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“BHEE, BEM!” “Where there is a will, there is a way! ”
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Establish Business Relations
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1.1 RS S A Background Knowledge

AN RKR, Ehr ERERERA SR '
SR BIEFRECESE, REEHAH KB 17—
DL T, BUT IS HEK AR =F 4, 5
B T7 1B A5 F 2 A D Al 55 Y S
A, BRI HAT S BRIERNL % R . 50 K
TEAHEL T i DOHAE MUK REAE E, A REEAT R
& e, HAEXTT T 518 3073 UG T RE .

1.1.1 @R EERYS  Business Writing Skills

o SN, WAEGER. B, k. FEABETIAERL, &45 R
i K iE s P YaEAS M A 2 TR . SR A BT X A R S A
AT, REERE R BRI S K ed R 5 Rk R EEFGE.
o EMSA P EERE A, HAEBAEMYANE, SESRREN
—ANEE IR AN, SIEENERE BR S TENA.
o SRS SRR L AR LA B9 S WIS H SR RAR e RN ZE, A
i, EEAIH TSRS B . — B8 E. MG EE, BE
e Ah i B R EREF R AF k5550 R, SRS T BRI 2 S ifig 7 A ANtk .
BAHE SIS A R Ry, FEABRAER et SR i 7], 5 A2 H
AP ANE S, W RE B KRR, b e] AR 2 T
R4
o —EHMAMA BAEMLNR T H O/ XS RBER P RRE IS LR,
MRGREANER, EEHEE. . B4 HEESEANSEERER
HAURSERE, AW E FIRZMN S, FIHEESRAEE. sbrdER
MERNE, B SXRANEE, —RNEHEUTAE.
1. RAAESKIE, BIA{Ar BSR4 & Hl
EAR B, FTLUAESMIEE THE SR, il S SSHLt. &
& MEDFELL, B=KAFMWNH: AL, SMEET &, TN
E3/: BEXERS . BUS LR EREEHT TS HENIKE. Fit,
A & Fh Ak 7 2k B IS BoRYE .
IREUZ 45 B A9 2R1E Sources of Information
(1) 482 Search Engine
(2) HXKM Internet
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(3) 47k 44 3% Trade Directory

(4) [E P} 4PpE4 Chamber Of Commerce at Home and Abroad

(5) #i%5Z% 4t Chamber of Commerce

(6) FEH{E2 CCPIT (China Council For the Promotion of International
Trade)

(7) WL AL 54 Exhibitions and Trade Fairs

(8) ™% Advertisements

(9) Ti¥yifi#x Market Research

(10) Z%F. ZK 0ld Customers, Old Friends

Bil 4 -

o RATMBHRMEIER F SRR, SA RN H K F T MR8,

We have learned from the Commercial Counselor’s Office of our Embassy in
London that you are interested in Chinese handcraft.

o AT L35 st A [l A FRAAEE B .

We obtained your name and address from the internet.

o BAI N AE BRI LR KMHEEE DR .

Our market survey showed that you are the largest importer of cases and bags
in Egypt.

® /i1 A7 H 2 "l LS TR

Your company has been kindly recommended to us by H Company.

2. ElEREM

—ORUL, HOREFBAREOR, BREUY ARZHX ENER. gk
WS XR, W MERAER, Fn.

o 4 THBERMNM = mFEANERTE, RNGEERE, FREENTEE.

In order to expand our products into South America, we are writing to you to

seek cooperation possibility.

3. AXTH#E

KRN A AR, AENARR. W5 TG SFEARE RN HU L
A B ELARP N AE, BZIXERA— R, — PRGNS B E B,
PIRKRE K.

o FA R TEHIMSE & i O UL TsE AL, HEENEOL%.

We are a leading company with many years’ experience in machinery export
business.

o RAFREGLMTILBANZEHREREE.

We enjoy an excellent/high reputation in the circle of textile.
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o HfCad L — AT EERRE ML, A B2k 100 24 E KX
I E 2T -
A credible sales network has been set up and we have our regular clients from

over 100 countries and regions worldwide.

4. @A

fEX S, ATREX IR R = A4 R 7 # oK, ik
BORRRF = dh,  REAT BRI ET A &0, EH A A RLE ™ i
RNEOL, WBTERRAE. RS, BATERSE, MECV RSN H. SR, W
EHZ. WO RS TN T S5 MR A RS E R AE. Bl

® O ViR AR ™= A At T, AT EES, fES%,

To give you a general idea of our products, we are enclosing our catalogue for
your reference.

® 108 IRATHHE 19> &, 'E M8, vk, I Bra s .

Art. No. 108 is our newly launched one with superb quality, fashionable design,
and competitive price.

5. HMtEERE

HHAMBARES —H, E4RHS, BEHE L —-MaREN TS TR
R alR ARt 77 32 BEREAT B i), Bildn .

® URXF AR ShEAEFT T A 05 BRI, AR R .

Your comments on our products or any information on your market will be
really appreciated.

o AN ERTEA YA

We are looking forward to your specific inquiries.

o RATHIFEMEHFIE.

We are looking forward to your early reply.

o JEFRWE M R HEIA !

Your early reply will be highly appreciated!

1.1.2 Wl %5515 How to Reply Business Letter

SRR BRHEEIE, RIRRUFREN TS S EAERRNEIR. BTk
PRFRBUANE, Bk, X5 BKERBAR NERXTERLT, WE
BNV RREKRE, #MNIZRE. HEE. ABHEHHEE, UES T
BT RAFHIENR.

B—HERIER, #ESEEABLZ R —IaE 53 TAOAENE
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SEEEANRAGRREAR, REINFS AT AL R . HOGHE SO TIRRETRIRGF
MR P Rk A SIS IR A, TSR 2 P et S A S A R

XA R FRIEIE, BURREE T LA, AR EE BRSNS R A AR

1. RBIEIE——5 52 R B A R 3

AN R LI S, RARRER R 2/ (I A ) B, B R E T, 1S E [
SRR AR . EE— i, RNERS ML, fREHRN
AT, WMRERBERIE AR, WRFR VIS hR& &
FRifte A, —@BEREES —NHRRZ T, XEEESNA R E Z RN,
Be bt [ 52 R R, SRR AR 2 R B 2 RS B, 3RS ) o e 454 B AT O AL SR .

B4

SRR FRATTER 7 i S %

Thank you for your interest in our products.

R 8 A 8 SHIKAE.

Your letter of August 8 has been received with thanks.

PRATTER LML 55 R R IR RATAEE &

Your wish of establishing business relations coincides with ours.

XTI E

This is also our desire.

BAVEIET @2 SRMTE S KR

We shall be very glad to enter into business relations with you.

2. Al E—INREBEE AT

AhSRAE o B RS 1, TSR UL LR EMEE % . RIER R, N
YRR — SR e RE P BRI EE R RE A, ERAR
WA, RA=HSH. SHERA. . HRERSE. RIESE, N4 —Rkt
——RIEEFIEHER: WRARETERMBE R, RN IENES,
WL LASR AL, WRLE AN BE SR B LR AT I AT LASR LSS

Hil A fER m g FEATE, Ak, b, R, BiEf~
amSHAALTE, EAHRAWSER FBAHRERT . MARHRLE, &
P RE A O RERE—— W, BEFBEERE “AElk” fik, milaR
WA LARE TR FEAT. BAERRE “MiEhE” KR, rkEE,
FEEE, REBERE,

pl4:

P TN i ) Ly R T 0 AR

Enclosed is the picture and specification of your interested item.

AR TT T LA BB H XK




