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Job Choosing and Hiring

Part I Practical Reading

E Passage A Choice of a Job

Wang Jianhua is a 3-year grade student in a vocational college. He majors in mechanical
engineering. He has almost finished all required courses and got satisfactory results. During his stay
on campus, he is always putting his heart into his study. He is good at English in both communication

1



and translation. He can communicate with foreigners in English. He can read some English readings
about automobile and translate them into Chinese. He is skillful at operating some machines. He gets
along well with the teachers and his classmates. He respects others and earns respect.

Well, his campus life will draw to a close and he will graduate from school this summer. Now
he is considering the choice of a job. His parents expect their son to find a job near their home. Some
of his friends suggest that he get a job with a stable income in a state-owned company. However, he
has a different idea of choosing a job.

In his opinion, firstly, he should choose a job in which he is interested. He thinks if only he does
what he likes, he will be confident enough to do it well. It will bring him a sense of satisfaction.

Secondly, he should choose a job in a company where he can apply what he has learned at school into
the real post practice. If so, he will be able to do the task satisfactorily. It will give him a sense of success.

Last but not least, he should find a job in a company which pays much attention to training its
employees. He regards the post training as a nice welfare for him. Through the post training, he will improve
himself in skills so that he can be competent for any jobs in the future. It will bring him a sense of pride.

He insists on his own idea. He doesn’t care what company it is and doesn’t mind what income
he will get. He feels he should make his own decision for his future.

New Words

choice [tfois] n. e

choose [tfuz] vz. A
vocational [va(u)'ketf(a)n(a)l] adj. Bk &
mechanical [mi'kanik(a)1] adj. PR B
engineering [end31'niarm] n. I8, T RS
satisfactory [seetis'fekt(a)r1] adj. LN HEN
satisfaction [satis'fek[(a)n] n. hHE, HE

communicate [ka'mjuinikert] vi.
stable ['steib(9)1] adj.

income ['mkam] #.

opinion [a'pinjen] #.

respect [r1'spekt] vi. & n.
confident ['konfid(a)nt] adj.
sense [sens] 7.

employee [emplor'ic] a.
professionally [pra'fefanali] adv.
competent ['kompit(a)nt] adj.
pride [praid] ».

insist [mn's1st] vz.

ik, #Ed
REH, FELY
N

ER, W
%, 4%
HEESH
RT, AR

+ Ak 3
REEAEEY, AEEAH
A%

R



Job Choosing and Hiring  Unit One

Phrases and Expressions

vocational college SRR, BRALFRE

mechanical engineering AR ITAZ, PR ITAZS

translate. .. into Je oo BRI R,

required courses LG R AR

in one’s opinion HEAE K

get along well with Loeeeeee A AL #kS

state-owned company |3 A

sense of satisfaction i BB

sense of success P

sense of pride B % 2

regard. .. as MA, ekt

be skillful at /K, #4%

be competent for BEAE

pay attention to =M

draw to a close PP 25 R
Exercise 1

Choose the best answer according to the text.

1

. Wang Jianhua is a 3-year student in a

A) middle school C) vocational college

B) university D) teachers’ college

. Which of the following statements is TRUE according to the text?

A) Wang Jianhua and his classmates respect each other.

B) Wang Jianhua respects only one person.

C) Wang Jianhua respects everyone but no one respects him.
D) Only one classmate respects him.

. Wang Jianhua wants to choose his job

A) near his home C) with good welfare

B) in a state-owned company D) according to his ideas

. Why does Wang Jianhua want to choose a company which pays attention to the post training?

A) He wants to get nice welfare
B) He wants to have stable income

C) He wants to improve himself in skills
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D) He wants to have a sense of pride
5. This passage mainly talks about

A) his campus life C) his company
B) his working experience D) his idea of choosing a job
Exercise 2

Choose the best Chinese translation from the 3 choices.

1. Many companies pay attention to training their employees on the post.
A) TEAE EX 7 THRALE .

B) W& arRERMAL LR R TIEI.

C) WZ AR KO R THIEIFAL.
2. I am confident that we can finish this task on time.

