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The Library of the Catholic University of Peking con-
sists of two separate collections: books in the Chinese
language and books in European languages. For each
collection a special catalogue on cards has been prepared,
in Chinese and English respectively, and placed at the
entrance of the Reading-Room. The arrangement of these
catalogues and the method how to use them in order to find
the books needed, are set forth in the following explana-
tions.

The privilege of drawing books from the Library is
restricted to the professors and students of the Catholic

University of Peking.
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CATALOGUE OF CHINESE BOOKS

I. THE DIFFERENT KINDS AND THE ARRANGE-
MENT OF THE CHINESE CARD CATALOGUE

The Catalogue of Chinese Books is subdivided into

three sections:

1. Title Catalogue
2. Author Catalogue
3. Subject Catalogue

These catalogues are arranged in the following two

ways:

1.

The cards in the Title Catalogue and in the Author Catalogue
are arranged according to the number and the form of the
initial stroke in the first word of the title or of the author’s
name. Words consisting of few strokes precede those con-
sisting of many strokes. If two words have the same
number of strokes, the arrangement will be according to
the form of the initial stroke (point e , horizontal —., vertical
l , inclined ) ,). If the first strokes of two words are iden-
tical, they will be arranged according to the second strokes,
etc.

The arrangement of the cards in the Subject Catalogue
follows, with slight alterations, the system used by the
National Library of Peiping. Each class of books and each
individual book bears a special call-mark, and the cards in
the catalogue are arranged according to these call-marks.
So the class 000 (General) precedes the class 100 (Philo-
sophy), and the class 120 (a subdivision of Philosophy)
precedes the class 130 (Chinese Philosophy).
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1II. HOW TO USE THE CHINESE CATALOGUES

1. If one wants to find a book of which either the title or the

FEaempie:

.

author is known:

Count the number of strokes of the first word in
the title or in the author’s name.

Find out the initial stroke of the first word in the -
title or in the author’s name.

Look up the book, according to the number of
strokes and the form of the initial stroke, in the
drawer of the Title Catalogue or the Author
Catalogue.

If one wants to read the “Hu-shih-wen-ts’un’
( ¥ @3 & ), Hu consisting of nine strokes
and the initial stroke being -, one will find the
title in the drawer of nine strokes in the Title
Catalogue. If one wants to read the books of
Chou Tso-jen (jg #= A ), Chowu consisting of
eight strokes and the initial stroke being ) » one
will find the author in the drawer of eight strokes
in the Author Catalogue.

2. If one wants to find a book on a certain subject:

a.

b.

Example:

Find out the drawer of that subject in the Sub-
jest Catalogue.

Look up the book with the help of the guide-cards.

If one wants to read the “History of Chinese
Literature” ( m i 3 2t )by Cheng Chen-to
( B8 i 88 ), this book should be looked up in the
class of ‘“Literature” ( 3 St %1 ), subdivision
“Chinese Literature” ( p @ 3¢ A ), second sub-
division “History of Literature” ( % & i ), and
found by means of the.guide-cards.
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B

CATALOGUE OF WESTERN BOOKS

I. ARRANGEMENT OF THE ENGLISH CARD
CATALOGUE

The English Card Catalogue contains three kinds of
cards:

1. Author cards e.g. Russell, B.
2. Subject cards e.g. CHINA
3. Title cards c.g. The problem of China

These cards are arranged in one alphabet, forming a
Dictionary Card Catalogue. This catalogue answers the
following questions:

1. What books by a certain author does the Library possess?
eg. What books by Bertrand Russell have you in the
Library.?

2. What books does the Library possess on a certain
subject? c.g. What have you in the Library on China,
English Literature, Physiecs, ete.?

3. Does the Library contain a book with a certain title?
c.g. Have you “The problem of.China"?

The headings on the Subject cards are in CAPITAL
LETTERS. A catalogue card contains the author’s name,
the title of the book, and the call-mark, besides other
bibliographical data. The call-mark is composed of the
class-number and the author-number. It locates the book
on the shelf and is found in the upper left hand corner of
the card. The following example shows, how the cards
are arranged in the Dictionary Card Catalogue, initial
articles being disregarded :

—_ 7 —
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