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1 What Is Business English?

1.1 Definition of Business English

In recent years, with the furthering of China’s economic exchanges and cooperations
with other countries and areas, particularly with the unprecedented increasing of China’s
involvement in international commerce, Business English learning in China has remained
appealing to those who enjoy sharp business minds. A great variety of training centers and
certificate-specific organizations have sprung up all over the country, making Business
English one of the sought-after subjects in China today, and it is also offered as a regular
program by more and more universities and colleges.

But what is Business English? Business English is, by nature, a variant of the international
English language, used in the commercial field to facilitate business communications. It is
based on daily English with the adoption of a large number of business terms and idiomatic
expressions. As it is mostly used in foreign trade, Business English is also called Trade English
or English for Foreign Trade. It is a part of the English language for specific purposes and can
be considered a specialism within the English language learning and teaching.

Roughly speaking, Business English means different things to different people. For
some, it focuses on vocabulary and topics used in the worlds of business, trade, finance, and
international relations. For others it refers to the communication skills used in the workplace,
focusing on the language skills which are needed for typical business communications, such
as presentations, negotiations, meetings, small talks, socializing, correspondence, report

writing, and a systematic approach.

Notes & Tips
1. furthering v-ing @i, W4k, hnss, (L
Both sides exchanged views on furthering China-Ukraine relations and trade

cooperation and reached a wide range of consensus.

ROt — 2 R R B R AR & 1E, WA TEW, IR T Z
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41
Yang said that furthering friendly cooperative relations with African countries is a long-
term and steadfast strategic choice made by China.
tr i) &, PR REREAEMBE RN A SERREPEEKY . BER
D SuZE
2. involvement n. 5, ft A
Some people think that it is a form of economic management with greater government
involvement which is on the rise across the world.
AN R BOE—FHBUN 22 5P FERT, I HM 20T
feet FinitT.
3. appealing adj. W5 | A, 5 ESER)
This dress remains much appealing to European customers.
XK AR Re — ELTRAZ RN % B 7 Bk -
4. correspondence n. jH{5, pAH
business correspondence % 35 FF HL
English for business correspondence f# 55 b HL 915
5. negotiation i
negotiator IR i, RHIE K
business negotiation /iR |
negotiation skills % J]H7 55
negotiation tendering iXfx, AR ( negotiated bidding )
negotiating bank M1 T
negotiated price [prifis, WA
negotiated contract W {5 [], XA fd
negotiable nJHrag Y, A Ldid iR HIERAY
negotiable bill {fiiE 2 5%, AR5
negotiable securities fi{/rilE 45, AURIMUESF
price (is) negotiable {f A& 11X
salary (is) negotiable %/ ifiiiX

1.2 Business English and BEC

Cambridge English, also known as Business English Certificate or BEC, is a suite of
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three-level English language qualifications for international business. It has been widely
recognized by European or even global educational institutions and enterprises. In 1993,
BEC was first introduced into China by the Test Centre of MOE (Ministry of Education)
and has evolved into one of the most authoritative and normative tests in China over the past
decades. Today more than 60 famous universities in China have been authorized as BEC
testing centres.

The BEC examinations are a series of proficiency tests designed to meet the
international business needs of learners of English as a foreign language. Recognition of
BEC is increasing rapidly as a growing number of companies are using the examinations
as a norm for their in-company training courses. In general, BEC examinations assess the
candidates’ reading, writing, listening and speaking skills in work-related situations. The
“business” aspect of these examinations affects the vocabulary, the types of texts selected
and the situations presented in the tasks. BEC is composed of three levels: Preliminary (low
level), Vantage (mid-level) and Higher (high-level).

Cambridge Business English Preliminary, also known as Business English Certificate
(BEC) Preliminary (P), is the first of the three certificates. It is an intermediate level exam
aimed at elementary and lower-intermediate levels of competence for the 17+ age group. It
is designed for candidates working in business or preparing to work in a range of business
fields. It is also designed to encourage development towards BEC Vantage.

Cambridge Business English Vantage, also known as Business English Certificate (BEC)
Vantage (V), is the second of the three certificates. It is an upper-intermediate level exam
aimed at intermediate candidates working or preparing to work in a range of business fields,
from general office work to production and financial services.

Cambridge Business English Higher, also known as Business English Certificate
(BEC) Higher (H), is the third of the three certificates. It is a high level exam targeted at
candidates with an advanced level of English. Learners at this level will be expected to
engage in extended conversations, contribute effectively to meetings and seminars, write
reports, understand most correspondence, articles and reports, use the telephone for a range
of purposes and negotiate successfully in a variety of situations.

Consequently, Business English does not equal to BEC as it literally implies. It means
far more than the three-level exams. In fact, even if one achieves very good marks at BEC
exams, it does not necessarily connote that he or she is equally good at Business English, as
the latter requires more practical knowledge or business expertise. On the contrary, if one is

good at Business English, chances are that he or she can achieve better scores at BEC exams.
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Today, BEC examinations offer paper-and-pencil tests and computerized or computer-
based tests for candidates’ option. BEC paper-and-pencil tests are offered twice a year, falling
respectively in the first half and the second half of the year (see Table 1-1 for the schedule of

paper-and-pencil tests in 2015 ).