A) FRAREIRATA 7T LS IX T A f i [a]

B) B 15 A THE SIS U IX I AT

C) {5 FATREFL I T BOX T TAE -
3. After working in a car dealer for 3 years, he is skillful at repairing cars.
A REZHBILET 34, g% v .

B) MBI — FKIRELWRIEE 3 .

O #E—FIRELWHE LIE 3 FZ )G, MmEALGMBE T
4. The new workers are competent for these jobs.

A) FRM T NREMAEIR L TAE

B) ¥R TARA KA G A REEARIX L TAE.
C) FrokRM T ANMAE 7 R8I A

5. He doesn’t mind working for a small company.

A) MAEA—F AT TR,

B) M BN — KA TE LA,

O e/ AN —FINAF THEL.

Exercise 3

Fill in each blank with the proper form of the word given in the bracket.

1. John (major) in Automobile Inspection and Maintenance.

2. He is (skill) at operating some CNC machines.

3. Many graduates choose the jobs they are (not interest) in.

4. A learner has to take a (write) exam before he passes the final test.
5. A (confidence) employee is more likely to succeed.
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Exercise 4

Translate the following sentences into Chinese.

1. He has almost finished all the required courses and got satisfactory results.
2. He gets along well with the teachers and his classmates.

3. He respects everyone around him and receives respect.

4. He regards the post training as a nice welfare for him.

5. If only he does what he likes, he will be confident enough to do it well.

g Passage B What Kinds of Employees a Company Needs

At 8:00 o’clock in the morning, the general manager of ABC Company steps into the office as
usual. On his desk is a plan for hiring new employees. The company will need many new workers.
Sitting at the desk, he calls his secretary and lets her tell all the department managers to attend a
meeting at 9:00 o’clock and discuss about the hiring plan.

In the meeting room, the department managers are all present for the meeting. The general
manager announces, “With the development of the company, next year we will set up another new
production line to raise our production. So we will need many new workers. ” He pauses, “Today we
are here to discuss what employees we should have for the new line.” Then the managers begin to
have a warm discussion about the hiring plan.

The manager from HR first suggests: “I think we should hire some new graduates from the local
vocational schools. They have high education and have good quality.” He adds, “And what’s more,
they should love the company and their posts.” The others nod and agree with him.

“Yes, they are in good health and are willing to work hard and get along well with their co-
workers on the post. It is teamwork.” The production manager continues.

The technology manager clears his voice and says, “That’s true. We also need some persons who

5
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can apply what they learn at school to our production. They should have a little knowledge about our
products and are capable of solving some problems in production.”

The discussion goes on...

Finally, the general manager makes a decision: “HR department is responsible for hiring new
employees. And then, the production department and technology department will take responsibility
for the new employees’ orientation training. After training, they will be competent for their jobs on
the production line soon.”

The meeting is over. And the departments concerned will implement the company’s

decision.
New Words
hire ['haio] . B
secretary ['sekrit(a)ri] ». #k P
present ['prez(a)nt] adj. Y
announce [9'navns] vt. @BE, R, EH
graduate ['gredzvot] n. R4
quality ['kwoliti] 7. ¥, FR
post [paust] n. B A
nod [nod] vi. ok
knowledge ['nolid3] ~. a1
orientation [air1on'teif(a)n] ». Z 18]
concerned [kon's3:nd] adj. A kY
implement ['tTmplim(a)nt] vz. Bk, PAT, T

Phrases and Expressions

general manager
as usual
production line
what’s more

be in good health
be willing to

get along well with
be capable of

B8
BIEF—4F, BH)
AR

Aok, EERHZ
P g3

&, B®



make a decision

be responsible for
take responsibility for
orientation training
HR (human resource)

Exercise 5

Job Choosing and Hiring  Unit One

Bk 2
Seeeee i F

Z 5 3E
AN TR

Decide whether the following statements are T (true) or F (false) according to the text.

) 1. Usually, the general manager starts to work at 8:00 p.m..

) 2. ABC Company has a meeting to discuss the hiring plan.

