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n Listen to the upcoming short talk and complete the related statements below
accordingly. Getting to know the following useful language first might be helpful.

i run over At
‘ create /kriz'ert/ vt. ik
impression /im'prefon/ n. g3
span /'span/ n. — XA 8] (4R AR — &)
evolve /i'volv/ vi. #AL
' time-conscious /'taim kpnfas/ a. A B 1A A
pace /'peis/ n. kS
multitasker /'malti ta:ska/ n. E 2Lk

A B o

1) We can’t gain more time for ourselves with technology: time is

, S0 it’s not something that we can lose.




2) We often have the feeling that “time flies™ because we are
in terms of pace.
3) We can learn how to pick up the right skills and tools

E Listen to the short talk again and fill in the blanks below with the missing
words.

Hello class,

There goes the bell! Time for class, everybody. Class begins 1)
because otherwise we would have to run over time. And no one would like that,
would you?!

Can you imagine what our lives would be like 2) ? Hard to
imagine, isn’t it? We humans may have invented time, but we’ve never been able to
actually 3) . Technology can’t help us gain more time for ourselves
either because in fact time is 4) . So it’s not something
we can either gain or lose. “Time” as we know it results from our impression of the
5)

Because time can not be created, only spent, we humans have 6)
into time-conscious beings. This sensitivity often leads us, unfortunately, to the

feeling that “7) ,” that too much time has passed by before
8) . You know why? It’s partly because we value life and
don’t want to see it end. But it’s also partly because our living pace is getting
9) with every passing year. By that I mean we are living
10) . As a result, most of us are becoming multitaskers — we write

emails while talking on the phone, eat while driving, or cook dinner with the TV on,
etc. You didn’t think you’re the only one doing that kind of stuff, did you? For sure,
no: we are all just the same.

So today we 11) to manage time. If we can pick up
the right skills and tools to 12) , our experience of life will be that
we have more time — even if that’s not literally so.

E Cherie and Victor are talking about time. Listen to their conversation and then

decide whether the conversation-based statements below are true (T) or false (F).
Getting to know the following useful language first might be helpful.

Wseful Language

W rush /raf/ vi. 2 = 2

issue /'1fjuz'isju/ n. 2] A4 @
{ pin down & Z 4 k., MLk, JE %) '
! on top of [ARES P Y15

make sense A il A9




1) Neither Cherie nor Victor wants to be a slave to time.
2) Something can be done about the clock, as suggested by Cherie.
3) According to Victor, life is about how many things you can do.

n Listen to the conversation again and answer the following questions.

1) What are Cherie and Victor talking about?

2) What are time slaves?

3) Why does Victor think that being a time slave is “an issue of choice?”

4) What does Victor mean when he says that we can do something about ourselves?

5) What is life all about according to Victor?

E Dennis and Belle are talking at lunch. Listen to their conversation and then

answer the questions below by choosing the best response. Getting to know the
following useful language first might be helpful.

‘‘‘‘‘ s J— ot e

Useful Language
What is the rush? A X AR BT
' be supposed to = should, ought to
% pace /peis/ vt. UE-SE R o
appetite /'&pitait/ . ek
g pressure /'prefa/ n. =
~ breathe /'bri:d/ vi. R
' focus on &P
1) Where is this conversation most probably taking place?
A) In a shop. B) In a library. C) In a classroom. D) In an eating place.
2) Why is Belle leaving so much of her lunch?
A) Because she is a slow eater. B) Because she is in a hurry.
C) Because she ecats fast. D) Because she is sick.

3) What is Dennis trying to do?
A) To finish lunch as soon as possible. B) To lunch with Belle.

C) To eat less at lunch. D) To pace Belle.
4) What does Dennis think Belle is?

A) A sweetheart.  B) A liar@ditin#). C) A time-slave. D) A slow eater.
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5) What is Dennis trying to say?
A) To enjoy lunch is to enjoy life. B) Talk less and eat more.
C) Lunch is late. D) Life is hard.

»» Text A

Time-Out!

Tracey Middlekauff

There are only 24 hours in a day, and you can't create extra time. You can
only control your own actions and what you are going to do with the time
you have.

Getting Started

2 Do you find yourself turning in homework late? Forgetting about
quizzes? Feeling as if you could have done a better job had you only had more
time? Those are clues that you need to work on your time management skills.

4 National youth speaker Grant Baldwin, who runs a popular workshop
for students called So Much to Do, So Little Time, has some advice for starting
to manage your time. He suggests choosing three overall priorities that are most
important to you. For each priority, list your goals for the next six months to a
year and the tasks you'll need to complete. For example, if you list schoolwork
as a priority, perhaps your goal is to earn a 3.5 grade point average for the year.



Then you need to list which tasks — doing your homework, turning papers in
on time, not waiting until the last minute to start a big project — will help you
achieve those goals.

Finding the Right Tools

4 OK, so you've set your priorities and goals, and you know what you

need to do to succeed. Now it’s time to figure out which organizational tools
will help you get there. Of course, there is no single, magical tool that will
work for everyone — it really depends on your personal preferences and what
feels right. You may even have to try a few systems out before you settle on
one.
5 If the thought of keeping track of your schedule online sounds
appealing, you have a lot of options. Evernote (www.evernote.com) is a free
service that allows you to access your tasks and to-do lists from any computer
or smart phone. If you work on a Mac or have an iPhone, you might like
Things, an application that allows you to divide your time according to tasks,
projects, and areas of responsibility. And of course, there’s Google Calendar
(calendar.google.com), a free online tool you can use to make a schedule,
create reminders, and even share your schedule with others. Yahoo's free
calendar service is at calendar.yahoo.com.

6 Are you always on the go? Too busy to write down reminders? If your
phone has a voice memo feature, use that to set reminders for yourself.
Staying on Track

There are a lot of distractions out there, and they can undermine
even the best organizational system if you let them. Do you try to answer IMs,
text your friends, and check your email while you're doing homework? If so,
your homework is going to take a lot longer than it should, and you won't
do your best. Set aside time for your friends — but not while you're trying to
accomplish another task.

& Chris Ajemian, CEO of a New York-based educational and test prep
company, tells his students, “Turn off your phone. ... Everyone has a busy life,
but turn it off and focus.” He suggests setting time limits. For example, turn off
your phone from 5 to 7 p.m. while you do work, then take a break and check
your messages. Then turn the phone off again, and go on to your next task. And
50 on.

9  Baldwin adds, “I'm not a big fan of multitasking. If you have five tasks
to do, you can’t do any of them well if you try to do them all at once. Focus on
one thing at a time.” (521 words)