Table 1-1
First Half Second Half
BEC P May 16 Nov. 21
Mar. 28 (Additional)
BEC V Nov. 28
May 30
BEC H May 23 Nov. 14

BEC computerized or computer-based tests are offered four times a year or in each

quarter of the year (see Table 1-2 for the schedule of computerized tests in 2015)

Table 1-2
Ist Quarter 2nd Quarter 3rd Quarter 4th Quarter
BEC P Jan. 24 Apr. 11 Jun. 4 Oct. 10
BECV Jan. 24 Apr. 11 Jun. 4 Oct. 10
BEC H Jan. 24 Apr. 11 Jun. 4 Oct. 10

Like TOEFL, GRE, etc., BEC is also a paid service and the test fees vary each year

Besides, the fees for the 3 levels are also different (see Table 1-3 for the fees of BEC exams

in 2015).
Table 1-3

BEC Preliminary About RMB 395.00

BEC Vantage About RMB 500.00

BEC Higher About RMB 630.00

Notes & Tips
1. Business English Certificate (BEC) #i 5 0&ifiiE 15, @55 ol id, SN 55 96H
EAS

BECH * 'JMﬁ”%r,u r}ﬁﬁ . BN R F I L ) F SR By
W 2L BEC i 45 # M ]

TAERIE P S EAC IR RE T

5 B TRRIE T ik, B
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TIBRRRZHB I . A Al IR AE A S ISR H B e 5K
FER, BECH — A EREZK : BECYIZ, HIBEC Preliminary (P); BECH%%, Bl
BEC Vantage (V); LLMBECEZ%, EIBEC Higher (H). BEC#i{A 4% Ll AiTHEHL
F (BECHLE ) tHA ks, H, MEZIBELEMIK ( FRERT R ES
—I) , BECHLERAEHTIX.
2. asuite of ~R%, £
A suite of financial mechanisms with a focus on addressing an array of perceived risks
is needed.
X A U R — 2R 51 & UG Y — B b |
3. authorize v. ¥4, fitHE
authorized distributor SN, AT, FAUCRER
Apple has authorized this company to sell its latest products in this area.
SR (AT ) CERGZ s R D 8 ™
4. intermediate adj. FE]A], A
intermediate level 14 (%) /K
primary products #2575
intermediate products H1[H] =
finished products Ji{ /%, B

1.3 Importance of Business English

When it comes to the importance of Business English, some people often are apt to have
prejudice, thinking that they will never get involved in international trade, and consequently,
there is no need for them to learn it at all.

In fact, owing to the rapid development of international commerce, Business English
is of growing importance in the modern society. As Business English involves aspects like
technology imports, foreign trade, investment attraction, labor service export, international
contracts, international finance, foreign-related insurance, international tourism, international
transportation, so on and so forth, it is almost impossible for the English learners today
to avoid business element in the course of their language acquisition and their follow-up
careers. Even if they will not engage themselves in foreign trade-specific jobs, chances are
that, from time to time at their work, they will come across many things which are actually

included in Business English.
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Together with China’s more positive involvement or participation in international
affairs, especially with the furthering of China’s “One Belt One Road” policy, Business
English will enjoy a still better future in China.

Notes & Tips

1. technology import £ A 5[

2. investment attraction 455 5| %

3. labor service export 555551

4. international contract PEYMY[A], [ElPrAk{d

5. foreign-related insurance {5 /MRS

6. specific adj. FFER, L1109, EXIH

an import-specific company —% [ I\ HIELI 2]
client-specific design Hxf ( A ) & ikit
cosmetics-specific packaging {EJ4 4 & HI 3%

7. One Belt One Road —4i7 —i§

—ifi —f% ( One Belt and One Road, fijfX “OBAOR” ; #{One Belt One Road,
fiFK “OBOR” ; #{Belt and Road, fif} “BAR” ) , j& “#ZZPRLTH" (Silk
Road Economic Belt ) 1 “21120ifF 224422 #%"  ( 21st Century Maritime Silk Road )
BIFEAR. 201349 H 10 H , FREEZE T o il TEE LAz mast
7O 21 R4 BT AR IR AR

£
b
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2 International Trade

2.1 What Is International Trade?

2.1.1 Definition

International trade or foreign trade is the exchange of capital, goods, and services across
international borders or territories, or the exchange of goods and services produced in one
country with those produced in another. It consists of import and export, and thus sometimes
is also called import and export trade. In theory, international trade means the foreign trade
of different countries on the global basis or foreign trade from the perspective of the whole
world, and therefore it is also referred to as world trade. For a particular country, it is foreign
trade, represented by import and export operations, whereas for the whole world, it is
international trade or world trade, denoting the total imports and exports of all the countries
and areas involved.

Statistically, international trade often refers to the exchange of goods entering into or
leaving the geographical borders or customs areas of a country. For example, when the goods
produced by an overseas enterprise set up in China are sold on China’s market, this business
activity is not international trade or foreign trade, but China’s domestic trade. Consequently,
when the chips produced by Intel Chengdu Production Base are sold on China’s market, it
is not international trade, but the domestic trade of China. When the goods produced by one
of its affiliate companies or subsidiaries of a multinational enterprise located in a foreign
country are transmitted to its parent company in its home country, although they are intra-
enterprise transactions, it is international trade, as the goods are shipped across the borders of
different customs areas. Now, if the same Intel chips are delivered to its headquarters in the
U.S., it is international trade, not the domestic trade of China any longer.

Sometimes, there are cases where businesses are actually conducted across the borders

of different customs areas of the same country, but they still belong to international trade. A