) 3. ABC Company will set up a new production line this year.

) 4. A manager suggests hiring some new workers from universities.

) 5. The decision is made that HR is responsible for hiring new workers.

Exercise 6

Choose the best answer from the 4 choices.

1. The general manager asks his secretary a plan.

A) write C) writes D) writing
2. Next year, they will a new factory here.

A) set out C) set off D) set for
3. This new worker is capable of the CNC machine.

A) operate C) operated D) operating
4. This manager is responsible the quality of products.

A) to C) for D) on
5. This engineer along well with all of us.

A) gets C) has D) makes
6. This young man is in the new products.

A) interesting C) interested D) interests
7. John Smith doesn’t mind late at weekends.

A) working C) worked D) work
8. The company attention to the quality of products.

A) takes C) has D) gets
9. The secretary this program from English into Chinese.

A) finished C) wrote D) translated
10. In opinion, I am confident that we are competent for the job.

A) my C)mine D)I
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Exercise 7

Translate the following sentences into Chinese.

1. What’s more, they should love the company and their posts.

2. The production department will take responsibility for the orientation training.
3. The departments concerned will implement the company’s decision.

4. They are capable of solving some problems in production.

5. After training, they will be competent for their jobs on the production line soon.

Exercise 8

Translate the following sentences into English.

1. ANH 2012 4F 9 AERITHOAAR R 2]
A RAERET Y — 2 2H REFIETR.
L THLCLLEE 7K, VRABEIER{EM .
BT S, 120 S RN i R =
L RAERZ B A .

A S

Exercise 9

Match the English expressions below with the Chinese equivalents in the table.
A) General Manager

B) Human Resource Manager

C) Production Manager

D) Technology Manager

E) General Manager’s Secretary

F) Department Manager

G) Company Manager

H) State-owned Company Manager

[) Sales Manager

J) Financial Manager

I.( ) ~F&H 6.( ) R&EH

2.( ) AEreE s B 7.( ) HII4
3.( ) s 8.( ) MEimert
4.( ) ANNIBEREHE 9.( ) HZFMP
5.( ) BEfeanzs 10. () HAREEH
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Part Il Grammar Tips

W25 ( Tense )

—\ BESHIHIRR

WA — it HEAT I e S 56 RIEAT IS
WA do/does am/is/are doing have/has done have/has been doing
% did was/were doing had done had been doing
hall/will h shall/will have b
ik shall/will do | shall/will be doing shatiwit ave shafiwi have been
done doing
. hould/would hould/would should/would h
SR should/wou shou v'vou should/would have done shou wou. ave
do be doing been doing

—. HANSHAE

1) —f&BAER) (Simple Present Tense)

FoRFEBT AR BOE . THRIECZHER A B .

The plane leaves at three sharp every day. X428 KHLAER 3 A8 K,

2) —Mid £/ (Simple Past Tense)

FONAERE B 20 (] BL R A2 R S F slAEAE RS, slimid 280 sl R AE I3 .

Where did the salesman go just now? 4445 03 Wil A 20k JL 1 ?

3) — K REt (Simple Future Tense)

R ERERENE.

Next year the company will increase capacity by 100, 000 cars a year. FI4FE, A R]REH 445
AR 13N 10 3.

4) BAIEHITHS (Present Progressive Tense)

FoN ULIE I T R AR B AT & B .

We are discussing the sales plan in the conference room. FATTE 2 E LT iR iH .

5) it E£#H4THS (Past Progressive Tense)

FoRTEIT 25 5 — I 2 B — B ) 9 IEAE AT SRR SR AT I B0

I didn’t answer your telephone call yesterday, for I was having a meeting then. HFRFKEIZIR
FIRM IS, BN RIEETT 2.

6) RRi#HATH (Future Progressive Tense):

SR TE R SR 0 AN B A IS 8] 1E7E R A2 I B B .

This time next week I will be having a business talk with the CEO of Dongfang Company.
JA B X AN B T FRAEAE I AR T 2\l 1) CEO HEAT R 55 1R




