be delighted to. See you then.

Invite your friend Charles and his girlfriend to your birthday
party.



: Hello, Wang Hua. I was wondering if you'd like to go to a
concert on Friday night. If I remember correctly, you did say
you like classical music.

B: Yes, that’s right, I do like classical music. It’s nice of you to ask,
Walter, but I don’t think I can manage it. Li Ying has already
asked me to go to the theater with her tomorrow evening and
she’s getting the tickets this evening.

A: Oh, well, never mind. What about next weekend? They’ll be
giving another concert then. Will you be free next Saturday?

: Oh, yes, but what time exactly?

: Invite your friend to the cinema and change the time to suit his/
her needs.

: Would you like to go to the cinema tonight?

: That sounds fine, but I'm afraid I can’t manage it as it’s my
Drama Club night.

A: Oh, what a pity! Well, how about tomorrow night then?

B: I'm sorry. I'll be busy tutoring Tom.

A: Well, in that case, I'll have to go by myself.

B: Anyway, thank you just the same.

: Invite your friend to a concert, but he/she declines your invitation.

: Hello, Helen. Look, I was wondering if youd like to come to a

party we're having on Sunday.

B: Oh, that sounds wonderful. I'd love to. Thank you very much.

A: We're holding it at the Youth Club, about eight o’clock. Lots of
people will be coming, and it'll be the biggest party we've ever
had this year.

B: That’s nice. What should I wear?

A: It’s quite a formal party. There'll be dancing after the fashion

show. I think you'd better dress up for the party.

: Invite your friend to a formal New Year's party.

alanbii3 uolbjiAu|




© Hereis the Data Bank. Practice the patterns and expressions for
talking about invitations.

-]
=
g' " 1 Tdlike to invite you to dinner. N1 REEER. \
= 2 Why don’t you come and join us for 2 RA AT AT— & Bkl
r=nl: disco? Skt
'g 3 It's very kind of you to invite me. 3 i REER.
% 4 How nice of you! Many thanks. 4 REH! 2l
@ 5 I'd love to. That would be great. 5 BREEL. KEFT!
6 Oh, dear, I'm afraid 'm busy tonight. 6 &k, EEM, SHMEMRIT. H
Perhaps tomorrow evening? MeATG?
7 Could you make it another time, 7 VRAESC RIS, FASEK
perhaps next Sunday? BFE?
8 It’s very kind of you, but you see I'll 8 AEHEGH, "IIRAEIIGHES
have to prepare for my exam. Eilo
. 9 I'm sorry I can’t, but thank you all the 9 HiuK, AL, LS
| same. AN W R D

2 .
2 @ Being All Ears [

.......

In this section you will hear two dialogues and one passage. A quick glance at the word

list below will help you to understand better what you are going to hear.

New Words and Expressions

assume /2'sjurm/ v, {i% give sb. a call 25 5 A\4THLTE |
definite /'defmit/ a. BH#f1 in honor of A, AYH

opera /'opard/ n. HE| make fours % £ P4 A
prompt /prompt/ a. D ki), ik R.S.V.P. (i3, #%4TF Pleasereply) |
tennis /'ten1s/ n. K wHEE E
care for Z K to tell the truth {553 :
come round iF X, K% would rather 7*J&




© Listen to Dialogue 1 carefully and try to find the English

equivalents.

1 A 2 TR

3 PSE 4 EIK

5 1F byE—HBHE R 6 HAERME
7 ERARZ 8 LAfRyTHE

® Listen to Dialogue 1 again and select the best choices.

dHanby3 uoybpAuj

1 The man intends to invite the woman to see
a. anopera
b. aplay
c. adance performance
d. an English film

2 What do the man and the woman agree to do?
a. See an opera.

b. See a play. 7

c. Seea film.
d. See a dancing performance.
3 What is TRUE of the woman?
a. She doesn’t mind seeing an opera.
b. She prefers to see a play.
c. Sheis busy on Sunday.
d. She will stay at home.
4 Why doesn’t the woman like to go on Sunday?
a. Because there are always too many people.
b. Because she is fully occupied.
c. Because she’d rather see the performance on Monday.
d. Because she has an appointment.
5 The man and the woman will see the play on
a. Saturday or Sunday
b. Sunday or Monday
c. Friday or Saturday
d. Thursday or Friday



a{anby3 uobjiAul

© Listen to Dialogue 2 carefully and try to judge whether the following
statements are true (T) or false (F).

0 N O VA W N -

The girl and the boy seem to be good friends.

The girl is inviting the boy for a meal on her birthday.

The girl’s birthday is on next Saturday.

The boy accepts the girl’s invitation without hesitation. =
The boy has to play tennis on next Friday afternoon.

The boy can have a meal with the girl next Friday evening.

The girl is disappointed at being refused.

The boy felt that it was a pity not to be able to have dinner with the girl.

O Listen to Dialogue 2 again and fill in the blanks.

A N h W N =

The girl asks the boy for a meal.

The boy thinks the invitation
The girl tells the boy her birthday is

The boy is not sure if he can come, so he has to

The boy has to on the girl’s birthday.

The boy feels sorry for not being able to come to the meal, he says, “

”

The boy suggests having the meal

@ Now listen to something more challenging and fill in the blanks. The
words in the brackets will give you some hints.

Sometimes one is invited to 1 e O what occasion?
generally in 2 of some special person or K2 RWE
occasion — by written, printed, or engraved ( fEAHH)
W) 3 . If a great many people are invited, 3RV Y
it is not necessary to reply to 4 unless it K4 R
bears the letters “R.S. V. P.” ,

When the letters “R. S. V. P.” appear dh an




invitation, -

~ letters mean, “

necessary to reply These‘ ;

: ‘ur hostess is trymg to make 7

for brldge or cthe : games, or to ﬁll a certaln number_ ~
of places at a fixed table, or ‘that she is anxious for

8 _to be of equal numbe lEven when these

Qeﬁough io glveherapromptand deﬁmte 10 : 1t indio

© how?

O what?

© how many?

© whom?

€© what?

{ what?

O Listen to the passage again and answer the following questions

briefly.

£ W N =

to her invitation?

When is it necessary to reply to an invitation?
What do the letters “R. S. V. P.” mean?

Why is the hostess sometimes trying to make fours?

What are the other cases when the hostess is anxious to receive your reply

5 What might your hostess be assuming even if the letters “R. S. V. P.” do not

appear in her invitation?

-
=
RN
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